TEPPUTOPUAJIBHASA N3BUPATEJIBHASL KOMUCCUS Ne 23
PEIIEHUE

10 aBrycra 2026 rona Ne 14-5
Canxkrt-ITetepOypr

OO0 MHCTPYKIUH 10 1eJIONPOU3BOACTBY
B TeppuropuajbHoii n30MpareabHO KoMUccuu Ne 23

Ha ocHoBanun pemenus Caskt-lIleTepOyprckoid m30upaTesibHOM KOMHUCCUU
ot 31 urons 2026 roma Ne 188-10 «O TunoBoi MHCTPYKLUHMH MO AEIONPOU3BOACTBY
B TeppuUTOpHaIbHOW  u30upatenbHo  Komuccun B Cankrt-IletepOypre»
TepputopuansHas uzbuparenabHas komuccus Ne 23

p e uJaa:

1. YTBepauTh HWHCTPYKIMIO IO JEJIONPOU3BOJACTBY B TeppUTOPHAIBHOU
n3bupatenbHOii  komuccud Ne 23 Ha OCHOBaHMM THIIOBOM  HMHCTPYKIUHU
Mo  JEJONMPOM3BOACTBY B  TEPPUTOPUATIBLHON  HM30MpATENbHOM  KOMHCCUU
B Cankr-IletepOypre.

2. llpu3HaTh yTpaTUBIIUM CUJIYy perieHue TepputopuaibHOM H30MpATETHbHON
komuccun Ne 23 or 20 pnekabps 2018 roma Ne 51-373 «OO0 wuHCTpyKUUHU
IO JIETIOMPOU3BOJICTBY B TeppuropuaibHON n30upaTebHOU KoMuccuu No 23».

3. Pa3mecTuTh HacTosee peieHue Ha caiite TepputopranbHO U30MpaTeIbHOM
komuccuu Ne 23 B nH()OpMaAIIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTH « THTepHeT.

4. KoHTpons 3a HCIOJIHEHUEM  HACTOSIIETO  PELIEHUS  BO3JIOXKHUTH

Ha nipejaceaarens TepputopuanbHoi uzdouparenbHoit komuccuu Ne 23 TlynoBkuna A.B.

IIpencenarens TepputopuanbHOMN
n30upatenbHoi komuccuu Ne 23 A.B. IlynoBkun

Cexkpertaps TepputopuanbHO
n30upatenbHoi komuccuu Ne 23 H.N. Camoiinosa



[Ipunoxenue
K pemenunto TeppuropuaibHOU
n3oupaTenbHoi Komuccun Ne 23
ot 10 aBrycra 2026 roga Ne 14-5

YTBEPXIEHA
peuienueM TeppuropuanbHON
n3buparepHoi Komuccuu Ne 23
ot 10 aBrycra 2026 roga Ne 14-5

HHCTPYKIUS 11O JEJOIPOU3BOJACTBY
B TEPPUTOPUAJIBHON N3BUPATEJIBHOU KOMUCCHUHU Ne 23

1. O01mme MoJI0KeHUA

1.1. UuaCcTpyKIMs 10 Aenonpou3BOACTBY B TeppuropualibHON M30HpaTeabHOM
komuccun Ne 23 (manee — MHCTpyKIusi) yCTaHaBIMBAeT TOPSIOK pabOThI ¢
JIOKYMEHTaMH,  OCHOBHBIE  TMpaBWja HUX  MOATOTOBKM U O(OpMIICHHS
B TeppuropuaibHoi u3zOupatenbHOM komuccun Ne 23 (manee — TeppuTOpUaIbHas
KOMHUCCHS).

TepputopuanbHas KOMUCCHUS BIIPaBE YTBEPKIATh TUIIOBbBIC
W/WIW  TpPUMEPHbIE HHCTPYKIMU MO  JEJONPOU3BOACTBY  JUJII  YYaCTKOBBIX
M30UpPATEIIbHBIX KOMUCCHH.

1.2. UncTpykuus  pa3paboTraHa Ha OCHOBaHMHM  (eJiepaibHbIX  3aKOHOB
ot 12 urons 2002 roma No 67-D3 «O06 OCHOBHBIX TrapaHTUsIX W30UpATEIHHBIX MIPaB U
npaBa Ha yvacthe B pedepeHayme rTpaxaaH Poccuiickoit = ®Denepaunn»
(manee — @enepalibHBI 3aKOH 00 OCHOBHBIX TapaHTUAX W30UPATENbHBIX IPaB),
ot 22 okTsa0ps 2004 rona Ne 125-®d3 «O6 apxuBHoM jene B Poccuiickoit deaeparuny,
3akoHOB CankTt-IletepOypra, NOCTaHOBJICHUW W HHBIX HOPMATUBHBIX aKTOB
[lentpanbHoli wm3OuparenpHO kKomuccum Poccuiickoir ®enepanuu (manee — [IUK
Poccun),  Cankrt-IletepOyprckoii ~ u30uUparelbHOM  KOMHCCHH,  perjiaMeHTa
TEPPUTOPUAIIBHOM  KOMHCCHUH, C  HUCIOJb30BaHMEM  NpUKa3oB  PocapxuBa
or 22 mas 2019 roma Ne71 «OO0 yrBepxkaenun I[lpaBui [nemonpou3BoICTBa
B TOCYJAapCTBEHHBIX  OpraHax, oOpraHax MECTHOTO  CaMOYIPABJICHUS,

ot 25 nexabps 2020 roga Ne 199 «O06 yTBepxkaennn MeTonnuecknx peKoMeHIaIi 1mo
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pa3paboTKe HHCTPYKIIUH MO I€TOMPOU3BOJCTBY B FOCYAaPCTBEHHBIX OpraHax, OpraHax

MECTHOT0 camoymnpasieHus», oT 31 urons 2023 roga Ne 77 «O06 yrBepxkaenuu [IpaBun
OpraHu3allid XpPaHEHHUs, KOMIUIEKTOBAaHHWS, Y4Ye€Ta MU MCIHOJIb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®denepanuu u Apyrux apXwBHBIX JTOKYMEHTOB B
roCyJapCTBEHHBIX OpraHax, OpraHaXx MECTHOIO CaMOYIIPAaBJICHUS U OPTraHU3AIUSX»,
I'OCT P 7.0.97-2025 «HaunonaneHelii cranmapt Poccuiickoit ®@enepaunn. Cucrema
CTaHAapTOB o uHpopmaIu, OMOIMOTEUHOMY u U3J1aTEITLCKOMY
Jeny. Opranu3alMoHHO-pacoOpsAIUTEIbHAS JOKYMEHTAIUSI. TpebGoBanus
kK odopmienuto mokymentoB», ['OCT P 7.0.8-2025 «HamumonanbHbIl cTaHAapT
Poccuiickoit ®denepanuu. CucteMa CTaHAApTOB MO MH(POpPMaNUU, OUOIMOTEUHOMY U
U3/IaTEeIbCKOMY  Jielly.  Jlenmompou3BOJACTBO W apXWMBHOE  Jeno. TepMuHBI
Y ONIPEIECICHUS.

PaGota ¢ JgokymeHTamu, coOAepKallUMU HWHOOPMAIUIO OTPAHUYECHHOTO
pacupoCTpaHEHHUsl, OCYILUECTBISIETCS B  COOTBETCTBHM C  IIOCTAHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®eneparuun ot 03 HosiOps 1994 roma Ne 1233
«O0 ytBepxaeHuu [lonoxenus: o nmopsiake oOpalleHus co cirykeOHoi uHpopmalmein
OTrPaHUYEHHOI'0 PACTIIPOCTPAHEHUSI B (PeEpATIbHBIX OpraHax UCIOJHUTEIbHOUN BIIACTH,
YIOJIHOMOYEHHOM OpraHe YIPaBJICHUS HCIOJb30BAHUEM aTOMHOM SHEPrud H
YIOJHOMOYEHHOM OpraHe I0 KOCMHUYECKON JeATeIbHOCTUY», 3a HCKIIOYEHHEM
JIOKyMEHTOB, COJIEpKAIllMX CBeleHUs 00 HM30Mparensx, ydyacTHUKaX pedepeHmyma,
oOpamarmuxcs B pamMkax (QYHKIUOHUpPOBaHHUS ['OCyJapCTBEHHOW CHUCTEMBI
peructpanuu (ydera) wusdupatesneil, ydacTHHMKOB pedepennyma B Poccuiickoit
denepanum.

1.3. [Tonoxenus: MHCTPYKIIMU pacpoOCTPaHSIOTCS HAa OpraHU3alni0 padoThl C
JOKYMEHTaMU HE3aBUCHUMO OT BHJA HOCHUTENS, B TOM YHUCJIE C HJIEKTPOHHBIMHU
JOKYMEHTaMH, BKJIIO4asi MOATOTOBKY, PETHCTPALMIO, MPOXOKIACHUE, XPaHECHHE
Y UCIOJIb30BaHUE JIOKYMEHTOB.

[Tonoxenuss MHCTpyKIMM HE pPACHPOCTPAHSIOTCS HA OpPraHU3AIMI0 PabOTHI

C IOKYMEHTaMH, COACPKAIIMMH CBEACHUS, COCTABIIAIONINE TOCYJapCTBEHHYIO TaillHy.
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Tpebosanust UucTpyKkinu k padote ¢ GUHAHCOBOM, B TOM YHCIe OyXraaTepcKoil

JIOKyMEHTAIlMEN pAaCpOCTPAHAIOTCS Ha JaHHbIE JOKYMEHTbl B YacTH OOIIMX
MPUHIIUIOB pabOThl C HUMHU, a TAK)KE OpraHU3alUK TEKYIIETO XpaHEHUsI JOKYMEHTOB U
MOATOTOBKM HUX K MEpeJadye Ha apXWBHOE XpaHEHUE, C Y4YETOM OCOOEHHOCTEH
OIOPKETHOTO 3aKOHO/IATENbCTBA, HAacTos e MHCTpyKIMK, MHBIX HOPMATHUBHBIX aKTOB
MUK Poccun, Cankr-IletepOyprckoit u3dupareabHOW KOMUCCHH, TEPPUTOPUATHHOMN
KOMUCCHHU.

PaGora ¢ mokymeHTaMu MO OpraHu3alMd 3aKylMoOK TOBapoB, pabOT U YCIyT
ocymectBisiercas ¢ ydetom @enepanbHoro 3akoHa ot S ampens 2013 ropa
Ne 44-®3 «O xoHTpakTHOM cucTeMe B cdepe 3aKymnoK TOBapoB, padOT, YyCIyT
JUIsi  0o0ecreyeHusT TOCYyAapCTBEHHBIX W MYHUIMOAIBHBIX HYXI». OCOOEHHOCTH
OpraHu3aluyd JIOKYMEHTOO0OpOTa, OTHOCSIIEIOCS K OpraHW3allii 3aKyNOK TOBAapOB,
paboT u ycCIlyT, MpaBUiia MOJATOTOBKH U O(MOPMIICHUS TaKWX JOKYMEHTOB, a TaKKe
MOPSA0K pabOThl C HUMHU MOTYT JOTOJHUTENBHO YCTaHABIMBATHCS COOTBETCTBYIOIIUMU
HopmatuBHbIMH akTamu [IUK Poccum, Cankr-IletepOyprckoii u30upaTeabHOM
KOMUCCHH, TEPPUTOPUATIBHON KOMUCCHH, TPUKA3AMU MPEICEAATENST TEPPUTOPUATHLHON
KOMUCCHH.

1.4. IlpaBmwia moAroToBKM U OGOPMIICHUS TOKYMEHTOB M TMOPSIOK pabOThI
C HUMH, IpexycMOoTpeHHble THCTpYKIMe, 00s3aTebHBI 1Sl YWICHOB TEPPUTOPUATHHOM
KOMHCCHUHU U TOCYJApPCTBEHHBIX I'PAXKJAHCKUX CIIyXKallUX anmnapara TeppUTOPUATIBLHON
KOMHCCHUU (ajiee — Tpa)KJaHCKHUE CIIyXallue) W JIMII, 3aMEeIIaloluX JOJKHOCTH, HE
SBJISTIOIIUECS TOJKHOCTSIMA TOCYJIApCTBEHHOM Tpa)KJaHCKOM CITyKObI, a TakKe JIHII,
MIPUBJIEKAEMBIX MO IPAXKTAHCKO-ITPABOBBIM JIOTOBOPAM.

1.5. Benenue nenonmpou3BOACTBA TEPPUTOPUATBHON KOMHUCCHHM OCYIIECTBIISIET
IpeJcenaTeb TEPPUTOPHUAIIBHON KOMUCCUU WIIM TPAXKIAHCKUM CIIy>Kalluy armapara
TePPUTOPHAIBHOM KOMHCCHUM, Ha KOTOPOTO BO3JIOKEHA (DYHKIUS  BEIEHUS
JIEJIOTIPOU3BOJICTBA B COOTBETCTBUU C JIOJDKHOCTHBIM PETJIAMEHTOM (J1ajiee — paOOTHUK
amnrmnapara, OTBETCTBEHHBIN 32 BEJICHUE JEIONPOU3BOICTBA).

1.6. PaboTHuKHM anmapata, MOCTYNUBIIKNE HAa TOCYJAPCTBEHHYIO TI'PakKIaHCKYIO

cnyk0y Cankt-IlerepOypra B ammapaT TEppUTOpPUATBLHONM KOMHMCCHUHU, JUOO Ha
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JOJKHOCTH, HE SIBIISIOUINECS JOKHOCTSIMH TOCYTapCTBEHHOM TPa)XXIaHCKON CITy>KOBI,

a Tak)Ke rpaxkJaHe, NPUBJIEKAEMBbIE MO TPa)KAaHCKO-IPABOBBIM JIOrOBOPAM, JOJKHBI
OBITh O3HAKOMJIEHBI IMOJ MOANKHCH C TEKCTOM MHCTpyKIMM paOOTHUKOM amnmapara,
OTBETCTBEHHBIM 34 BEJCHUE JEIONPOU3BOICTBA.

1.7. B ciiydyae yxoaa B OTIIYCK, Bble3/]a B KOMaHIUPOBKY, OOJIE3HH, YBOJIbHEHUS
VICTIOJTHUTENS TOKYMEHTOB HEHCIIOJIHEHHBIE JOKYMEHTBI 110 IOPYYEHUIO IIPEACEAATENS
TEPPUTOPUAIBHON KOMUCCHH MEPENAIOTCA IPYTOMY HUCIIOTHUTEIO.

1.8. J1esonpons3BOACTBO B TEPPUTOPUATBHOM KOMHUCCUU  OCYIIECTBIISIETCS
CpEICTBAaMH TMOACHCTEMBI JOKYMEHTOOOOpOTa W YIpaBieHUA HU(POBBIM KOHTEHTOM
[I'ocypapcTBeHHONM  aBTOMATU3UPOBAHHOW  cucteMbl  Poccuiickor — Denepanuu
«Bb16ope (manee —I1/]), a Takke C HMCHOJB30BAHUEM JPYTUX PETUCTPAI[MOHHO-
Y4ETHBIX (opM (KapTOUHOMN WIIH KYPHAIIHON CUCTEMBI PETUCTPALIUU JOKYMEHTOB).

Padora B IIJ[ MOXeT OCYHIECTBISATHCS KaK B 3aKPhITOM KOHTYpE, JOCTYIl
K KOTOpOMY 4YIE€HaM TEPPUTOPUAIBHOW KOMUCCMM M pabOTHHUKaM ammapara
TEPPUTOPUAIBHON KOMUCCUM IIPEJOCTABIACTC B COOTBETCTBUU C IIPUKA30M
npeacenaTens TEPPUTOPUATBHON KOMHUCCHUU, TAK M B OTKPBITOM KOHTYpPE, OOCTYI
K KOTOPOMY IPEIOCTABIIIETCS B COOTBETCTBUH € pacnopsbkenueM [Ipencenarens LK
Poccuu, HopmatuBHbiMU akTamu CaHKT-IleTepOyprckoil n3dupareaIbHON KOMUCCHH TI0
cornacoanuto ¢ [{K Poccun.

B 3akpeiToM KOHType mperycMOTpeHa o00paboTKa MEpPCOHAIBHBIX JaHHBIX
Y MHOM KOH(UAEHIIMATbHON HHPOpMAITUH.

JoxymenTsl, coaepxamuecss B IIJ], MoryT OBITh MHOJANUCAaHBI 3JIEKTPOHHOM
MOANMUCHIO JTOJKHOCTHOTO JIMLA.

Pabota ¢ JOOKyMeHTaMu TEpPPUTOPUATILHON  KOMHUCCHUU  OCHOBBIBAETCS
Ha MMPUHLNIE OJTHOKPATHOW PErUCTpallii JOKYMEHTA.

1.9. MHCTpyKIIMST W W3MEHEHUST B  HEe  YTBEPXKAAIOTCSd  pEUICHUEM
TEPPUTOPUAIBHOM KOMHCCHUM Tociie  corjacoBaHusi ¢ Cankr-IlerepOyprekoit
n30UpaTeTbHOM KOMUCCHEH.

1.10. B MHCTpyKIIMY UCTIONB3YIOTCS CIAEAYIOLINE TEPMUAHBI U ONIPEACIICHUS:
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OJlaHK TOKyMEHTa; 3JIEKTPOHHBIH 111a0JI0H OaHKa JOKYMEHTa — JIUCT OyMaru uiu

AJIEKTPOHHBIN MIa0JI0H ¢ PEKBU3UTAMU, UACHTU(DULMPYIOIKUMHU aBTOPA 0(QULHMATBHOTIO
JIOKYMEHTA, PACIIOJIOKEHHBIMU B ONPEAECICHHOM MOPSIJIKE;

BHYTPEHHHMM JOKYMEHT — JIOKYMEHT, NOATOTOBJIEHHBIM B TEPPUTOPUAIBHOU
KOMUCCHH, HE BBIXOJAIIUH 3a €€ MPEIEIbL;

BXOJSIIAA  JTOKYMEHT — JOKYMEHT, TMOCTYIMBIIMHA B  TEPPUTOPHAIBHYIO
KOMUCCHIO;

(amexkTpoHHOE) N1e710 — PU3HIECKH 000CO0ICHHAS WK JIOTHYECKH OTPEACIICHHAS
eIMHUIA KiIaccuUKalMM W  CHUCTEMAaTH3allid B  JOKYMEHTaJIbHOM  (PoHE
TEPPUTOPUAIBHON  KOMHMCCHM, BKJIIOUAIOL[ash JIOKYMEHT WM  COBOKYIIHOCTb
JIOKYMEHTOB, OTHOCSIIIIMXCA K OJJHOMY BOIIPOCY WJIM YHYACTKY JIE€ATEIbHOCTH, UMEIOIINX
OJIMHAKOBBIA CPOK XpPAHEHUS;

J€JIONPON3BOACTBO — COBOKYITHOCTh  IIPOLIECCOB  PabOTBI € JOKYMEHTaMH,
BKJIIOYAsl  JOKYMEHTHPOBaHUE, JOKYMEHTOOOOpPOT,  OINEpaTUBHOE  XpaHEHHUE
Y UCIIOJIB30BaHUE JJOKYMEHTOB B JIEATEIBHOCTH TEPPUTOPUATIBHON KOMHUCCHY;

JOKYMEHT — 3a(pUKCUPOBAaHHAsl Ha HOCUTENE HH(POPMALIMS C PEKBU3UTAMU W/WUITU
MeTaJaHHBIMH, TO3BOJISIOIIUMU €€ UIEHTU(DUIIMPOBATS;

JOKyMEHTQJIbHBIA ~ (POHJI — COBOKYITHOCTh  JIOKYMEHTOB,  OOpa3yroIIuXcs
B JICATEIbHOCTH U30MPATETHLHON KOMUCCHUY;

JOKYMEHTUPOBAHHUE — CTaJMsl JKU3HEHHOIO LHKJIA JOKYMEHTAa, Ha KOTOPOM
OCYUIECTBJISIETCS 3aluch WHGOpPMAUMU C PEKBU3UTAMU W/WIM METaJaHHBIMU
Ha HOCHUTEJIE M0 YCTaHOBJIEHHBIM MPABUJIaM B YCTAaHOBJIEHHOM (opMeE;

JOKYMEHTOOOOPOT — IBUKEHHE JOKYMEHTOB B TEPPUTOPHAIBHON KOMHUCCHH C
MOMEHTa WX CO3/JaHMs WIM T[OJY4YEHUs JI0 3aBEpLICHUS  HCIOJIHEHUS
WIN OTIIPABKH;

AyOnuKaT JOKyMEHTa — HOBTOPHBIM SK3EMIUIAp MOAJUHHUKA JOKYMEHTa,
CO37aBaEMbIil C 11€JIbI0 3aMEHBI MOTMHHUKA;

KU3HEHHBI IIMKJI  JIOKYMEHTa — COBOKYITHOCTb CTaJWid  CYIIECTBOBAHUS
JOKyMEHTa (JIOKYMEHTHPOBaHHOM HHQpOpMaluM), HauuHas C ero (ee) co3naHusd

A0 YHUYTOXKCHHUA,
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3aBCPCHHAA  KOIIMA — KOIIMA  JTOKYMCHTA, Ha KOTOpOﬁ B COOTBCTCTBHUH

C YCTAHOBJIEHHBIM TIOPSJKOM IPOCTABJICHbl  PEKBU3UTHI, OOECIEYMBAIOIINE
€€ IOpUINYECKYIO CUITY;

HUCXOASAIIMN JOKYMEHT — JOKYMEHT, OTIIPABIIEMBI M3 TEPPUTOPUAIBHOU
KOMUCCHU;

KOHTPOJIb VICTIOJTHEHUS JOKYMEHTOB — COBOKYITHOCTh JEHUCTBUM,
00€eCIeynBaOIINX CBOEBPEMEHHOE UCTIONHEHNE JOKYMEHTOB;

KOMUsSl JOKYMEHTa — JOKYMEHT, TMOJHOCTBIO BOCIPOU3BOIALINN HHPOPMAIIIO
IOJUIMHHUKA U BCE €r0 BHELIHNE NTPU3HAKH WIIA UX YaCTh;

HOMEHKJIaTypa Jed — JOKYMEHT, COAEp Kalluil CUCTEMATU3UPOBAHHBIN ITEPEUCHb
3aroJ0BKOB JIEJl, CO34aBAEMBIX B TEPPUTOPUAIIBHON KOMUCCUH, C YKA3aHUEM CPOKOB UX
XpaHeHus1, 0QpOPMIICHHBIN B YCTaHOBJIIEHHOM IOPSIJIKE;

HOPMAaTUBHbIE  JTOKYMEHTBI — COBOKYIIHOCTb ~MHCTPYKTHUBHBIX MAaTEpUAJIOB,
PACCUMTAHHBIX HA MOCTOSHHOE WM MHOTOKPAaTHOE JEUCTBHE M COJEPKAIIMX KaKHE-
a100 HOPMBI, IPaBUIA, IPEANUCAHNUS;

HOCUTENb (JOKYMEHTHPOBAHHOM) HH(OpMalUU — MaTEPUAIbHBIA  OOBEKT,
UCITIOJIB3YyEeMbIN JUIsl (PUKCALIMK U XPAHEHHS TOKYMEHTUPOBAHHOW HH(pOpMaLUK;

oOpaiieHue B (popme 3JEeKTPOHHOTO JOKYMEHTa — oOpalleHre, NOCTyUBIIEE B
(dbopmMe FINEKTPOHHOTO IOKYMEHTa C UCIOJb30BaHUEM CTPAHUIbI OPUIIMATBLHOTO caiTa
Cankr-IletepOyprekoit n30MpaTebHOU KOMUCCHUU B UH(OPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOM CeTH «HTEpHET (manee - ceTh WNurepHer),
IpeIHa3HAYeHHOW JIsl HapaBJIeHUs 0OpallleHnii B TEPPUTOPHATIBHBIE KOMUCCHUU;

OTMETKAa 00 »JJIGKTPOHHOM MOANUCU — PEKBU3UT JJIEKTPOHHOIO JOKYMEHTa,
MOATBEPKAAIOIINI €ro NOANUCAHUE AJIEKTPOHHON MOAIHUCHIO;

opuIMaATBHBIA  JOKYMEHT — JOKYMEHT, KOTOpPBIH CO3/aeTcs, 3aBepsieTcs,
BBIJIAETCS B YCTAaHOBJIECHHOM 3aKOHOM WJIM WHBIM HOPMATHMBHBIM aKTOM IIOPSIKE
OpPraHOM TOCYIJApCTBEHHOW BIJIACTH, WHBIM TOCYJApPCTBEHHBIM OPTraHOM, OPraHOM
MECTHOI'O  CaMOYNPABJICHHS  WIM  HWHOM  YIOJHOMOYEHHOM  OpraHHW3alueu,
YIIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIMIOM M YAOCTOBEPSIET IOPUINYECKH 3HAYUMBIC

(baKTbl;
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opopMieHHUE JOKYMEHTAa — IPOCTABIICHUE Ha JOKYMEHTE HEOOXOIMMBIX

PEKBU3UTOB;

oOpailieHue B MUCbMEHHOHN (hOpMe — HalpaBJIEHHbIE B TOCYAApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WM JOHDKHOCTHOMY JIMILy B MHUChMEHHOU (opme
NpeIOKEeHHE, 3asBJICHUE WIH Kao0a;

MMCbMO — 00O0OIIEHHOE HA3BAaHHWE PA3JIUYHBIX IO COACPKAHUIO JTOKYMEHTOB,
CIyalIUX CPEJACTBOM OOIICHMS MEX]y OPraHU3alUsIMHU, TPAKIAHAMU;

MO/VTMHHUK IOKYMEHTA — TIEPBBIN WM €IMHCTBEHHBIA SK3EMIUISP TOKYMEHTA;

MOpYYCHUE — TOKYMEHT, TPEAMUCHIBAIONINA BBITIOJHEHUE TEX WM WHBIX
3aJaHMH;

pEruCTpallMOHHO-yUYeTHas  KapTouka jgokymeHTa (manee — PYK) — ¢opma,
UCIIOJIb3yeMasi JUIsl 3alKiCH CBEJEHUW O JOKyMEHTE B IIeJIsSIX Yd4eTa, IIOHMCKa
¥ KOHTPOJIS, CO3/[aBacMasi Py PETUCTPAIMK IOKYMEHTa ¢ ucnoiib3oBanuem [1/1;

pPETUCTPAIIMOHHO-yYeTHAasl  (opMa — CUCTEMa PETUCTPAILlMH, HCIOJIb3yeMas
B TEPPUTOPUATBLHON KoMuccuu Tpu peructpanuu gokymeHtoB (I1]], kaprouku
WM JKypHAI);

perucTpanus  JOKyMEHTa — 3alliCh ~ YYETHBIX  JIAHHBIX  (METaJaHHBIX)
O JOKYMEHTE IO YyCTaHOBJEHHOW ¢opme, ¢ukcupyromas ¢GakT ero co3jaaHus,
OTIPABJICHUSA WJIA TOJY4YCHHs, U TPUCBOCHHE €My PETHUCTPAIMOHHOTO HOMEpa
U J1aThI;

PEKBU3HUT IOKyMEHTA — CTPYKTYpHAas 9acTh U IEMEHT 0OPMIICHHS TOKyMEHTA,
CIIy)Kallluil 17 MACHTU(UKAIMKA JOKYMEHTAa | COJAep)Kalleicss B JIOKyMEHTE
uHdopmaIuy;

CUCTeMa DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa — MH(POPMAIIMOHHAS ~ CUCTEMA,
oOecrieunBaroIIasi >KU3HEHHBINM UK JOKYMEHTOB JIO HX Tepexoja Ha CTaJuio
ApPXWBHOTO XPAHCHUS WJIN YHUUYTOXKEHUS;

CKaHWPOBaHUE JOKYMEHTa — MOJyuYeHHUE IIEKTPOHHOTO 00pa3a TOKyMEHTa;

CykeOHasi  3amucKa — BHYTPEHHUN  JIOKYMEHT, aJIpECOBAHHBIA  OJHOMY
JOJKHOCTHOMY JIMIy TEePPUTOPUATBHOW KOMHUCCHUU JPYTHM JOJDKHOCTHBIM JIHIIOM

TEPPUTOPUAIBHOM  KOMHUCCUM U COJEpXKAIlUA  OOCTOSITENIbHOE  M3JI0KEHHUE
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KaKoT0-JIN00 BOITpOCa C BBIBOAAMM U MMPCIIIOKCHHUAMU COCTABUTCIIA,

CPOK HUCTIOTHEHUS IOKYMEHTa — CPOK, YCTAHOBJIEHHBII HOPMATUBHBIM MPABOBBIM
aKTOM,  OPTaHHU3AIMOHHO-PACTIOPSAAUTEILHBIM  JOKYMEHTOM,  YKa3aHUSMH  TIO
WCITOJTHCHHIO JJOKYMEHTA WU TIOPYYCHHUEM;

yKa3aHUs M0 WCIOJHEHUIO JTOKYMEHTA — PEKBU3UT, COCTOSIIMA U3 HAJIKUCUA Ha
JOKyMEHTE WM Ha OTACIBHOM JIMCTE YCTAHOBJICHHOW (OPMBI, CIACTAHHOU
JOJDKHOCTHBIM JTUIIOM;

y4eT JOKYMEHTOB — (huKcarus Gakra moaydeHus JOKYMEHTOB 0€3 MPOCTABICHHS
Ha HUX PETUCTPAIMOHHBIX TAMIIOB,;

dopmupoBanue  (AMEKTPOHHOIO)  Jejia — IPYNIUPOBaHUE  JOKYMEHTOB
B (RJIEKTPOHHOE) JICJIO U UX CUCTEMAaTHU3alIUs;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — JICSITEIIBHOCTh M0 YCTAHOBJICHUIO CPOKOB
XpaHEeHUsI JOKYMEHTOB, OTOOpa WX HJisi apXWUBHOTO XpaHEHUS WM YHUYTOXKEHUS,
BBISIBIICHUIO 0CO00 TICHHBIX M YHUKAJIBHBIX JOKYMEHTOB Ha OCHOBAaHWUHU TpeOOBaHUI
HOPMATHUBHBIX MIPABOBBIX AKTOB U KPUTEPHUEB IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB;

ANIEKTPOHHAST MOJNUCH — MHPOPMALMsT B 3JIEKTPOHHOW Qopme, TpeOoBaHHS
KOTOpPOH  yCTaHOBJICHBI ~HOPMAaTHBHO, TMpeAHA3HAYCHHAs JUIsI  TIOIMMCAHUSA,
corjacoBaHus (BUBMPOBAHUS) U YTBEPKIEHUS AIEKTPOHHBIX TOKYMEHTOB;

AIIEKTPOHHBIN JOKYMEHT — JOKYMEHTHPOBAaHHAS WH(pOpMAIUS, MPEACTaBICHHASL
B DJICKTPOHHOHU (hopme;

AJEKTPOHHBIA  JTOKYMEHTOOOOPOT — JOKYMEHTOOOOPOT C  HCMOJb30BAaHUEM
aBTOMATU3UPOBAHHON  MH(GOPMAIMOHHONW  CUCTEMBI  (CHCTEMBI  DJIIEKTPOHHOTO
JTIOKYMEHTO000pOTa);

ANEKTPOHHBIH  00pa3  JOKyMEHTa — JIEKTPOHHAsE  KOMHUS  JIOKYMEHTAa,
U3TOTOBJICHHASI HA OyMaKHOM HOCHUTEJIE;

AIIEKTPOHHBIN 1a0JI0H OJIaHKa JOKYMEHTA — CM. TEPMUH «OJIaHK JJOKYMEHTAa.

2. Ilpuem, perucTpauusi ¥ NPOX0KACHUE MOCTYNAIIINX JOKYMEHTOB

2.1. IokyMeHTBl B TEPPUTOPUATIBHYIO KOMHCCHIO JOCTaBIIFOTCA 4epe3

OTIeJIeHUuEe CBsI3M (MOYTOM, TenerpaHoil CBs3bl0), opraHamu ¢eaepaibHOR
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denbaberepckoil  CBS3M, CHEUUATbHOM CBA3BIO, HAPOYHBIM WM TEPEAAIOTCS

Ha JIMYHOM IIPUEME TPaXKIaH.

JIOKyMEHTBI MOT'YT IIOCTYIIATh B TEPPUTOPHAIBHYIO KOMHUCCHUIO cpencTBamu 111,
(bakCUMUIIBHON CBSI3bI0, DJIEKTPOHHOM MOYTOM B ceTn MHTepHeT (mpenHa3HaueHa
UCKJIIOYUTENBHO Ui CIIyKEOHOM KOPPECHOHJEHIMH), Yepe3 pa3ien «DJIeKTpOHHas
dopma obpamenus» Ha odpurmanbHoM caiite Cankt-IleTepOyprekoit n3duparenbHON
KOMHUCCUM B ceTu VHTepHeT, NpenHa3HAuYeHHBbIH 71 HAlpaBiieHUs OOpalleHUi B
TEPPUTOPUAIBHYIO KOMHUCCHIO.

2.2. Ilpuem, nepBuyHasi 00pabOTKa U PErUCTPALIUA MOCTYMAIOIINX JOKYMEHTOB
NPOU3BOAATCS MpejcenareneM (CEeKpeTapeM) TEeppUTOPUATIbHON KOMHUCCHUM WM
paOOTHMKOM  ammapara, OTBETCTBEHHBIM 3a BEJIEHHUE JIEJIONPOMU3BOJACTBA €
ucnons3oBanueM IIJI, n1mubo IKypHambHOW PErUCTPALMOHHO-YYETHOH  (HOPMBI
(mpunoxenne Ne 1) exenHEBHO B yachl pabOThl TEPPUTOPUAIBHON KOMHCCHU, KPOME
BBIXO/JIHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

[Topsanok moslydeHus: U perucTpanyu JOKyMEHTOB IOCJIE€ OKOHYAaHUS paboyero
JIHS1, B BBIXOJHBIE U HEpaOouKe Npa3JHUYHbIE THU, B IEPHOJ] TOATOTOBKY U POBEICHUS
n30MpaTeNbHbIX KaMIAHUM YCTAaHABIIMBAETCS IPEACENaTeleM TEepPUTOPUATBHOU
KOMHUCCHH JTUOO OTIpEEeNsieTcs] pelIeHueM TEPPUTOPUATBHON KOMUCCHU.

2.3. [loctynuBmmye  JTOKYMEHTHl  MOJPA3NEIAKOTCA HA  PETUCTPUPYEMBIE
U He nouexaumue perucrpauuu. IlepedyeHb [NOKYMEHTOB, HE MOUIEXKAIIUX
pEerucTpauuu, OnpenesicH B npruiioxkeHnu Ne 2.

2.4. 1Ipu BCKpBITUM KOHBEpPTOB, JOCTAaBJICHHBIX OpraHamMu QeaepaibHOM
(denbaberepckoil CBsi3u, CeUaIbHON CBA3BIO, 10 MOUTE HIIK HAPOUYHBIM IPOBEPSIFOTCS
MIPAaBWJIBHOCTh aJAPECOBAHUSA, KOMIUIEKTHOCTh M LEJOCTHOCTh JOKYMEHTOB, HAJIMYHE
IIPUJIOKEHUH, CBEPSETCA COOTBETCTBUE UX HOMEPOB YUETHBIM HOMEpaM, YKa3aHHBIM Ha
KOHBepTax. HempaBuibHO ajpecoBaHHbIE U OLIMOOYHO BIIOKEHHBIE JOKYMEHTHI HE
PErUCTPUPYIOTCS, IEPECHIIAIOTCA 110 HA3HAYEHUIO WM BO3BPAILAIOTCS OTIPABUTEIIO.

2.5. Ecnu mpu BCKPBITUN KOHBEPTA 0OHAPYKEHO OTCYTCTBHUE TOKYMEHTOB HIIM UX
OTZEJIbHBIX JINCTOB, MPUJIOKEHUH, MOBPEXKIACHUE NTOKYMEHTOB WJIM HECOOTBETCTBUE

HOMEPOB JIOKYMEHTOB HOMEpaMm, YKa3aHHbIM Ha KOHBEpTE, IMpeiceaareieM
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(cexpeTapeM)  TEpPUTOPUATBLHOM  KOMHCCHMM WM  paOOTHUKOM  ammapara,

OTBETCTBEHHBIM 3a BEACHUE [EJIONPOU3BOJICTBA COCTABIISIETCS AKT YCTAHOBJIIEHHOM
dopMbI B 1BYX 3K3eMIuisipax (mpunoxerue Ne 3). OnuH 3K3eMIUISp aKTa MOChUIaeTCs
OTIIPaBUTEIO, APYTOil MPUOOIIAETCA K MPUHATHIM JOKYMEHTaM.

Ha o00opoTHO#1 CTOpOHE TOCIEIHEro JKHCTa MOBPEXKIACHHOTO JOKYMEHTa
B [PAaBOM HIKHEM YTIIIy JEJIaeTcsd OTMETKa «/JOKyMEHT moilydeH B MOBPEKIECHHOM
BUJIEY.

2.6. KoHBEpTHI OT OCTYNUBIIMX JIOKYMEHTOB HE YHHUUTOXXAIOTCS B CIy4ae, €CIH
TOJIBKO 1O HUM MOXHO YCTaHOBUTh aJpec OTIPABHUTENA, JarTy OTIPABKU
Y TIOJIyYEHUS JOKYMEHTOB, €CIIM OHU COJEPKaT TIOKYMEHTBI, KOTOPBIE IMTOCTYIUIN U3-3a
npenenos teppuropun Poccniickont @enepanuu, U3 CylI0B, CIEACTBEHHBIX OPraHOB,
a1u00 J10TOBOpBI, MPETEH3MHM, HCKOBBIE 3asBICHUSA, JOKYMEHTBI, CBSI3aHHBIE C
pa3MelIeHHEM 3aKa30B Ha MOCTaBKU TOBAPOB, BBIIIOJHEHUE pabOT, OKa3aHUE YCIyT IS
rOCYJJapCTBEHHBIX HYX]I.

2.7. ITakeTsl ¢ TOMETKOM «JIMYHO» mepearoTcs aapecaTaM B 3aKPhITOM BUE IO
MOJIHCH.

2.8. IIpn perncrpanuy MOCTyNUBIIETO JOKYMEHTA B PETHCTPALMOHHO-YYETHOM
¢dopMe 00s13aTeTLHO BBOISATCS CIAEAYIOLINE PEKBU3UTHL: UCXOISAIINNA HOMEP JOKYMEHTa
W JaTta, JaHHbIE O KoppecnoHieHTe (aapecante) (dbamwuius, UMs, OTYECTBO (MHpH
HaJIM4KUK) (PU3UIECKOTO JIUIA WM HAMMEHOBaHUE OPTaHU3aIMH ), KPATKOE COIepKaHne
JIOKYMEHTA, a TAK)KE KOJIMYECTBO JJMCTOB OCHOBHOIO IOKYMEHTA U JINCTOB MPUJIOKEHHUS,
KOJIMYECTBO IK3EMIUISIPOB, BUJ JOCTaBKU. lIpu perucrpanum BXOIAUIETO TOKYMEHTA
JIEaeTCsl CBA3KA C UCXOJALIMM JOKYMEHTOM, Ha KOTOPBIN 1aeTcs OTBET (€CIU TAKOBOU
UMeeTCs).

IIpu ocymectBaeHnn peructpauuu cpencrsamu 11/ Ha nuueBoll CTOpOHE
NEPBOrO JIUCTAa 3aperMCTPUPOBAHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTEIE,
KaK MpaBUJIO, B MPaBOM HUKHEM YIUIy MPOCTABIISIIOTCS PErHUCTPALMOHHBIN HOMEP
W JaTa, a TAK)Ke ITPUX-KOJ C YKa3aHUEM HaUMEHOBAHHS OPTaHU3aLUH.

Ecnu npocraBneHue perucTpallmOHHOTO HOMEPA 3aTPYIHAET MPOYTEHUE TEKCTA

JOKYMCHTA, B TaKOM CiIy4dac BXOJIS[I.HPIIZ HOMCp ITPOCTAaBIIACTCA
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B CBOOOJHOM OT TEKCTa yIJy Ha JIMLEBON CTOpPOHE IMEPBOr0 JUCTa JOKYMEHTa,

a ITPUX-KOJI MPOCTABJISAETCS NPU HAIMYUHA TEXHUYECKON BO3MOKHOCTH.

[Ipu ocylIecTBICHNN PETUCTPAlMN B IPYrOd PETUCTPALMOHHO-YUETHOU dopme
PErMCTPAallMOHHBIN IITaMII C YKA3aHHEM BXOJALIEr0 HOMEpPA, JaThl PETHCTPALMH
MIPOCTABIISICTCS, KAK MPABWJIO, B IPABOM HUKHEM YTIIy JIMLIEBOW CTOPOHBI MEPBOTO
JUCTa 3apErUCTPUPOBAHHOTO JOKyMeHTa. IIpm HEoOXOIMMOCTH yKa3bIBaeTCsl BpeMs
perucTpanuu (4acbl ¥ MUHYTHI), @ TAKKE BXOJIAIIMNA HOMEp JOKYMEHTA Ha MIPUIIOKEHUU.

Ha xonuum noxyMeHTa BXOAAINMI HOMEDP NPOCTABISIETCS B IPABOM HUKHEM YIILY
JIMLIEBOW CTOPOHBI IIEPBOTO JIUCTA.

HyMmepannss mDOCTynMBIIMX JOKYMEHTOB OCYIIECTBISIETCS B  Ipeaenax
KJIEHIAPHOTO rofa.

K mnoBTOpHBIM JOKYMEHTaM MpUKIAAbIBAaeTCs WHGOpMAIMs O paHee
IOCTYNMUBIINUX JOKYMEHTaX M pe3yJibTaTax HX MWCIIOJIHEHMS, KOTOpas IEepenacTcs
OTBETCTBEHHOMY 3a HUCIIOJIHEHHE.

[Ipu peructpanuu aokymMeHTa Ha OymakHoM Hocutenie B [1]] oH MoXeT OBbITH
OTCKaHMpoBaH, a 3aTeM K PYK MoxkeT ObITh NpHCOEIMHEH 3JIEKTPOHHBIM 0o0pa3
JIOKYMEHTa U MPUJIOKEHUs K HeMy B (popmare pdf.

ITocne peructpauun cpeacrsamu 11/] moctynusLiero 3JeKTpOHHOTO JOKYMEHTA,
B TOM 4HCI€ U3 BBIIECTOAIEH M WHOM  K30MpaTeIbHOM  KOMHCCHH,
OH MOXET OBITh pacreydaTaH Mpu HeOOXOIMMOCTH.

2.9. 3aperucTpupoBaHHbIE JOKYMEHTBI PAacCMATPUBAIOTCA MPEACEIATEIIEM
TEPPUTOPHUATIBHOU KOMMCCHH, 3aTemM ocJe NIEPEHECEHUS yKa3aHUs
[0 HCIOJHEHUIO JOKYMEHTa B PpErucTpalOHHO-YYETHYI0 (opMy NepenaroTcs
VCTIOJTHUTEIISIM.

IIpu perucrtpaunu poxkymeHtoB B IIJI paccmorpenue mnpexacenareiem
TEPPUTOPUAIIBHOM KOMMCCHUHM JOKYMEHTOB U HAIPABJICHHE WX HUCIOJHUTEISAM
B DJIEKTPOHHOM BHUJIE MOXET OCYIIECTBIAThCS cpeactBamu 1] 6e3 odopmiienus konuu

Ha OyMa)>XHOM HOCHUTEJIE.
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2.10. UcnionHeHHbIE JTOKYMEHTBhI CIHCBIBAIOTCS B JEJIO IMPEJCeaaTeNeM

TeppI/ITOpI/IaHBHOfI KOMUCCHUHU 141 IOMCIIAKTCA B ACI10 B COOTBCTCTBUH

C HOMEHKJIATYPOU JI€JI TEPPUTOPUAIBHON KOMUCCHH.

3. OcHOBHBIE TpGﬁOBaHHﬂ K IIOATOTOBKE H O(l)OpMJ'leHI/lIO HOKYMEHTOB

3.1. JIokyMeHTBI, CO3[1aBa€Mbl€ B TEPPUTOPUATBHON KOMHUCCUH, O(DOPMIISIIOTCS
Ha OJaHKax, Ha CTaHAApTHBIX JUCTaxX Oymaru dbopmara A4
(210 x 297 mm) i AS (148 x 210 Mm) nmub0 B BUJE BIEKTPOHHBIX JTOKYMEHTOB
Y JIOJDKHBI IMETh YCTAaHOBJICHHBINA COCTaB PEKBU3UTOB.

3.2. JlIokyMeHTbl OQOpPMIISIOTCS HAa TMPOAOJIBHBIX JHOO YIJOBBIX OJIaHKaX
YCTAaHOBJICHHOW (OPMBI, H3TOTOBJICHHBIX THIOTPA(PCKAM WM KOMITBIOTEPHBIM
criocoboM (ripustoxkeHue Ne 4).

B teppuTopranbHOil KOMHUCCHHM MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOUIUE BUIIBI
0JIaHKOB:

0JIaHK MPOTOKOJIA 3aCEIaHUsI TEPPUTOPUATLHON KOMUCCHUY;

OJIaHK peIIeHUs TEPPUTOPHATBHON KOMUCCHH;

OnaHK MpHKa3a mpeaceaaTens TePPUTOPHATEHON KOMUCCHH;

0JIaHK MIChMa TEPPUTOPUATTEHON KOMUCCHUH.

3.3.1Ipy moarotoBke MJOKyMEHTOB ¢ mnpumeHeHnem [IJ[ wucnons3yrorcs
AJIEKTPOHHBIE  MAOJIOHBI  OJIAHKOB ~ JIOKYMEHTOB,  KOTOPbI€  pPaBHO3HAYHBI
U HWJICHTUYHBI TI0 COCTaBYy PEKBHU3UTOB, MOPSJKY MX PACIOJIOKEHUS W TapHHUTYypam
mpudTa OJaHKaM TOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.4. lokyMeHTBl  OQOpMIIIIOTCSI B COOTBETCTBHMM ¢  TpeOoBaHUSIMH
K JIOKyMEHTaM, M3TOTOBJISIEMBIM C IOMOIIBIO TEYATAIONINX YCTPOUCTB, U K (aiaam
TEKCTOBBIX IOKYMEHTOB (mpuiioxkeHue Ne 5).

3.5.1lpu moxaroroBke W OGOPMIICHUM JOKYMEHTOB JIOJDKHBI COOJIIOIAThCS
npaBuiIa 0pOPMIICHUS PEKBU3UTOB, H3JI0KEHHBIC HIKE.

3.5.1.Ha Omnankax nokymeHtoB momemiaetcs r1epd Cankr-IletepOypra.
[Topsimok W3TOTOBJICHHUSI, WCITOJIB30BaHUS u XpaHCHUS 0JIaHKOB

¢ BocnpousBenenuem repoa Cankrt-lletepOypra ycranaBnuBaercs 3akoHOM CaHKT-
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[Terepbypra ot 23 ampens 2003 roma Ne 165-23 «O pgeraqbHOM OIMCAHUU

oduimanbHbIXx cuMBosIOB CaHkT-IleTepOypra u nopsiike ux UCIOIb30BAHUS.

KonTponb 3a mpaBUiIbHBIM HCIOJIB30BAaHHUEM OJIAHKOB M UX COOTBETCTBHUEM
YCTAaHOBJICHHBIM 00pa3liaM OCYIIECTBISIETCA MPEACENATeNIEM TEPPUTOPHAIBHON
KOMHUCCUU U paOOTHUKOM aIlfapaTa, OTBETCTBEHHBIM 3a BEJCHHE JIETONMPOU3BO/ICTBA.

3.5.2. HaumeHoBaHuE N30UPATEIIBHON KOMUCCHH.

HanmMenoBanne u30MparenbHOM  KOMHCCHMM — YKa3blBaeTcs Ha  OJIaHKax
B cooTBeTCTBUH C pemenneM Cankt-IlerepOyprckoit u3dupaTebHON KOMUCCHU.

3.5.3. CnpaBouHbIe TaHHBIE 00 N30MPaTEIIbHON KOMUCCHH.

CnopaBouHble  JTaHHBIE O  TEPPUTOPUAIBHOW  KOMHUCCHHM  YKa3bIBAKOTCS
B OJ1aHKax MHUCEM, HAIIpUMeEp:

yn. Ilpaxckas, 1. 46, Cankr-IletepOypr, 192241
ten. (812) 576-85-38, daxc. (812) 576-85-38
http://www.tik23.spbik.spb.ru
OKIIO: 15180798; OI'PH: 1037835064706

NHH/KIIIT 7816226189/781601001

3.5.4. HaumeHoBaHuE BUIA TOKYMEHTA.

HanMeHoBaHMe BuJa JOKYMEHTAa YKa3bIBaeTCAd Ha BCeX OJIaHKaxX HM3JaBaeMbIX
JIOKYMEHTOB (IIPOTOKOJI, PEILIEHUE U T.JI.), 32 UCKIFOUEHUEM ITHUCEM.

3.5.5. Jlara nokymeHTa.

JlaToll NOKyMEHTa SBJISIETCS JaTa €ro IOMINUCAHMSA, YTBEpxKAeHUA. JlaTon
IPOTOKOJIA SIBJISIETCS JaTa 3ace/laHus, a aKTa — J1aTa COOBITHUS.

JIOKYMEHTBI, U3JJaHHbIE ABYMS WIH 00Jiee OpraHu3alUsIMHU, JOKHBI UMETh OJTHY
(enMHy0) nary, COOTBETCTBYIOUIYIO JaTe€ TMOJNUCAaHUS JIOKYMEHTa MOCIEAHUM
JOJKHOCTHBIM JIULIOM.

Jaty nokymeHTa OoQopMIISIIOT apaOCKUMHM LU(PpaMH B MOCIEI0BATEILHOCTH:
JeHb Mecsina, Mecsi, rof. [enp mecsina u mecsan oQopMIISIIOTCS ABYMSI MapaMu
apaOckux 1udp, pa3AeICeHHBIMA TOYKOW, TOJ — YETHIPbMS apaOCKUMH [HU(paMH,
HaIpumep:

17.01.2025
JlommyckaeTcst ciioBecHO-TUGPOBOI crtoco0 0hopMITeHUS JaThl, HATPUMED:

10 suBaps 2025 T.
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3.5.6. PeructpaiinoHHbIil HOMEDP TOKYMEHTA.

JUid  BXOIAIIMX W HUCXOJSIIMX JOKYMEHTOB, OOpalleHUi — MHJIEKC [ena
110 HOMEHKJIATYPE U, YEPE3 KOCYIO YEPTY, MOPSAKOBBII HOMEP JOKYMEHTA.

Perncrpanvonsslii HOMEpP [TOKYMEHTAa, W3JaHHOTO COBMECTHO, COCTOMT U3
pa3[eNeHHbIX  KOCOW  4YEepTOW  pPETUCTPALMOHHBIX  HOMEPOB,  MPUCBOCHHBIX
OpraHu3alysIMH — aBTOPaMHU JOKYMEHTa U PACHOJIOKEHHBIX B IOCIEI0BATEIbHOCTH,
COOTBETCTBYIOIIEH 0003HAUEHNIO HAUMEHOBAHUI OpPTraHM3alui B 3ar0JIOBOYHOM YacTH
JIOKYMEHTA.

3.5.7. Ccblika Ha perucTpalMOHHBIA HOMEP U J1aTy MOCTYIUBLIETO JOKYMEHTA.

Cchulka Ha pErucTpallMOHHBIM HOMEP U JaTy MOCTYNHBIIErO JOKYMEHTa
BKJIIOYAETCSI B COCTaB pEKBU3UTOB OyiaHka mnucbMma. CcbUlKa MPOCTaBIsETCA
VCITOJIHUTEJIEM IIPU MOArOTOBKE IMHChbMa-OTBETA.

3.5.8. Mecro cocraBiieHus (M31aHusI) TOKyMEHTA.

Mecto cocTaBieHus (M31aHUs) JOKYMEHTA YKa3bIBaeTCs Ha OJIaHKE KOHKPETHOTO
BUJAa JOKyMeHTa. B OnaHkax mHCEM CBEIEHUS O MECTE€ CO3JaHUs JOKyMEHTa
coJiepkarcs B pekBU3UTe « CipaBOYHBIE TaHHBIE 00 N30MpPaTENIbHON KOMUCCHI.

[Ipu npoa0JIbHOM PACMONIOKEHUH PEKBU3UTOB OJIaHKA MECTO COCTABJICHUS WM
W3/IaHUs  JIOKYMEHTa  YKa3blBaeTCsi B  CEPEIMHE CTPOKM  MEXIy  JAaTou
U PETUCTPALMOHHBIM HOMEpPOM JIOKYMEHTa, a NpH YIJIOBOM PAaCIOJIOKEHUU
PEKBU3UTOB — O] AATOW U PErMCTPALMOHHBIM HOMEPOM JOKYMEHTA, OT Kpas JIEBOI'O
MOJISL.

3.5.9. I'pud (momerka) 00 OrpaHUYCHHUH TOCTYIIA K JIOKYMEHTY.

[IpocraBisieTcst Ha JOKYMEHTaX, COJEp)KaluX HH(OPMALMIO OrpPaHUYEHHOTO
pacnpoCTpaHEHUs, Kacarollylocs AeATENbHOCTH OpraHU3allMii, OrpaHUYeHHUs Ha
pacnpocTpaHeHHE KOTOPOM MAMKTYIOTCS CIIy’KeOHOM HeoOXOIMMOCThbIO, a TaKke
NOCTYNIUBIIAs. B TEPPUTOPUATIBHYIO KOMUCCHIO HECEKpeTHas MHpopmanus, TOCTYI K
KOTOpPOM OrpaHUYeH B COOTBETCTBUU C (he/lepaibHBIMU 3aKOHAMMU.

[lomeTka Ha JOKyMEHTaX, CcoOAepXallux HH(POpPMALUIO OTPAaHUYEHHOTO

pacnpocTpaHeHust, umeeT BU « st ciry»ke0Horo nosias3oBanus» (ganee - JICII).
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ITomeTka mpocTaBiseTcs B BEPXHEM IIPABOM YTy JIMLIEBOM CTOPOHBI IIEPBOIO

JMCTa JOKYMEHTA OT I'PAaHUIbl BEPXHETO MOJIS.

3.5.10. Anpecar.

PexBu3uT «Apecar» pacnosiaraeTcsi Cpana MoJi peKBU3UTaMu OJIaHKa.

JIOKYMEHTBI aJpecyloTcsi B OpraHM3allldd, WX CTPYKTYpHBIE MOJpa3JelICHus,
JOJKHOCTHBIM JIMLIAM WJIM TpakaaHaMm IPU OTBETE Ha uX oOpaiuenus. HaumeHnoBanus
OpraHU3alMU U CTPYKTYPHOTO [TOIPA3IEICHNs YKa3bIBAIOTCSI B UMEHUTEILHOM MAJIEKE,
HaIpumep:

Anmvunuctpanus OpyH3eHCKOTo pailoHa
Cankt-IlerepOypra
IOpuanuecknii otnen

Ecin JOKYMCHT aaApCCyCTCA AOJDKHOCTHOMY JIMIY, HAMMCHOBAHUC OPTraHU3allnH
YKa3bIBACTCA B NMCHUTCIIbHOM IHaacxe, a JOJDKHOCTD n (baMI/IJII/IH

— B 1aTCJIBHOM. HpI/I 9TOM HMHHUIHAJIbI YKA3bIBAIOTCS IMOCJIC CI)aMI/IJII/II/I, HarrpuMcep:

Anmunuctpaius OpyH3eHCKOTO paiioHa
Cankr-IletepOypra
HauanbHuky oO1ero otaena

NBanosy H.IIL.

Ecnn JOKYMEHT anpecyercs PYKOBOIUTEIIO OpraHM3alu
WIM €ro 3aMECTHTENII0, HAWMEHOBAaHWE OpraHu3aludHd  JODKHO  BXOJHWTH

B HAUMCHOBAHHUC JOJDKHOCTH apccCaTta, HAIIpUMCP:

3amecTtuTento aupekTopa Beepoccuiickoro
Hay4YHO-HCCJIE0BATEIbCKOTO HMHCTUTYTA
JIOKYMEHTOBEICHUS U apXUBHOTO Jejia

Cwmupnosy ILII

Ecim  nmoxkyMeHT — ajgpecyercs — OpraHu3aliid, CHadajla  yKa3bIBaeTcs

€€ HaMMEHOBAHME, 3aT€M ITOYTOBBIN aipec, HAIIPUMED:



17
LlenTpanpHas n3dupaTenbHas KOMUCCHUS
Poccniickon @enepanun

b. Uepkacckuii nep., 1. 9, Mocksa, 109012

JlomyckaeTcsi UEHTPUPOBaTh KaXAyl CTPOKY pPEKBH3UTa  «Ajpecar»
10 OTHOILIEHHIO K CAMOM JJIMHHOM CTPOKE.

JlommyckaeTcsi ~ WCIMONIb30BaTh  O(HIMAIBHO  TPUHATHIE  COKpAIICHHBIC
HAaUMEHOBAaHHs OpraHOB TIOCYAapCTBEHHOM BJIACTH, MECTHOIO CaMOYIPAaBIICHHUS,
OpTraHU3aIUN.

IloyToBBI aapec YKa3bIBa€TCA B IOCIEIOBATEIBHOCTH, YCTAaHOBJICHHOU
IIpaBwiiamMun  OKa3aHWs yCIyr IIOYTOBOM  CBSI3H, YTBEPXKACHHBIMU IIPUKA30M
MuHucrepcTBa HU(PPOBOTO Pa3BUTHSI, CBSA3H M MACCOBBIX KOMMYHHUKaUi Poccuiickoi
®enepanuu ot 17 anpensa 2023 roga Ne 382 «O0 yrepkaenuu [IpaBuit okazanus yciayr
II0YTOBOU CBA3W».

Ecnyn nOKyMEHT OTHpaBisSIETCS B HECKOJIBKO OJHOPOJHBIX TI'OCYIAPCTBEHHBIX

OpraHoOB HUJIN opraﬂmaunﬁ, HX CJIICAYCT YKa3blBaTb O606IH€HHO, HaIIpUMCP:

HpeI[CGIIaTGJUIM Y4aCTKOBBIX KOMHCCHUI

JIoOkyMeHT  HE  JIOJDKeH  colepkaThb  0Oojiee  4YeTBIpEX  aJIpecaToB.
CIoBO «KOTIHS» TIEPE]T BTOPBIM, TPETHUM, UETBEPTHIM aIpeCaTOM HE YKa3bIBACTCH.

[Tpu HanpaBieHUU TOKyMEHTa 00Jiee 4eM B YeThIPE aJpeca COCTaBISIETCS CITUCOK
pPacChUIKM YCTaHOBJIEHHOW (opMbl (mpuiioxkeHue Ne 6), KOTOPHIA TMOAMHUCHIBACTCS
npeceaaTeaeM TePPUTOPUATLHON KOMUCCHH.

[Ipu aapecoBanuu [MOKyMeHTa (HU3UYECKOMY JIMIly BHayajle YKa3bIBAIOTCS

dbaMmIKs ¥ THULHUAJIBI TIOJTy4YaTes, 3aTeM MOUTOBbBIN ajipec, HalpuMep:

®omunueny I1.1.

MockoBckuit mip., 1oMm 15, kB. 10,
Cankr-IletepOypr,
190005
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[Ipu oTnpaBke MUChMa MO NEKTPOHHON MOUTE WX MO (HaKCUMUIBHON CBSA3M (0e3

JOCBIIKH IIO0 HO‘ITC) MMOYTOBBIN apeC HC YKa3bIBACTCH. HpI/I H€O6XOI[I/IMOCTI/I MOXKCET

OBITH yKa3aH aJipec dJIEKTPOHHOM mouThl (HOMep TenedoHa/dakca), HapuMep:

MuHUCTEPCTBO FOCTULIMU
Poccutickon ®enepanuu
mail@minjust.ru

3.5.11. I'pud yTBep)aeHUS TOKYMEHTA.

JIOKyMEHT yTBEp>KJIaeTcsl JOTKHOCTHBIM JIMIIOM WM CHEIUALHO M31aBaeMbIM
JIOKYMEHTOM.

[Ipu yTBepkIE€HUU TOKyMEHTa JOJHKHOCTHBIM JIMIIOM Tpu@ yTBEPKICHHUS
noikeH coctosaTh u3 cioBa Y TBEPXK/IAHO 6e3 kaBbluek M MPONUCHBIMU OYKBAMH U HA
CJIEIyIONIEN CTPOKE — HAUMEHOBAHHUE JOJDKHOCTH, MOAMHUCH, (TIpu Oo(QOpMIICHUH Ha
OyMa>XHOM HOCHUTEJIC), UHUIMAIbI U (aMUJIUs JUIA, YTBEPAUBIIETO JOKYMEHT, /1aTa
YTBEPKICHUS.

['pud yTBepkaeHus pacronaraloT B MPaBOM BEpPXHEM YIy MEPBOro JIHUCTa
nokyMeHTa. B rpude yTBepkAeHUS JIOMyCKAeTCs ILEHTPUPOBATH AJIEMEHTHI

OTHOCHUTEIIBHO CAMOM JIJIMHHOW CTPOKH, HAIIPUMED:

YTBEPXJIATO
npeacenarens TeppuTopruanbHO
n3buparenbHoi komuccuu Ne 23

IIOAIINCH HWHHUIIUAJIbI, (1)3,MI/IJ'II/ISI
Jdarta

IIpu yTBepKIE€HUM IOKYMEHTA IOCTAHOBJIICHUEM, MPOTOKOJIOM, PELICHUEM,
pacniopsbkenueM  rpud  yTBepxkaeHust coctouT w3 ciaoBa Y TBEPXJIEH
(YTBEPXKXIAEHA, VYTBEPXJIEHbI wumu VYTBEPXJIEHO) 06e3  kaBbiuek
W TPONUCHBIMH  OyKBaMM, HAMMEHOBAHUS  YTBEPXKJAIOMIETO  JIOKYMEHTa

B TBOPUTCIIBHOM IAACKE, €T0 JaThl © HOMEpPA, HAIIPUMEDP:
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YTBEPXJIEH
pemenneM TeppuropuanbHOn
n3buparenpHOM Komuccuu Ne 23
ot 24 suBapst 2025 r. Ne 130-7

3.5.12. Yka3aHus 00 UCIIOJIHEHUIO JOKYMEHTA (PE30TIOLHs).

VYKkazaHus MO HCHOJHEHUIO JOKYMEHTa MOTYT OBITh HAMUCaHbl OT PYKH
npeacenareaeM  TEePPUTOPUATIBHON  KOMUCCUMM  HA  NOJJIMHHUKE  JTIOKYMEHTa
Ha CBOOOJIHOM OT TEKCTa MeCTe€ WU OQOpMIIEHBI Ha OTIEIbHOM JKMcTe (popmaTa
A6 (105 x 147 mm), TNpUIOKEHHOM K JOKYMEHTY. YKa3aHUs IO HCIOJHEHUIO
JIOKyMEHTA BKJIFOUAIOT bamunuu U VMHULHAAJIBI HCIIOJIHUTENIEH,
Opu  HEOOXOJUMOCTH — COICP)KAHUE TOPYUYEHUs, CpPOK MCIIOJIHEHUS, IOJIUCH
(mpu opopmiieHrH Ha OyMaKHOM HOCHUTEJIE) PyKOBOJUTENIS U JIaTy, HAIPpUMED:

Cuzony A.1O.
['puroprery B.C.

[Ipomry paccMOTpETh U JaTh OTBET
k 14.02.2025

MOAUCH
JaTta
VKazaHus 1O UCHOJHEHHUIO JOKYMEHTAa TaKXe MOTryT OBbITh O(QOpPMIIECHBI
c wucnoip3oBanuem IIJ[ ¢ mnpuMeHeHHEeM DSJICKTPOHHBIX IIa0JOHOB OJAHKOB
JTOKYMEHTOB.
3.5.13. 3aros0oBOK K TEKCTY JOKYMEHTa (HAMMEHOBAHHE JIOKYMEHTA).
3aroJoBOK K TEKCTy JOKyYMEHTa JOJDKEH KpaTKO M TOYHO pacKpbIBaTh
€ro cojiep>kaHue 1 OBbITh COTJIACOBaH C HAMMEHOBaHUEM BHJA JOKYMEHTa. 3arojloBOK
MOXET OTBE€YATh HA BOIPOCHI:
«0 4eM (0 KoM)?», HanpuMep:
Pacniopsikenune — O co3zgannn IKCIIEPTHOM KOMHUCCHUU;
«4ero (kKoro)?», HanpuMmep:
JIOIKHOCTHOM pEriaMeHT BEAYILETO CIEHUAJINCTA;

AKT 00 YHHUUYTOKCHUN JOKYMCHTOB C HCTCKINMMH CPOKaMHU XpaHCHH.



20
3aroJIOBOK COCTaBJISICTCS JIMIOM, TOTOBAIIUM IIPOCKT JOKYMCHTA.

3aroyioBOK, COCTOSIIMI W3 JABYX U 0Oojee CTpPOK, Iedaraercs 4depe3 OJIUH
MEXCTPOYHBIM MHTEpBaj. 3arojOBOK pacIoyiaraeTcs Ha IMEPBOM JHUCTE HAJl TEKCTOM
JIOKYMEHTa TI0 LEHTPY, a MPH 0(OPMIICHIH NMUCbMa — OT TPaHHIIBI JIEBOTO TOJIS.

3.5.14. TekcT JoOKyMeHTa.

Texct nokymeHTa 0GOPMIISIIOT B BUJE TEKCTA, TAOIULBI WIIM COCTUHEHUS ITUX
CTPYKTYP.

B Tekcre nokyMeHTa, MOArOTOBIEHHOTO HA OCHOBAHUM 3aKOHOATENIBHBIX, HHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, M3JaHHBIX OpPraHaMH TIOCYJapCTBEHHON BIAcTH M
ynpasienus, [IUK Poccun, Cankr-IleTepOyprekoii n3duparenbHO KOMUCCUeH, paHee
W3IAHHBIX TEPPUTOPUAIIBHOW KOMMCCHUEH, YKAa3bIBAIOTCA HAWMEHOBAaHHWE BHAA
JOKYMEHTa, HAaUMEHOBAaHUE OpraHa, M3JABIIECTO JOKYMEHT, JaTa MIPUHATHS WIH
YTBEPKICHUS JOKYMEHTa, €ro pPEruCTPAllMOHHBIA HOMEpP, a TaKXE€ 3aroJIOBOK
JIOKYMEHTA, 3aKJIFOUECHHBIN B KaBBIYKH.

[Ipu ynotpebneHun B Tekcte (haMUIMNA JIMI WHUIMAIBl YKA3bIBAIOTCS IOCIE
bamunuu.

TekcTbl JOKYMEHTOB OOJIBIIOTO OOBEMa MOTYT JENHUThCS Ha pasjelbl,
MO/IPa3/ieIbl U MyHKTHI, KOTOPhIE HYMEPYIOTCS apaOCcKkuMu 1udpamMu, HalpuMmep:

1. Pasnen
1.1. Iloppaznen
[.1.1. ITynkr

AO3a1pl BHyTPY MYHKTOB HE HYMEPYIOTCS.

B mucemax ucnons3yior ciaeayomue GopMbl U3I0KEHUS:

ot 1-ro nuua MHoxecTBeHHOro yucia («[Ipocum HampaBuTh UHPOPMALIUIO...»,
«Hamnpasinsem Ha 3aKTI0YEHUEe TTPOCKT...» U JIp.);

OT 3-r0 JuIa €IWHCTBEHHOIO0 4YHcia («TeppUTOpHAIbHAS KOMUCCHUS
HE CUYMTAET BO3MOXKHBIM...», «TEPPUTOPUATIbHAS KOMHUCCHS MPENJIaracT pacCMOTPETh

BO3MOYKHOCTb...»).
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I'padbl u cTpoKM TaOMMIBI JOKHBI HMMETh 3arojIOBKH, BBIPAKECHHBIC

CYILIECTBUTEJIbHBIM B UMEHUTENbHOM majexe. [loazaronoBku rpad v CTPOK TOJKHBI
OBITH COTJIACOBAHBI C 3ar0JI0BKaMHU.

Ecnmu Tabmuiy mnewararoT Oojiee 4eM Ha OJHOM CTpaHMIIE HA CIETYIOIIUX
CTpaHMIIAX MOTYT OBITh HalleYaTaHbl 3ar0JOBKU rpad WM UX HoMepa (B ciydae, eciiu
rpadbl TAOIHIIHI HA TIEPBOM JINCTE TPOHYMEPOBAHBI).

3.5.15. OTmeTKa 0 HATMYUU NPUIOKECHUH.

OTMeTKa O HaJu4YuU MNPUIIOKEHUW pacroiaraeTcsi OT TPaHUIIbl JIEBOTO TMOJIA
MOCJIE TEKCTA Mepe]] MOAMUCHIO.

CI10BO «TIpUJIOKEHUEY N1€YATAECTCS B €IMHCTBEHHOM MJIM MHOKECTBEHHOM YHCIIE
B COOTBETCTBUU C KOJUYECTBOM MPUIIOKEHUH.

Ecnu gokyMeHT wuMeeT MNpWIOKEHHWE, Ha3BaHHOE B TEKCTE, OTMETKa

0 €ro Hamm4uu oopmIIsieTCs TIo cleAyrolen Gopme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecmn AOKYMCHT HMCCT IIPUIIOKCHHUC, HC HA3BAHHOC B TCKCTC, WM CCJIHU
HpI/IJ'IO)KCHI/Iﬁ HCCKOJIbKO, UX HAMMCHOBAaHUA H€06XOI[I/IMO NCPEUNUCIINTD IIOCJIC TCKCTA
AJOKYMCHTaA IICPCA IMOAIIUCHIO € YKAa3aHUECM KOJIMYCCTBA JINCTOB B KAXKIAOM IIPUJIOKCHHUH
M KOJIMYCCTBA J3K3CMILIAPOB, IMPH HAIMYHUKN HCCKOJBbKHUX HpI/IJ'IO)KeHI/Iﬁ HX HYMCPYIOT,

HarpuMmep:
[Tpunoxenus: 1. Ilonoxxenue 00 DxcnepTHON KoMmuccuu Ha 15 1. B 1 9K3.
2. IlpumepnHast HOMeHKIaTypa en Ha 14 1. B 1 3k3.

Ecnu npunosxenust cOpoItopoBaHbl, TO KOJIHMYECTBO JUCTOB HE YKA3bIBACTCSI.
Ecnu npunokeHne HanpapisIETCS HE BO BCE YKa3aHHBIE B IOKYMEHTE aJpeca, TO

OTMETKA O HAJIMYUU MIPUIIOKEHUST 0hOpMITSIETCS 10 cieayroliei hopme:

[Tpunoxenue: Ha 20 1. B 3 5K3. TOJIBKO B IIEPBBIN aapec.
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Ecnnm K JOKymMeHTy mpuiaraercss Jpyrod JOKYMEHT, TAaKXKE HMEIOINN

MNPpHUIIOKECHUE, TO OTMCTKAa O HAJIWYUH IIPUITOKCHUS O(I)OpMJ'IHeTCH CclIcayromuum

oOpazom:

[Ipunoxenue: mnuceMo  Cankt-IlerepOyprckoil  u30MpaTENbHON  KOMHCCUU
or 15.11.2024 No 01-18/450 u mnpunoxeHWe K HEMY, BCETrO
Ha 15 oL

Ecin mnpunoxkeHuneM sBisseTCSl  00OCOOJIEHHBIM  3JIEKTPOHHBIM  HOCHUTEINb
(KOMITaKT-TUCK, usb-Quiel-HaKoNUTeNb U JIp.), TO OTMETKA O HAJUYMUU MPUIOKECHUS

oopmIsieTcs cieayonmmM 00pa3oM:

[Tpunoxenue: CD B 1 3Kk3.

[Ipu »ToM Ha HOcuTene (BKJIaabIe (KOHBEPTE)), YKa3bIBAIOTCS HAUMEHOBAHUS
JIOKYMEHTOB, 3alIMCAHHBIX Ha HOCUTEIb, UJIM UMEHA (alJioB.
B pemieHusx u mpukazax CBENCHHUS O HAJIMYWU TMPUIIOKEHUN YKa3bIBAIOTCS

B TCKCTC, HAIIPHUMCDP:

«Pa3zpabotath W TpenCTaBUTH MPOEKT IUlaHa 1o (¢GopMe, yKa3aHHOU
B IIpritoxkeHuu Ne 1»
W

«...JIeNaeTCs 3aMUCh B KypHaAJ YCTaHOBIECHHOUW GopMbI (TpuiioxkeHue Ne 2).»

Ecnn B JIOKYMEHTE, K KOTOPOMY OTHOCHUTCS IIPUIIOKEHHUE,
OHO HE YTBEPKIAETCsl, & MPOCTO COAEPKUTCS CChUIKA HA HEro, TO HAa NEPBOM JIUCTE
IPWIOKEHUS B MPABOM BEPXHEM YIUIy YKa3bIBAa€TCs, K KAKOMY PELICHUIO (IIPUKA3y)
MIPUJIOKEHUE OTHOCUTCS, @ CTPOKHA MOTYT LIEHTPOBATHCSI OTHOCUTEIBHO CAMOW JUIMHHOM
CTPOKH, HaIllpuMep:

[Ipunoxenue
K MpUKa3y NpeaceaaTens
TepputopuanbHON H30MPATEITHHOM
komuccuu Ne 23
oT 14 mapta 2025 1. Ne 27-pn

[Ipy HaMMUYMM HECKOJBKUX TMPUIIOKEHUH OHU HYMEPYIOTCS, Hampumep,

npuioxenue Ne 1, mpunoxxkenne Ne 2 1 Tak naiee.
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3.5.16. Iloamnuce.

B cocrtaB moamucu BXOASAT: HAMMEHOBAHUE JOJDKHOCTH JIMIIA, MOAMMCABILIETO
JIOKYMEHT, €ro COOCTBEHHOpYYHash MOJIHUCh, KOTOpas o(opmiseTcs CHHUMH WIU
YepHBIMH YE€pPHUIIAMH, paciin(poBKa NOIMUCH (MHULIUATBI, PaMHIIUs).

Ecin  nmoxkymeHT odopmiisiercss Ha OlaHKe TEpPUTOPUATBLHON KOMHCCHH,
TO PEKBU3UT BKJIOYAET HAMMEHOBAaHHE JIOJDKHOCTH JIMIA, MOJAMNKCHIBAIOIIETO
JIOKYMEHT, €r0 COOCTBEHHOPYYHYIO MOAMMUCH, pacIiupoBKY MOANUCH (MHUIHAIIBI U

bamunmio), Hanpumep:

IIpencenarens ITOAIUCH UHUIHAIBL, (haMUTIHS

Ecnu nOmKHOCTHOE JHMIO, MOANMCH KOTOPOIO 3aroTOBJIEHA HAa IIPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO TOKYMEHT IMOJAIUCHIBAET €r0 3aMECTUTEIb MIIM UHOE JIUIIO,
UCHOJHSIoIee ero 00si3aHHOCTH. [Ipu 3TOM 0053aTeNbHO YKa3bIBAIOTCS (aKTUUYecKas
JOJDKHOCTh JIMIA, MOJAINUCABIIEro JOKyMeHT, W ero ¢amumius. He nomyckaercs
MOJAMKCHIBATH IOKYMEHTHI C IPEJIJIOTOM «3a» WM MPOCTaBICHUEM KOCOM YepThl Mepes
HAaUMEHOBAaHUEM JIOJKHOCTH.

Ecnn moxyMeHT odopmisieTcss He Ha OJaHKE, TO PEKBU3UT COJAEPKUT MOJTHOE
HAaMMEHOBAaHUE JTOJDKHOCTH JIMLA, MOANKUCABIIETO JOKYMEHT, €r0 COOCTBEHHOPYUYHYIO

MOJIMKCH, PACIIU(PPOBKY MOAMUCH (MHUITHAIBI U (HaMUITUIO), HATTPUMED:

[Ipencenarens TeppuropuanbHon
n3bupatenbHo komuccuu Ne 23 NOJANKUCH WHULIMAIBI, (pamMuius

[Ipy moanmWcaHuM JOKYMEHTAa HECKOJbKMMHM JIOJDKHOCTHBIMU  JIMIIAMH
MX TIOAMUCH  PACIIONArarOTCs OJHA MOJ JAPYroM B IOCIEAOBATEIBLHOCTH,

COOTBETCTBYIOIICH 3aHMMaeMOM JOJKHOCTH, HAIIPUMED:

[Ipencenarens IIOIITUCH WHULMANBI, (DaMUITHS

['maBHBIN OyxTantep MMOJIINCH WHUIHATBI, (DaMUITHS
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HpI/I moANMMCaHNKN NOKYMCHTA HCCKOJIbKUMHU JIMIAMH, 3dHHUMAIOINIUMHU PABHBIC

AOJDKHOCTH, UX MOAIIMCH pacCIiojararoT Ha OJHOM YPOBHE, HAIIPUMEDP:

HauvansHuk nmpaBoBOTO OTAETA Hauansuuk
OpraHU3alHOHHO-METOAUYECKOTO
oTxelna
NOJANMKUCH MHUIIMAIIBI, PaMUIHs MOANKUCH WHULHUAIIBI, (pamMuus

B noxymeHnTe, moaroToBJIEHHOM KOMHUCCHEH, MOAMUCH PACHOIAratOTCs OJHA MO/
npyroi. [lepBeIM yKa3pIBaeTCs MpeaceaaTeb KOMUCCHH, a (paMUINH YICHOB KOMUCCHU

pacroyiaratoTcs B ajihaBUTHOM TOPSIIKE, HATIPUMED:

[Ipencenarens KoMUCCUU MMOJIHNCH MHHITAAIBI, (haMUIUs
YJieHb KOMHUCCHH MMOITHCH WHULHABI, (DaMUITHAS
MOAIIHNCH WHHITAAIIBI, (haMUIUs
MMOITHCH WHULHABI, (DaMUITHAS

Ecnu 1OKyMeHT COCTaBIIeH Kak ImpuiiaraeMasi K OCHOBHOMY JIOKYMEHTY CIIpaBKa
i uHpopmalus, ToO OH 0pOpMIIIETCS B COOTBETCTBUM ¢ IMyHKTOM 3.5.15, a BMecTO
MOJIITMCH MOJT TEKCTOM JIOKYMEHTA, KaK MPaBUiIo, yKa3bIBaeTCs (haMUIHsl, UMsI, OTYECTBO
VCITOJTHUTEJIS.

3.5.17. OTmeTKa 00 2JE€KTPOHHOMN MOAMKCH.

[IpocraBnsieTcsi Ha BHU3yaJIM3UPOBAHHOM DJIEKTPOHHOM JOKYMEHTE B MECTE
pacnoyioKeHUs COOCTBEHHOPYYHOM MOAMMCH AOHDKHOCTHOTO JIMLA B JIOKYMEHTE

Ha OyMa)XHOM HOCHUTEJIE, HallpuMep:

[Ipencenarens AOKYMEHT NOANWUCAH
T o nPOCTOMN NoANUCBHLIO
CPPUTOPHATIBHON
M30UpaTeNbHOM KOMUCCHH N 6 | XYBQCT/PIZL7BQ+0+6LTHNQPOMVDVUYS= N.B. Upununa

[encteuteneH:bes cpoka pencrems
Bnapeneu:UpuHuHa UHra ButanbesHa

DneMEeHThl OTMETKA OO0 DSJIEKTPOHHOW TOMMUCU JODKHBI OBITh BUIMMBIMU
Y YUTAEMBIMH IIPU OTOOPAKEHUU JOKYMEHTA B HATYPAIbHOM pa3Mepe.

DneMeHTBl OTMETKH 00 3H€KTpOHHOﬁ MMOAINCHU HE NOJIKHBI IICPCKPBIBATLCA U
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HAKJIaJbIBATHCA IPYT HA APYTa.

DONeMEeHTbl OTMETKH 00 3JEeKTPOHHOM MOAMUCH HE JOJDKHBI IEepeKpbIBATh
AJIEMEHTHl TEKCTa JOKYMEHTa M Jpyrue OTMETKHM OO0 JJIEKTPOHHON MOJMHUCH
(Ipy HATUYHH).

B ciiyyae, eciu a5eKTpoHHas! MOAMKUCH COJIEPKUT METKY JOBEPEHHOTO BPEMEHH,
OTMETKa 00 DJICKTPOHHOH MOAMHCH JOJKHA 00s13aTehHO BKIIIOYATh MH(GOPMAIHIO O
JaTe ¥ BPEMEHM MOAMHCAHUS JOKYMEHTa JJIEKTPOHHOM MOJNuchio. BHemmHwuii Bua
METKH JOBEPEHHOTO BPEMEHH W BHEIIHWUKA BHJ MPOCTOW BJIEKTPOHHOM NOANUCH
YCTaHABJIMBAETCS JIOKAIbHBIMU HOPMATUBHBIMU AKTAMH HJIM 10 COTJIAIICHUIO CTOPOH
JIOKyMEHTO000pOTA.

3.5.18. I'pud cornacoBanwusl.

I'pud cormacoBanus coctour u3z cimoBa COI'JIACOBAHO 6e3 kaBbiuek
U TIPONMHUCHBIMUA OyKBaMH, HAMMEHOBAHHS JOJKHOCTHU JIMIA, KOTOPHIM COTJIaCOBaH
JIOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPTaHU3allMK), €0 COOCTBEHHOPYYHOM MOANMKUCH
(mpu odopmiieHnn Ha OyMa)KHOM HOCHUTEJE), paciIMGPOBKUA MOANUCH (MHUIUAIIBI,

dbamuns) ¥ 1aThl COTJIACOBaHUS, HAIPUMED:

COI''TACOBAHO
Cexpetaps TeppuropuanbHoi
n30upatenbHOM kKomuccuu Ne 23
MOJANMKUCH WHUIIHAIIBI, PaMUIHs
naTa

Ecmn COrjiaCcoBaHHUC OCYIICCTBIIACTCA IMPOTOKOJIOM nim IIMCBbMOM,

TO COTJIACOBaHHUE O(POPMIISIETCS CIAEAYIOLUIMM 00pa3oM:

COI'JTACOBAHO
MPOTOKOJIOM 3aCEIaHUs
aTTECTALMOHHON KOMUCCHUH
TepputopuanbHOl U30UPATEITHHOM

komuccuu Ne 23
ot 14 despansg 2025 . Ne 16

HIIn:
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COI''TACOBAHO

nuceMoM PocapxuBa

ot 05 mapta 2025 1. Ne 4-15/46

I'pu¢d cormacoBanusi MOOKyMEHTa B 3aBHCHUMOCTH OT BHJAa JOKyMEHTa
1 0COOCHHOCTEH ero 0(hopMIECHUS MOKET MPOCTABIIATHCS:

Ha TEpPBOM JIMCTE JIOKYMEHTa B JIEBOM BEpXHEM YNy Ha YypoBHe Trpuda
YTBEPKJICHUS WJTK TI0]T HANMEHOBAHUEM JIOKYMEHTa OJIMKe K HIYKHEMY TI0JTIO;

Ha TIOCJICTHEM JIUCTE TOKYMEHTA MOJT TEKCTOM;

HAa JINCTE COTJIACOBAHUS, SBIIAIONIEMCS HEOTHEMIIEMOM YacThIO IOKYMEHTA.

3.5.19. Busa.

BuyTpenHee coriacoBaHue MpoekTa JOKyMeHTa 0(pOpMIISIETCSl BU3OM.

CornacoBaHne MPOEKTa TOKyMEHTa MOXKET OCYILIECTBIATHCS cpeactBamu [1/].
[Ipu cormacoBaHMM MpPOEKTa AOKYMEHTa Ha OyMa)KHOM HOCHTENIE BH3a BKJIIOYAET
MOJMKUCH BUBUPYIOUIETO, paciinpoBKY MOAMKUCH (MHULMAIBI, pamMuius) U 1aTy, Mpu

HEO0OXOIMMOCTH MOKET OBITh YKa3aHa JOJPKHOCTb BU3UPYIOIIETO, HATPUMED:

Cexperapp TepputopraibHOM
n3buparenbHoi komuccuu Ne 23

IIOAIINUCH HMHHUIIUAJIIbI, q)aMI/IJ'II/IH
JgaTa

[Ipy Hanuuuu 3aMeyaHUd K JOKYMEHTY BH3a OQOPMIISIETCS CIETYIOIIUM
obOpazom:

3ameuaHus MPUIIararTCs

Cexperapp TepputopraiibHON
n3buparenbHoi komuccuu Ne 23

IIOJIINCh HWHUIIMAJIbI, (I)aMI/IJ'H/ISI

nata 3amMeyanus

Hu3jJararoTca Ha OTACIIBHOM

JIUCTC, IMOAITMCBIBAIOTCs
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" IpUJIararoTcCs K 10KyMCHTY.

JlonyckaeTcsi HOJIMCTHOE BUBUPOBAHUE JOKYMEHTOB U MPUJIOKEHUN K HUM.

Ecian nmoasMHHUK AOKYMEHTa OCTAETCs B TEPPUTOPUATBHOM KOMHUCCUU, BHU3BI
IPOCTABIIAIOTCS B HUKHEH 4acTH 0OOPOTHOM CTOPOHBI MOCIEAHETO JIUCTA MOJIMHHUKA
JOKYMEHTA.

JIns NOKyMEHTa, MOJJIMHHUK KOTOPOrO OTHPABISAIOT U3 TEPPUTOPHUAIBHOU
KOMMCCHUH, BU3bI IPOCTABIIAIOTCSA B HIJKHEN YaCTH JIMLIEBOM CTOPOHBI MMOCIEHETO JINCTA
KOIIMH OTIIPABIISIEMOTO TOKYMEHTA.

3.5.20. [Ieuars.

Ileyarb ~ 3aBepseT  MNOMJIMHHOCTh  MOJNWUCH  JOJDKHOCTHOTO  JIMIA
Ha JOKYMEHTAX, YJOCTOBEPSIOIIMX NPELYCMOTPEHHBIE IIPABOBBIMH  AKTAMH
NOJHOMOYMS  JOJDKHOCTHBIX — JIMII WM  (UKCUPYIOIUX  (aKTbl, CBS3aHHBIC
C ()MHAHCOBBIMHU CPEICTBAMHU, a TAKXKE HA MHBIX JOKyMEHTaX, MpeayCcMaTpUBaOIIUX
3aBEpEHUE MOJIMHHON MOAUCH.

[legyarp cTaBuUTCSI Ha CBOOOAHOM OT TEKCTa MECTE, HE 3axXBaTbIBas
COOCTBEHHOPYYHOH MOANKCH JOHKHOCTHOTO Jula. [leyaTs MOKET 3aXBaThIBaTh YaCTh
HAaNMEHOBAHUs JTOJHKHOCTH JIMIA, IIOAMACABIIETO JOKYMEHT.

B nokyMeHTax, HOArOTOBIIEHHBIX HA OCHOBE YHHU(UUMPOBAHHBIX (OpPM, NeYaTh
CTaBUTCA B MecTe, 0003HaU€HHOM OTMETKON « MID» minu nabpIM 00pazom.

3.5.21. OTmeTKa 0 3aBepEHHUH KOIUHU.

Jsist 3aBepeHusi COOTBETCTBUSI KOMUH JOKYMEHTA MOJIMHHUKY HUYXKE PEKBU3HUTA
«ITonmuce» mpocraBnseTcs OTMETKA O 3aBEPEHUU KOINMH —3aBEPUTENIbHAS HAJIHChH
«BepHO», MOMKHOCTD JIMIIA, 3aBEPUBIIETO KOMHUIO, €r0 COOCTBEHHOpPYYHasl MOJIUCH,
pacuudpoBka MOANUCH

Y J1aTa 3aBEPEHHUS, HATPUMED:
Bepno
[Ipencenarens TeppuTOpHATBHON KOMUCCUA
MOJIMUCh WHUIHATBI, (DaMUITHS

Jara
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Jlomyckaercst 3aBepsTh JOKYMEHTBI OTMETKON « BepHO» NMPOCTABICHUEM IITAMIIA
C yKa3aHUEM JJOJKHOCTH JIUIA, 3aBEPUBILETO KOMHIO, €r0 COOCTBEHHOPYYHO! MOIUCH,
pacmn(pOBKU MOJMUCH U JaThl 3aBEPEHHUSL.

B cnyyasx, nmpeayCcMOTpEeHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o
BbIOOpax U pedepeHayMax, Mpu 3aBEPEHUN KOMHUM JTIOKyMEHTa TAaK)K€ MPOCTaBISAETCS
BpEMsI 3aBEPEHMUS.

IIpn nepecwlike KONMMM JAOKYMEHTa B JApPYyrMe€ OpraHU3allid WM BbIJAde
€€ Ha pyKH 3aBEPUTEIIbHAS HAIIUCh YA0CTOBEPSETCS COOTBETCTBYIOIIEH IT€YAThIO.

JIMCTBI MHOTOCTPAHWYHBIX KONWUWA HYMEPYIOTCS, OTMETKA O 3aBEPEHHUU KOIHH
JOTIOJHACTCS YKa3aHUEM KOJMYECTBA JIMCTOB KOnMU. Ha KONMUsAX MHOTOCTpaHWYHBIX
JIOKYMEHTOB OTMETKA O 3aBEPEHHUH KOIUU MPOCTABISETCSA HA KAXIOM JIUCTE TOKYMEHTa
WJIM Ha MOCJEIHEM JIMCTE MPOLIUTOrO WK CKPEIJIEHHOTO UHBIM 00pa30M JIOKYMEHTA.

3.5.22. OtmeTka 00 UCTIOJTHUTEIIE.

OtMeTka 00 MCHOJHUTENE BKIKOYAET B ceOs (pamMmiinio, UM U OTYECTBO (TIpH
HQJIWYUM) MCIOJHUTENS JOKYMEHTa M HOMEp €ro ciyxeOHoro TtenedoHa
C KOJOM peruoHa (B Ciyyae HalpaBJCHUS JOKyMEHTa B aJpec U30MpaTesbHbIX
KOMHCCUH  MOXET yKa3blBaTbCcsl HOMep  ciyxeOHoro tenepona ATCB).
OTmeTKy 00 MCHOJHMUTENE pacnojaraiT Ha JUIEBOW WIH, IPU OTCYTCTBUU MECTa, Ha
000pPOTHO CTOPOHE MOCJIEAHETO JUCTA JOKYMEHTA B JIEBOM HIDKHEM yTiry mpudTom 10

IIYHKTOB, HAIIPUMED:

3yb6aper Bragumup Uitbnd
(812) 356-85-31

3.5.23. OTmeTKa 00 UCTIOTHEHUH TOKYMEHTA.

OTMeTrka 00 WCHOJHEHWM JOKYMEHTa M HANpaBJIE€HUU €ro B JeJ0
MOJKET BKJIIOUATh CJIEAYIOIINE JaHHbIE: KPaTKUE CBEACHUS 00 UCIIONIHEHUH JOKYMEHTa
(Mpu OTCYTCTBUM JOKYMEHTA, CBHIETEIHCTBYIOLIETO 00 MCIOJHEHUHU), ATy U HOMEp
UMEIOLIEToCs JOKyMeHTa 00 MCHoJHEeHUH, cioBa «B neno», HoMep Aena, B KOTOPOM
OylneT XpaHUTbCAd TOKYMEHT, Aary, Noanuch (mpu oQopMiIeHMHM Ha OyMaKHOM
HOCHTEJIE) IIpeceaaTesss TEpPUTOPUATIBHON KOMUCCHU.

3.5.24. Unentudukatop 3MeKTPOHHOW KOMHH TOKYMEHTa (KOJIOHTHUTYII).
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Nnentuduxatop (uMs ¢aina HA MAIIMHOYUTAEMOM HOCHUTEJIE) AJIEKTPOHHOMN

KOIIMM JOKYMEHTa (KOJOHTUTYJI) MOKET IPOCTABIISITHCS B JIEBOM YIUIy HUYKHETO IOJIS
KaXXIO0W CTPaHUIIBI TOKYMEHTa MPU(PTOM § MyHKTOB, HAIIPUMED:

K0305298

3.5.25 Mtpux-koxa (QR-koax) JOKyMeHTa.
[Ipy ucnonb30BaHUM IITPUX-KOJA, €T0 CIEAyeT pa3MellaTh B MPAaBOM HUKHEM
yIIIy MepBOro jucra. Eciim Mecta HeJJ0CTaTOUHO, JOMYCKAETCs pa3MeEIIeHHUEe B PaBOM

BEPXHEM YIIIy WM HAa IPYyroM CBOOOJHOM MECTE.

4. Opranusanusi padoTbl ¢ HCXOAAIIMMHU (OTHIPABJISIEMbIMH) JOKYMEHTAMU

4.1. Pabota ¢ oTnpaBisieMbIMH (MCXOIAIIMMHU) U3 TEPPUTOPUATBHON KOMUCCUU
JIOKyMEHTaMHU BKJIIOYACT UX PETUCTPAIUIO, MPOBEPKY MPABUIBLHOCTA ODOpMIICHHS, B
TOM YHUCJIE€ HaJW4Yue MOJHOr0 ajpeca U €ro TOYHOCTh, HAJTU4YUe MOJMJIUHHOW MOJMUCH
(7t DIEKTPOHHOTO JOKYMEHTA — MPOBEPKA TMOJIMHHOCTU JJIEKTPOHHOM MOAMHCH),
JIPYTUX HEOOXOAUMBIX 3JIEMEHTOB O(hOPMIICHHUS, YKA3aHHBIX MPUIIOKEHUMN, U OTIIPABKY.

4.2. Ucxopsuiue TOKYMEHTBI MedaTaloTcsl Ha OJaHKaX YCTaHOBJICHHOUW (hOpMBI,
O0QOPMIISIIOTCSI B COOTBETCTBUU C MOJ0KeHUsIMU MHCTpyKInK U peructpupyrores B [1]]
WJIU JAPYTUX PETUCTPALIMOHHO-YYETHBIX (popMax.

4.3. OtnpaBka JOKYMEHTOB W3 TEPPUTOPUATBHON KOMHUCCHH OCYIIECTBISETCS
opranamu ¢eaepaibHON  (DeNbaberepCKOl WM CHEIUAbHONW CBSI3H, ITOYTOBOM,
tenerpadHoi CcBA3bl0, cpenactBamu IIJI, mo kaHamam (pakCUMUIBLHON CBS3W,
AJIEKTPOHHOM MOYTOM B ceT HTEpHET Wi HAapOYHBIM.

4.4. I1Ipu opopmiieHUU OTIPABISIEMBIX (MCXOMSIIMX) MHUCEM, B TOM YHCIIEC TIPU
MOATOTOBKE MPOEKTOB muceM cpeactBamu [1/], u TererpaMM UCIIOTHUTENDL YKa3bIBACT
TIOJIHBIN TIOYTOBBIN (BKJIIOYAsi MHACKC) aJpec OpraHU3aliK WU TpaXKJaHuHA.

4.5. OtnpaBnsiemble  (MCXOASAUIME)  JOKYMEHTbI ~ MOTYT  TOTOBHTHCH,
COTJIACOBBIBATHCS U MOANMUCHIBATHCS cpeacrtBamu [1/1.

Ucxopsiuue  mucbMa — HaAOpaBisIlOTCS 32 MOANUCHIO  MOpeIcenaTelis
TEPPUTOPUAILHOM KOMHCCHUH, B €ro OTCYTCTBHE —3a TMOJIMUCHIO 3aMECTUTENS
npeaceaaTenass WM HWHOTO YJieHa TEePPUTOPHAIBHOM KOMHUCCHM, HCIOJHSIONIETO

00s13aHHOCTH npeaceaaTes, Ha COOTBETCTBYIOIIEM OJiaHke mMchpMa
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(Ipy TOATOTOBKE HUCXOASAIIMX JOKYMEHTOB cpenctBamu [IJ[ — cooTBETCTBYyrOIIUX

AIIEKTPOHHBIX 11a0J0HaX OJJAHKOB JOKYMEHTOB).

4.6. C ucnonb3oBanueMm [IJI wiam Apyrux perucTpaloOHHO-YYETHBIX (opM
JIOKYMEHTaM MPUCBAUBACTCS UCXOASIIUNA HOMEP, KOTOPBIN COCTOUT U3 UHACKCA JieJia MO
HOMEHKJIAType JIeJ U MOPSAKOBOIO HOMEpa JOKYMEHTA, pa3lAeICHHbIX KOCOW YEpPTOMl.
Hcxonamumii HOMep yKa3bpIBaeTCsl TaK)Ke HAa KOMHMM JOKYMEHTA, OCTAIOLICHCS B JEIeE.
HymMmepanus ucxoasimmx J0KyMEHTOB OCYILECTBIISIETCS B IPEAEIax KAJICHIApPHOIO TO/1a.

[Ipu peructpanuu UCXOIAMIETO JOKYMEHTa B PErUCTPAIIMOHHO-YYETHOW (popme
00s13aTeIbHO YKa3bIBAIOTCA CIEAYIOUINE PEKBU3UTHI: JaHHBIE 00 aapecate (hamumus,
UMs, OTYECTBO (MIPU HAIMYMK) (PU3UYECKOTO JIHIAa WIM HAMMEHOBAaHUE OpraHU3alluu,
KpaTKOE€ COJEpKaHUE JOKYMEHTA, UCIIOJHUTENb JOKYMEHTA, €r0 COUCIIOIHUTENN, KEM
OH TMOAIMCAaH, a TaKXE€ KOJIUYECTBO JIUCTOB OCHOBHOIO JOKYMEHTA U JIUCTOB
MPUJIOKEHUS, KOJTUYECTBO HK3EMILUIAPOB, BUJI OTIIPABKHU.

[Tpu perucTpanuu UCXOJISIIIETO JOKyMEHTA JienaeTcs CBA3Ka
C BXO/ISIIUM JOKYMEHTOM Ha KOTOPBIN JaeTCsl OTBET (€CIU TAaKOBOM UMEETCs).

4.7. OtnpaBka HCXOAAIMX JIOKYMEHTOB cpexnctBamu [IJ[ ocymecTBusercs
JUIIOM, UMEIOIITUM J0cTy K padote ¢ [1/1.

NHble 1OKyMEHTHI MOTYT OBITH OTHpPABJICHBI OpraHamMu  (QeaepaabHOM
(denpaberepCckol WM CIEeNUATbHON CBS3M WM MOYTOM MO yKa3aHUIO IMpejacenaress
TEPPUTOPUAIIBHON KOMUCCHH.

4.8. lnsa mepepaum ucxonduiero gokymeHta I[IJI wiam snekTpoHHOM NOYTOMN
B cetu UHTepHET OTHpaBiseMblii JOKYMEHT OQOPMIISIETCS B COOTBETCTBUU
¢ TpeboBanusimMu MHCTpyKIIUN.

B ciyuae peructpanuu nokymenta B I1]] Tekct qokymenta B popmare docx umu
xISX MM 2IIEKTPOHHBIN 00pa3 qokyMeHTa B popmare pdf (mpu HATMYMK CKaHUPYIOIIETO
YCTPOMCTBA) MPUCOCIUHSIETCA K PETHUCTPALMOHHON KapTOUKE M OCYIIECTBISIETCS €ro
OTIIpaBKa.

[Ipu noaroroBke 1OKyMeHTOB cpeactBamu 11/] ¢ ncnosib3oBaHreM 3IEKTPOHHON
MOAMUCH TIOCJIE TOJMUCAHUs JOKYMEHTBI MOTYT aBTOMAaTHYECKH PETUCTPUPOBATHCS U

Hanpasiatecs B LIAK Poccuu, @I npu UMK Poccuun, PLHHOUT npu [IUK Poccuu,
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Cankr-IleTepOyprekyto n3dupaTenbHYI0 KOMUCCHIO, HHBIC N30MPATEIbHBIE KOMUCCUHT

cyobekToB Poccuiickoit @enepaiiiu, TeppUTOpHATIbHBIE KOMUCCHH.

4.9.Tlpu otmpaBke TenerpaMMbl Oojiee 4eM B ueThIpe aapeca odopmisieTcs
NO/UIMHHUK, KONMSA MW JBa DK3EMIUIpAa IMOJIMCAHHOTO CIUCKA PAaCCBUIKH
C yKa3aHMEM TMOJHBIX TOYTOBBIX (BKJIOYas TIOYTOBBIM HWHIEKC) aJpecoB.
Ha tenerpad mnepemaroTcsi MOATUHHUK C OJHUM OJK3EMIUISIPOM CIIHCKA PAaCCBHUIKU
Y KOIUA TEJIErpaMMbl, KOTOpasi C OTMETKOM O Iepeaade TeJerpaMmMbl BO3BpPAILlaeTCs B
TEPPUTOPUAIBHYI0 KOMUCCHIO U BMECTE CO BTOPBIM JK3EMIUIIPOM CIIMCKA PACCBUIKH
MOAIIMBAETCS B JIEIIO.

4.10. Tlpu ornpaBke nuchbMa 0oJiee YEM B YETHIPE aApeca COCTABIISIETCS CIIMCOK
PACChUIKA YCTaHOBJICHHOW (opmbl (mpusokeHue Ne 6), KOTOpPBIA MOIAIMUCHIBACTCS
IpeaceaaTeseM, B ero OTCYTCTBUE — 3aMECTUTENEM IIPEACEAATEN] UM UHBIM YWICHOM
TEPPUTOPUAIBHON  KOMHMCCHUM,  HUCHOJHSIOUIMM  OO0SI3aHHOCTH  IpelceAarTens
TEPPUTOPHAIIBHON KoMHccuHM. llocne permcrpanuu DUCBMO THPAXKUPYETCS B
HEOOXOJMMOM KOJIMYeCTBE M oTnpasisercs. [Ipm MmOAroTOBKE, COTJIaCOBAaHUU U
MOANMCAaHNU IhceM cpeactBamu [1]] crmucok pacchbUIkh TaKKe TOTOBUTCS CPEACTBAMHU
I

Ecnu nuceMo mim tenerpamMma HarpasiisieTcss He 0oJiee 4eM B YeThIpe ajpeca, TO
MOANMCHIBAETCS KAXKIBIN DK3EMILIAP.

4.11. OTnpaBKka JTOKYMEHTOB TIPOM3BOJUTCS €XEIHEBHO B 4Yachl pPabOTHI
TEPPUTOPUATBHON KOMHCCHH, KPOME BBIXOJHBIX U HEPAOOUMX MPa3THUYHBIX JHEH.

OTmpaBka UCXOOAIMX JOKYMEHTOB IIOCJI€ OKOHYAaHMsS paboyero s,
B BBIXOJHBIE U HepabouWe TNpa3AHUYHbIE JHU, B TIEPUOJ  MOATOTOBKHU
U TpOBEACHUS UW30UpATENbHBIX KaMOaHUM  OCYIIECTBISIETCA MO  YKa3aHUIO
npejaceaarenass TEPPUTOPUATBLHOW KOMHUCCHUU JIMOO B COOTBETCTBUM C PEIIEHUEM
TEPPUTOPUATIBHON KOMHUCCHH.

4.12. JIoKkyMEHTBl € OTMETKOM O CpPOYHOCTH JOCTaBkM «BecpMa cpouHO»
u «CpouHO» 0(OPMIISIOTCS HE3aMEIUTENBHO, MOTYT OTIPABIATHCS cpencTBamu 111,

1o KaHajaaMm (akCUMWIBHOW CBSI3U, 3JIEKTPOHHOU moyToii B ceTu UHTEepHET, HApOYHBIM
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W/WH TIepeaBaThCs B OTACN (ebIbETePCKON WM CIIEIUATBLHOM CBS3U JUISl JOCTaBKU

B IIEPBYIO OYEpEab B COOTBETCTBUHU € TpauKOM MapLIpyTOB (Pesbaberepen.

4.13. lokyMeHTsl 0€3 OTMETOK O(OpMIISAIOTCS TIO0 Mepe MOCTYIJICHUS
U MOTYT OTHpaBiATbCsA cpenactBamu [1J] w/mnm mepenaBaThCsi B OTAEN JTOCTaBKU
denbaberepckoil  WIM  ClEUMaIbHOW  CBSI3U, I7I€ OTHpaBKa OCYLIECTBISETCS
B COOTBETCTBHUU C IPa(pKOM BBITIOJHEHUS MAPUIPYTOB B ONTUMAJILHBIE CPOKH.

4.14. JIokyMeHTbI, HalpaBiIsieMble Tpa)JaHaM II0 II0YTOBOMY aJpecy,
yKa3aHHOMY UMH B OOpalleHHH, OTIPABIAIOTCS Yepe3 MOUYTOBOE OTICIICHUE CBSI3U
IPOCTBIMU TOYTOBBIMH OTIIPABICHUSMHU WJIU 3aKa3HBIMU TUCbMaMHU.

4.15. lIokyMeHTbl, TepeaBacMble 10 KaHajgaM (PaKCUMMWJIBHOM  CBs3W,
PETUCTPUPYIOTCS B MOPSAIKE, YCTAHOBICHHOM I HCXOAIIUX JOKYMEHTOB.

4.16. Ucxonsamue NOKyMEHTHI, O(QOpPMIIEHHbIE C HapylIeHHEM TpeOOoBaHUM
WMHCTpyKIMy, K OTIPABKE HE MPUHUMAIOTCH.

4.17. Konuun UCXOAsIIUX TOKYMEHTOB, O(DOPMIICHHBIX Ha OYMa)KHOM HOCHUTEJIE,
IIOMEIIAIOTCA B JI€JI0 B COOTBETCTBUM C HOMEHKIATYPOM J€] TEepPUTOPUAIBHOU

KOMUCCHH.

5. Oco0enHoCTH Pa0dOTHI € IJIEKTPOHHBIMHU JOKYMEHTAMH
(ocymecrBiieHue padorsl ¢ Jokymentamu B I1/1)

5.1. DNEeKTpOHHbIE JOKYMEHTBHI SBJISIOTCS O(DUIMAIBHBIMU JOKYMEHTAMH.
DJeKTpOHHBIE JOKYMEHTHI CO3Aat0Tcsl, 00padarbiBatoTcs u xpansrces B [1/].

5.2. DNEKTPOHHBIN JOKYMEHT JOJKEH OBbITh OPOopMIIEH MO OOIMM MpaBUiiaM
JEJONPOU3BOACTBA M HMMETh PEKBU3HUTHI, YCTAHOBIEHHBIE [JIi aHAJIOTMYHOIO
JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

5.3. B TepputOpranbHON KOMUCCHH UCITONB3YIOTCS IJIEKTPOHHBIE JOKYMEHTHI, a
TaK)Ke DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB, MOJIYYEHHbIE B PE3yJbTaTe CKaHMPOBAHUS
JOKYMEHTOB Ha OyMa)KHOM HocHTele U xpansimuecs B [1/1.

54.ln1 moOATBEpXKIEHUS TOMJIMHHOCTH TpPU  MepeAade  dJIEKTPOHHBIX
JOKYMEHTOB B JpyrM€ TOCYJapCTBEHHbIE OpraHbl, OpraHbl IyOJUYHON BIIACTH
denepanbHoit  Tepputopuu  «Cupuyc», OpraHbl MECTHOTO CaMOyIpaBlieHUS,

opraHu3anuvssM MW TIpaxigaHaM OOKYMCHTLI 3aBCPAIOTCA 3J'ICKTpOHHOI>i IIOAIINCBIO
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JOJDKHOCTHOI'O JIHMIIa TeppHTOpHaJIBHOﬁ KOMHUCCHUH, HTOAINMUCABHICTO OOKYMCHT,

B CcoOoTBeTCTBUM C DenepanbHbiM 3akoHOM OT 06 ampens 2011 roma Ne 63-D3
«O0 >JIEKTPOHHON MOJITUCH.

5.5. ITpu 06paboTKe, paCCMOTPEHUU, COTJIACOBAHUU U TTOAMUCAHUHU DJIEKTPOHHBIX
nokymeHToB B IIJI BO BHYTpEHHEM JOKYMEHTOOOOPOTE MOTYT HCIIOJIb30BATHCS
CHOCOOBI TOATBEPKIACHUS JEUCTBUN C AIIEKTPOHHBIMHU JOKYMEHTaMH, MPH KOTOPBIX
AJIIEKTPOHHAs TOJIMUCh HE UCHoJb3yeTcs. MaeHTudukanus JOKHOCTHOTO JIMIA
MIPOM3BOJUTCS MO ero yueTHoi 3amucH B [1J] nubo MOkeT HCIonabp30BaThCs MpOCcTast
AIIEKTPOHHAS MOANHUCH. TakKe MpocTas dJIEKTPOHHAS NOAIMCH MOXKET UCIIOJIb30BaThCS
Py HanpaBJIeHUM IEKTPOHHBIX JOKyMEeHTOB B LI1K Poccun, ®IU npu LI1K Poccun,
PIHOUT mnpu LUK Poccuu, Canxt-IlerepOyprckyto u3OHUpaTelbHYI0 KOMHUCCHUIO,
n30uparenabHble KOMUCCHHM CcyObekTOB Poccuiickoit denepauuu, TeppUTOpUAIbHBIE
KOMMCCHHU.

5.6. CocraBnenue, O(QOpPMIEHHME U COIMNIACOBAHHE HPOEKTOB 3JIEKTPOHHBIX
JOKYMEHTOB  OCYIIECTBISieTCS 1O  OOLIMM  TpaBuUjiaM  JIEJIONPOU3BOJICTBA,
YCTaHOBJICHHBIM B OTHOILIEHWH aHAJOTUYHBIX JOKYMEHTOB Ha OyMa>XHOM HOCHUTEJIE.

5.7.1lepeyeHp JOKYMEHTOB, CO3[1aBa€MbIX, XPAHUMBIX H HCIIOJIb3yEMBIX
UCKJIIOYUTENBFHO B (POpME 3JIEKTPOHHBIX JOKYMEHTOB, ONpPEENISIeTCS HOMEHKIATYpOl
ned.

5.8.1lpuem u oOTOpaBKka 3JIEKTPOHHBIX JOKYMEHTOB  OCYULIECTBIISIOTCA
JNOJDKHOCTHBIM  JIMLIOM, HMEKIIMM jAocTyn K pabdore ¢ IIJ[, Ttakke Moxer
OCYUIECTBJISATHCS ABTOMATHYECKas OTMpPaBKa JOKYMEHTOB, MOJAMHUCAHHBIX HPOCTOMN
ANEeKTpoHHOM  moamuckto  cpeacrBamu [T B LMWK  Poccun, @IU
nipu [LIUK Poccun, PLHOUT npu [IUK Poccun, Cankt-IleTepOyprekyro nu3dupateibHyo
KOMHCCUIO, u30upaTenpHbie KoMuccun cyobekToB Poccuiickoit  ®enepanuu,
TEPPUTOPHUATBHBIE KOMUCCHH.

5.9.1lpyu mnonydyeHnn HNEKTpOHHBIX JaokymeHToB n3 LMK  Poccun,
O npu UK Poccum, PIIOUT npu UK Poccuu, Canxt-IletepOyprckoit
M30UpATEIbHOM KOMHUCCHM, HW30UpaTEIbHBIX KOMHCCUH CyOBeKTOB Poccuiickoit

Qdenepaunu, TEPPUTOPUATBHBIX KOMHUCCHUHM, IMOINMUCAHHBIX 3JEKTPOHHOU MOAIHUCHIO,
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OCYHICCTBIACTCA IIPOBCPKA I[eﬁCTBHTeHBHOCTH BHGKTpOHHOﬁ noanucu CpcacTBamMu

I

5.10.Ilpu BKIIOYEHUU DIEKTPOHHBIX JokyMeHTOoB B IIJ[ dopmupyroTcs
pPErHCTPAllMOHHO-YUYETHBIE JAHHBIE O JIOKYMEHTE, OO0eCneuMBarOuIue YNpaBIICHUE
JIOKYMEHTOM, B TOM YHCJIE €r0 MOUCK, JOCTYI K JOKYMEHTY, KOHTPOJb, XpPaHEHUE U
ucrnojs3oBanue (mpunoxenue Ne 7).

5.11. Ilpum nepegaye MOCTYIUBIINX AIEKTPOHHBIX JIOKYMEHTOB
Ha pacCMOTPEHHE, HAIIPABIICHUH JIEKTPOHHBIX JTOKYMEHTOB UCIIOJHUTEISAM, OTIPABKE
Y XpaHEHUHU 3JEKTPOHHBIX JIOKYMEHTOB BMECTE€ C HUMH INepenaroTcs (HarpaBistoTCs,
XPaHSTCS) UX PETUCTPAIIMOHHBIE TaHHbIE.

5.12. Enuaunen y4era SJEKTPOHHOTO JOKYMEHTA SBIIIETCS DJIEKTPOHHBIN
JIOKYMEHT, 3aperucTpupoBanHbii B 11/1.

ONEKTpOHHBIE  JOKYMEHTBI, HWMEIOIIHWE IPUIOKEHUS, PETUCTPUPYIOTC
Y YUYUTBIBAIOTCS KAK OJIMH IOKYMEHT.

5.13. DnekTpoHHbIE JOKYMEHTHl (OpPMHUPYIOTCS B J€jJa B COOTBETCTBHH
C HOMEHKJIATypOW JAENI TEPPUTOPHUAIBHOM KOMHCCUM U WHIAEKCUPYIOTCS B IOPSIKE,
YCTAaHOBJICHHOM B OTHOIIEHHH JI€Jl, COCTaBJIEHHBIX M3 JOKYMEHTOB Ha OyMaKHOM
HOCUTEJIE.

IIpn cocraBneHMM HOMEHKJIATYPBI J€JI YKa3bIBA€TCSA, YTO JENO0 BEIETCA
B 3JIEKTPOHHOM (hopMe, YTO OTMEUaeTcs B 3aroJIoBKe Jieia uiH B rpade «lIpumeuanue,
HaIpuMep:

[ToctanoBnenust lLlenTpanbHOil  M30MpaTenbHOM  Komuccun  Poccuiickoit
Oepnepanuu. Konun. D1€KTPOHHBIE JOKYMEHTHI.

5.14. DneKTpOHHBIE TOKYMEHTHI TIOCJIE UX UCIOJHEHUS MOJIEKAT XPAHCHUIO B
YCTaHOBJIECHHOM HOpsIAKE B TEYEHHUE CPOKOB, IIPEAYCMOTPEHHBIX
JUTSL aHAJIOTUYHBIX JJOKYMEHTOB Ha OYMa)KHOM HOCHTEJIE.

5.15. MecTto XxpaHeHMsI DJJIEKTPOHHBIX JOKYMEHTOB JO HUX Iepeaaydu
Ha apXUBHOE XpaHEHHE, BUJ HOCUTENIEW, Ha KOTOPBIX OHU XpPAHATCA, (HOpMATHI
UX TIOCTOSIHHOTO M JOJITOBPEMEHHOTO XPAHEHHS OMNPENEIAIOTCS C  YYETOM

HCIIOJIb3YEMBIX B TCppHTOpH&J’IBHOﬁ KOMHUCCHUH IMPOIrpaMMHO-TCXHHUYCCKUX CPCIACTB,
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HOPMATUBHBIX AKTOB U MCTOAUYICCKUX NTOKYMCHTOB POCEleI/IBa, ApXI/IBHOFO KOMUTCTA

Canxkrt-IletepOypra.

5.16. OkcniepTh3a LEHHOCTU 3JEKTPOHHBIX JOKYMEHTOB OCYILECTBISIETCS
B 00IIEeM TNOpsAJIKE, YCTAaHOBJICHHOM B OTHOLIEHUM JOKYMEHTOB Ha OyMa)KHOM
HOCHTETIE.

5.17. Ilocne ncreyenus cpoka, yCTaHOBICHHOTO JUIsl XPAHEHUS JIEKTPOHHBIX JIEJT
(97IEKTPOHHBIX JAOKYMEHTOB), OHHM MOJUIEXKAT YHUYTOXEHHUIO C COCTaBJICHHEM aKTa
yCTaHOBJIEHHOHN (opMbI (Tipuiioskenue Ne 16).

5.18. D5eKTpOHHBIE JOKYMEHTBI, MOJUICKAIINUE JIUTEIBHOMY XPaHEHUIO,
NEPEJaloTCs Ha apXWBHOE XpaHEHHE IO OMHMCSIM C O(QOpPMIIEHHEM akTa IpueMa-

nepeaadun 3JICKTPOHHBIX TOKYMCHTOB Ha apXHMBHOC XpaHCHHUC.

6. Oco0eHHOCTH Pa0dOTHI ¢ OOPAILIEHUAMH IPAKIAH.
Opranusanys JTMYHOTO NIPHEMa IPaKIaH

6.1. Opranuzauus paboTel C OOpalllEeHUSIMU TPaXJAaH OCYIIECTBISETCS
B COOTBETCTBUU C pazzesioM 2 MHCTpYyKIMH C Yy4e€TOM OCOOCHHOCTEH, YKa3aHHBIX
B JJAaHHOM pa3Jielie.

6.2. O0parieHusi B TEpPUTOPUATIBHYI0O KOMHUCCUIO MOTYT OBITh HANpaBIICHHI B
NMCbMEHHOH (hopMe, a TaKKe B popMe ANEKTPOHHOTO JOKYMEHTA.

6.3. O6pamienne B (GopMe  DIEKTPOHHOTO  JOKYMEHTAa  HaIlpaBIIsSeTCs
C HCHOJIb30BaHUEM CTpaHuIbl oduuuansHoro caiita Cankr-IlerepOyprekoi
n30upaTenbHOM KOMHCCHM B ceTH VIHTepHeT, mpelHa3HaueHHOW Ui HampaBiEHUs
oOpallleHuii B  TEPPUTOPUAIBHYIO KOMHUCCHIO  (Jajnee — 3JeKTpoHHas  Qopma
oOpalieHuit).

HampaBnenue  oOpamenuid B (QopMe  SIEKTPOHHOTO  JOKYMEHTa
B TEPPUTOPUAIIBHYI0 KOMHUCCHIO OCYILECTBISETCA MOCIE MPOXOXKIACHUS 3asiBUTEIEM
UJACHTUGUKALMY U ayTeHTHU(PUKALMKU MOCPEICTBOM (eaepaibHOM TOCyAapCTBEHHON
uHpopMalmoHHON cucteMbl «Equnast cuctema uaeHTuGUKaMU U ayTeHTU(UKALUY B

UH(ppacTpyKType, oOecreunBaroiei MH(pOPMALIMOHHO-TEXHOJIOTHUECKOE
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BSaHMOHeﬁCTBHe I/IH(bOpMaLII/IOHHBIX CHUCTCM, MHCIIOJB3YCMBIX I IIPCAOCTABJICHUA

rOCy/IapCTBEHHBIX U MYHHMIIMIIAJIbHBIX YCIYT B 3JIEKTPOHHOU (hopme».

DnexTponHas Gpopma oOpalieHuit 1o KHa TpelycMaTpUBaTh 3all0JHEHHE ajpeca
JJIIGKTPOHHOM  TIOYTHI, HA  KOTOPBIA  JOKEH  OBbITh  HAmpaBJI€H  OTBET
Ha oOpallleHre, CeNUaIbHOTO OJIs 11 BBOJA TEKCTA OOpAIeHUs], COAEPKAIIETO €ro
CYTbh, BO3MOKHOCTh MPUJIOKEHHS TOKYMEHTOB U MaTEpUAJIOB B AJIEKTPOHHOHU (opme,
HNOJATBEPXKIAIOLIMX JOBOABI OOpallleHUs, a TaKkKe MOXET IpeaycMaTpuBaTh
BO3MOYKHOCTb YKa3aHHUs JTOTIOJHUTEIbHBIX CBEICHUI, YTOUHSIOIUX CYyTh OOpaleHusl.

6.4. Congepxamuecs B HANpaBICHHBIX B (oOpMe DIEKTPOHHOTO JIOKyMEHTa
oOpallleHUsIX CBEICHNUS, a TAaKXKe IpUIaraeéMble MaTepuasl (Ipy HAJIMYUKU) BBOASTCA B
[1/] 1160 B Apyrue perucTpallioHHO-y4YeTHbIE (popMbl. BBOJ cBeieHUH, coepKaITUXCs
B HaIlpaBJICHHBIX B (JOpME 3JIEKTPOHHOTO JOKYMEHTa OOpallleHUsX, MPUIaraeMbIxX
MaTEepUajoB U UX PErucTpalysl OCYIIECTBISIOTCS HE MO3JHEe TpexX pabouyux JHEH co
JHS HampaBJIeHHs OOpaleHus, a B NEpPUOJ TNPOBEJIEHUS COOTBETCTBYIOIIMX
n30upaTeabHbIX KaMIlaHUM, KaMIlaHUM pedepeHayMa o BOIpOocaM MOATOTOBKU U
IPOBENCHHUS 3TUX BBIOOPOB, pedepeHayMa o OOpalleHUsIM, HalpaBICHHBIM O
YCTaHOBJICHHUSI TEPPUTOPUAIBHOW KOMHUCCHEW HWTOTOB TOJOCOBAHMS, ONpPENEICHUs
pPEe3YyJbTaTOB BBIOOPOB, pedepeHayMa —B J€Hb HaIpaBlIieHHs OOpalleHHs JTu0o He
NO3JHEE CJEeAyIoIero padodyero AHS B COOTBETCTBUU C TrpaduKoM pabOThI
TEPPUTOPUAIIBHON KOMHUCCUH, C YYETOM CPOKOB PacCMOTPEHMS COOTBETCTBYIOLIMX
oOpallleHHii, yCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM O BBIOOpax U pedepeHayMax.
Peructpauus oOpanieHui, HampaBiI€HHBIX B TEPPUTOPHUATIbHBIE KOMHUCCHH B (popme
AJIIEKTPOHHOTO  JIOKYMEHTa, MOXKET OCYILIECTBIATbCA ¢ HcnoJjib3oBanuem I1J1
aMb0 C HCHOJb30BAaHUEM JAPYIMX PETrUCTpallMOHHO-ydeTHbIX (opm. Ilocre
OCYIIECTBJICHUS YKa3aHHBIX JEHCTBUI OOpalieHHe CUYUTAECTCSd MOCTYHNUBIINM
B TEPPUTOPUAIBHYIO KOMHUCCHIO.

OOpaiieHuss B TNUCbMEHHOM (opMe, TOCTYNHUBIIME B TEPPUTOPHAIBHYIO
KOMHUCCHIO, PETUCTPUPYIOTCS MpeAcenareneM (CeKpeTapeM) TeppUTOPHAIbHON
KOMHUCCHUHU UM paOOTHUKOM amnmapara, OTBETCTBEHHBIM 3a BEICHHUE JI€JIONPOU3BOICTBA

¢ ucnoap3oBanueMm IIJ[ mubo ¢ Mcronb30BaHMEM JPYTUX PErHMCTPALMOHHO-YUYETHBIX
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dbopM He Mo3IHEe TpeX padouuX JHEHW CO AHS MOCTYIUICHUS oOpareHus, a B IEPHO/T

MPOBEICHUS] COOTBETCTBYIOIIMX M30MpaTeNbHbIX KaMIlaHUW, KaMIaHuil pedepeHyma
JI0 YCTAHOBJICHHS] TEPPUTOPUATBHON KOMUCCHEW HWTOIOB I'OJIOCOBAHUS, ONPEIEICHHUS
pe3ynbpTaToOB BBIOOPOB, pedepeHayma —B JI€Hb MOCTYIUICHHS OOpareHusi Ju00 He
MO3/IHEE CIIEAYIONIEro paboyero JHS B COOTBETCTBUU C rpaduKkoM pabOThl KOMHCCHH,
C YYETOM CPOKOB PAacCCMOTPEHHsI COOTBETCTBYIOLIIMX OOpalIeHUH, yCTaHOBJIEHHBIX
3aKOHOJIaTEIBCTBOM O BhIOOpax H pedepeHymax.

OOpaiieHns, TOCTYNUBIIME B  TEPPUTOPUATBHYID  KOMHUCCHIO, MOTYT
PErHCTPUPOBATLCS B YCTAHOBJIEHHBIE BBIIIE CPOKM OTIEIBHO OT JPYTMX BHJIOB
JIOKYMEHTOB.

6.5. B cinyudae peructpanuu odpainienus B [1J[, 70KHOCTHBIM JIMIIOM, UMEIOIIAM
noctyn K padote ¢ [1/], 3anonHstoTcss He0OX0MMBIE TOJIs BO BKIaake «OOpaiieHne»
I[IIT B 3aBUCUMOCTH  OT  uUMemwLedcs  uHPopMmanmuu B oOpallleHuu
HE IO3JHEe Tpex pabouux JHEH CcO JAHS  perucrpauuud  oOpamieHus
B TEPPUTOPUATILHON KOMUCCHH U B TEYEHHUE OJTHOTO pabovero JHs €O JHS MOCTYIIIICHUS
oOpalieHus o BOIIPOCaM MPOBOJAUMBIX U30MpPATENbHBIX KAMITaHUM.

6.6. IIpu BCKpBITUM KOHBEPTOB, COJIEPKAILINUX OOpaIlleHHs B TUCbMEHHOU (opMme,
IpOBEpsieTCs] HATMUKE BeexX BIIOXKeHUN. KoHBepT 00s3aTeNIbHO COXpaHsEeTCs.

OOpaieHnsa B MUCbMEHHOU (hopMme, coAeprKallue B aPpEeCHOM YacTU MOMETKY
«JInuHOY, paccMaTpuBarOTCs B 001IEM MOPSIIKE B COOTBETCTBUM ¢ MHCTpyKIIHUEH.

[Ipu  perucrpauMd  MNOBTOPHBIX  OOpalleHWd UM IPUCBAaMBAETCS
OUYEpEHOM PErUCTPAlMOHHBIA HOMEpP, B PETHCTPALMOHHO-YUYETHOU (popme nenaercs
orMmeTka «IloBTopHO», a pu ucnosb3zoBanuu 11/ ocymecrsusercs cesa3biBanue ¢ PYK
0 MEPBUYHBIM OOpaIlllEeHUsIM, TPH HEOOXOAMMOCTH OQPOpMIIEHUS Ha OyMaKHOM
HOCHUTENIE K OOpalleHuIo0 MpuKIaAbiBatoTcs mnomoOpanHsie PYK mo mnepBudHbIM
oOpaIeHusIM.

Ecnun oOparmienrie mocTynusao OT KOJUIEKTUBA TPa)JaH, TO MPU PErHCTPALlUU B
pEerucTpalMoHHO-y4eTHOU (popme cTaBUTCS 0OTMETKA «KOJIJIEeKTUBHOEY.

6.7. IIpu ocyiiecTBIeHUU peructpauuu cpeactsamu I1J] Ha nUIIEBONM CTOpPOHE

MEePBOr0 JIUCTA 3apETHUCTPUPOBAHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENE, Kak
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IIPABUJIO, B IIPABOM HIKHEM YIUIy MPOCTABIIETCS PETUCTPALIMOHHBIA HOMEDP M JaTa, a

TaKXe MTPUX-KOJI C YKa3aHUEM HAaUMEHOBAHUSI OpraHU3alliH.

Ecnu npocraBnenne perncTpaliMOHHOTO HOMEPA 3aTPYIHAET MPOUYTEHUE TEKCTA
JIOKYMEHTa, B TAKOM CJIy4ae BXOJASAIIUN HOMEP MPOCTABISIETCS B CBOOOIHOM OT TEKCTa
yIIIy Ha JULEBOM CTOPOHE MEPBOTO JINCTA JOKYMEHTA, a IITPUX-KOJ MTPOCTABIISAETCS ITPU
HaJIMYUU TEXHUYECKOU BO3MOKHOCTH.

[Ipu ocymiecTBIEHUHN PErUCTPALUU B JPYTOM PErucTpallMOHHO-YYeTHOU (popme
PETUCTPALIMOHHBIN IITaMII, COCTOSIIIUN U3 MOPSAKOBOTO HOMEpa OOpalleHUs] U JaThl
perucTpanuu, CTaBUTCS, Kak IPaBUIIO, HA IEPBOM JIMCTE OOpAILEHHs B IPABOM HUKHEM
yTIIy WA Ha CBOOOJTHOM OT TEKCTa MECTE.

Hymepamuss mnocTtynuBmmMX — OOpamieHUMH  OCYIIECTBIIAETCS B Ipenesax
KQJIEHIAPHOI0 roja.

6.8. 3aperucTpupoBaHHble OOpaIEHHUs] PACCMATPUBAIOTCS B COOTBETCTBHUU
C IOPSAZIKOM, ONIPEAEICHHBIM pa3iesioM 2 MHCTpyKIuu.

6.9. O0paieHusi, aApecOBaHHbIE WIEHAM TEPPUTOPUATBHON  KOMHCCHUH,
PETUCTPUPYIOTCS, JOKIAABIBAIOTCS M NEPENAIOTCS B COOTBETCTBUU C IOPSAKOM,
YCTaHOBJICHHBIM MHCTpyKIMEN.

OOpamieHuss ~ pacCMaTpuBalOTC B COOTBETCTBHUM  C  YKa3aHUSIMHU
[0  MUCIIOJHEHUIO  JOKYMEHTa TMpeAcenareiss  TEePPUTOPHUAIBHOM  KOMHUCCHH
B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOJATebCTBOM Poccuiickoit @enepannu.

6.10. OOpaienus, coaepkaniie BOMPOCH], PEIICHUE KOTOPhIX HE OTHOCHUTCS K
KOMIIETEHIMA  TEPPUTOPUAIBHOM  KOMHCCHM, JOKJIAABIBAIOTCS  IPEICENATEIIO
TEPPUTOPUAIBHOM KOMHUCCHMM M II0 €ro YKa3aHWIO0 II0 HCIOJHEHHUIO JOKYMEHTa
B CpOKHM, YCTAHOBJICHHBIE 3aKOHOJATEIBCTBOM O BbIOOpax M pedepeHaymax,
HaIlpaBJIAIOTCA € CONPOBOJAUTEIBHBIM  IMCBMOM 32  €ro  IOANMUCHIO
B COOTBETCTBYIOIIMM OpraH WIA COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIMLLY,
K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCSI PEIICHUE MOCTABIEHHBIX B 00OpaIlIeHUH BOIIPOCOB,
C YBEIOMJICHHEM T'pakKJaH, HapaBUBIIUX OOpalleHus, 0 Tepeaapecanui oOpalieHui.
B conpoBoaMTENBHOM MHUCBME OTOBAPUBAETCS MOPSAIOK HAIPABICHUSI OTBETA aBTOPY

oOparieHus.
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Ecin pemcHuC IIOCTAaBJICHHBIX B O6paIHeHI/II/I BOITPOCOB OTHOCHUTCA

K KOMIICTCHOHWHW HCECKOJIbBKMX TIOCYAapCTBCHHBIX OpPraHoB, OpPraHOB MECTHOI'O
CaMOYyIIpaBJICHUSA WM COOTBCTCTBYIOIIMUX MAOOJDKHOCTHBIX JIMI, KOIIUSA 06pameHH;1

HanpaBJICTCA B COOTBCTCTBYIOIIMC OpraHbl MM COOTBCTCTBYIOIIUM JOJIDKHOCTHBIM

JuIaM B CPOKM,  YCTAHOBJIGHHBIE  3aKOHOJATEIbCTBOM O  BbIOOpax
u pedepeHIymax.
6.11. 3anpemaercs HaIIPABJIATH oOparieHue Ha paccMOTpEHUE

B T'OCYJApCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIPABJICHHS WU JOJKHOCTHOMY
JUIly, pemeHne wid  AciicTBue  (Oe3meiicTBHME)  KOTOPBIX  OOKamyercs,
3a UCKJIIOYEHHEM CIIy4aeB, YKa3aHHBIX B MyHKTE 6 cTaThul 75 DenepaibHOro 3akoHa 00
OCHOBHBIX FapaHTHUSAX U30MPATEIbHBIX MTPaB.

6.12. Ecniu B COOTBETCTBMHU C 3alpeTOM, YyKa3aHHbIM B mnoapaszgene 6.11
WHCTpyKUMK,  HEBO3MOXHO  HampaBUTh  OOpallleHHEe  Ha  PacCMOTpPEHUE
B T'OCYJAapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIPABJICHHS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHUHMIO KOTOPBIX BXOAMT pEILIEHUE IOCTaBJICHHBIX B OOpallleHuu
BOIIPOCOB, OOpaIllEHWE BO3BpAIIACTCS TpPaXIaHUHY C pPa3bsICHEHUEM €ro Ipasa
00anoBaTh COOTBETCTBYIOLIEE PEUICHUE WA JACHCTBUE B YCTAHOBIEHHOM IOPSAKE B
Cyn.

6.13. OOpaieHusi,  MNOCTYNHMBIIME B  TEPPUTOPUAIBHYI0  KOMHCCHIO,
paccMaTpuBalOTCd B CPOKH, YCTAHOBJIEHHbIE 3aKOHOJATEIILCTBOM O BbIOOpax
u pedepeHAyMax, C YYETOM OCOOEHHOCTEW, yKa3aHHbIX B mnojpasnaenax 10.5
u 10.6 MuCTpyKIIMM.

Ecnu Heob6Xx0o1uMo IpOIUTh CPOK PACCMOTPEHUST 0OpaIeHUsI, UCTIOIHUTENb HE
MO3JJHEE YeM 3a OAMH JIEHb JO MCTEYEHHUS CPOKa MOATOTOBKH OTBETA MPEICTABIISET
npejaceaarenato OObsICHEHHE, IO KaKOoW NpUYMHE HEBO3MOXXHO J1laTb OTBET B
YCTaHOBJICHHBIN CpOK. MaKkcuMallbHOE MPOJJIEHHE CPOKa UCTIOTHEHHs 0OpalieHus He
JOJKHO MPEBBIIIATH YCTAHOBJIEHHBIX 3aKOHOM CPOKOB PACCMOTPEHUST 00OpalieHusl.

3asiBUTENIO HAMPABISAETCS YBEIOMJIEHUE O MPOIJIEHUH CPOKA PACCMOTPEHUS €ro

oOparieHus.
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OOpaieHns, Ha KOTOpPbIE JAlOTCS IMPOMEKYTOYHBIE OTBETHI, C KOHTPOJIA

HE CHUMAIOTCSL.

6.14.B clly4ya€  TOCTYIUIEHMS B  TEPPUTOPUAIBHYI0  KOMHCCHIO
B YCTAHOBJIEHHOM TNOPAJIKE 3alpoca TOCyAapCTBEHHOIO OpraHa, opraHa MECTHOTO
CaMOYyIpaBJI€HUS WIM JODKHOCTHOIO JIMIIA, pPaccMaTpUBAIOUIMX oOpalleHue,
JOKYMEHTBl W MaTepHalibl, HEOOXOAMMBIE [JIsi PacCMOTpeHHst oOpalleHus,
IPEJCTaBISIIOTCS B CPOK, YKa3aHHBIM B 3alpoce WM MHOW CPOK, YCTaHOBJICHHBIN
JEHCTBYIOIUM 3aKOHOIATEIbCTBOM.

6.15. B oOpaiienuu AOKHBI OBITh yKa3aHbl (haMuiusi, UMs, OTYECTBO (IIpH
HaJIMYUM) 3asBUTeNsd (A1 3asBUTENEH, HE SBIAIOIIMXCS (PU3NUECKUMH JIMLAMU, —
HaMMeHOBaHue). B oOpalieHnn B mucbMeHHOU (popMe AOJKEH ObITh YKa3aH MOYTOBBIN
azipec, 1Mo KOTOPOMY JIOJKEH OBbITh HalpaBJeH OTBET Ha OOpalieHHe, TakKe JAOKHBI
COJIEPKAThCS JINYHAs MOAMNKCH 3asiBUTEIIS WIM JIUIA, YIOJHOMOYEHHOTO J1eHCTBOBATh
OT €ro UMEHHU, U J1aTa MoAnucanus oopaieHus. B oOpamienuu B popme 3IeKTpOHHOTO
JIOKYMEHTa JIOJKEH OBbITh YKa3aH aJpec AJIEKTPOHHOM IOYTHI, IO KOTOPOMY JOJKEH
OBITh HAIIpaBJIEH OTBET HAa OOpaIEHuE.

Ecnu B oOpamenun He ykazaHbl (amMuwins 3asBUTENs (U1 3asBUTEIS,
HE SBJSAoUIerocss GU3WYECKUM JIMIIOM, — HaMMEHOBAHHUE) WJIM aJipec, M0 KOTOPOMY
JIOJDKEH OBbITh HampaBJieH OTBET Ha oOpallleHue, OTBET Ha Takoe OOpallleHue
He naetcs. Takoe oOpallieHre CIUCBHIBAETCS B J€NI0 MpeaceaaTeIeM TEPPUTOPHAIbHOM
KOMUCCHUHU.

Ecnu B oOpamienuu coepkarcsi CBEEHUS O MOAr0TaBIMBAEMOM, COBEPIIIAEMOM
WIM COBEPILIEHHOM TMPECTYIUICHUHM, a TakXe O JHIE, €ro IOATrOTABINBAOILEM,
COBEpIIAIOIIEM WJIH COBEpPILIMBIIEM, OOpallleHue TMOJJICKUT HAMPABICHUIO B
IPABOOXPAHUTEIbHBIE OPTaHbl.

Ecnu Tekct oOpatienus He NoAaeTcs MPOYTEHUIO WIH He TIO3BOJISIET ONPEACIIUTh
CyTh OOpallleHusi, OTBET Ha Takoe OOpallleHWe HE JaeTcd, O YeM B TEUYEHHE CEMU
KaJICHAApHBIX JHEW IMociie JHS MOCTYIUICHUS oOpallleHusl yBEAOMIISIETCS 3asBUTEND B

clydae, €cClii B OOpaIlleHHH TOJJAIOTCA MNPOYTEHUIO (amMuiaus 3asBUTENS (s
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3a4BUTCIIA, HE ABJIAIOMICTIOCA (l)I/IBI/I‘-IeCKI/IM JIUIIOM, — HaI/IMeHOBaHI/Ie) H aJapcc, I10

KOTOPOMY JIOJKEH OBITh HAMpaBIIEH OTBET HAa OOpallleHuUE.

He siBnsieTcst oOpaiiieHueM TeKCT, CoepKalluil Mo3/IpaBieHne, COO0JIE3HOBaHUE
WIH OIICHKY JESTENIbHOCTH M HE COOTBETCTBYIOUIMI TPeOOBaHUSM, MPEAbSIBIIEMbBIM
®denepadbHbIM 3aKOHOM 00 OCHOBHBIX TapaHTUAX HW30UpaTeNbHBIX I[IpaB, U
TpeOOBaHUAM K 3ampocy HMHGPOpMaIuu, mpeabsBiasieMbiM DenepanbHbIM 3aKOHOM OT
9 pespanig 2009 roga Ne 8-O3 «OO6 obecrneueHud J0CTyna K HWHPOPMALMHU O
JESITEIbHOCTH TOCYAAPCTBEHHBIX OPTaHOB M OPTaHOB MECTHOTO CAMOYTIPABICHHUS .

6.16. ObparieHus, B KOTOPBIX COAEPIKATCS HELIEH3YPHBIE JINOO OCKOPOUTENbHBIC
BBIPKEHMUSI, yTPO3bI KU3HU, 3JJOPOBBIO U UMYILECTBY JOJKHOCTHOTO JIMIA WJIA MHBIX
JIVII, OCTAIOTCS O€3 OTBETA MO CYIIECTBY MOCTABICHHBIX B HUX BOIIPOCOB, a 3asBUTEISIM
cooO1aeTcs
O HEJOIyCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

6.17. OOpaiiienre, B KOTOPOM 00KallyeTcs CyeOHOe pelieHUe, B TEYCHHUE CEMU
KaJICHJIAPHBIX THEH CO JIHS PErHCTpalliy BO3BpAIlaeTCs IPaKIaHUHY, HAllPABUBIIIEMY
oOparlieHue, ¢ pa3bsICHEHHEM MOpsAIKa 00KaIOBaHUs JAHHOTO CyIeOHOTO PEIICHUS.

6.18. Ecim B oOpamieHuu COAEpKUTCS BONPOC, HAa KOTOPBIA 3asBHUTEIIO
HEOJTHOKPATHO J1aBaJIUCh NHCbMEHHBIE OTBEThl 10 CYILIECTBY B CBS3M C paHee
HaNpaBICHHBIMUA OOpAICHUSIMH, W TPU 3TOM B OOpaIlleHWH HE TPUBOAATCS HOBHIC
JIOBOJIbI M 0OCTOSITENILCTBA, TO MEPEMNHCKA 10 JAHHOMY BOIIPOCY C 3asBUTEJIEM MOXKET
OBITH TPEKpaIIeHa C YBEIOMJICHHEM 00 3TOM 3asBUTETIS.

Ecnu ot 3asBuUTENs, C KOTOPHIM Iepemnucka Oblla MpEeKpalieHa, MOCTYIaeT
ouepeHOe oOpallieHue 10 TOMY e BOIIPOCY, TO MMCbMEHHBIA OTBET HA HETO MOYKET HE
JaBaThCsl, a caMo OOpallleHHe HAMPABIIAETCA B JIETO.

6.19. O0paiienusi,  HampaBJCHHbIE B  TEPPUTOPUATBHYIO  KOMHCCHIO
C  HUCHOJb30BAaHUEM  DJIEKTPOHHOM  (OopMbl  OOpalleHud, PEruCTPUPYIOTCS
U PAcCMAaTPUBAIOTCS B YCTAaHOBJIEHHOM Topsake. OTBETh Ha TakuWe OOpaIeHUs
HAMpaBJISIOTCI B (OpPME DJIEKTPOHHBIX JTOKYMEHTOB, MOAMHCAHHBIX AJICKTPOHHOMN
MOANUCHI0, JUOO0 B (opMe IJIEKTPOHHBIX 00pa3oB JOKyMEHTOB B (opmate pdf

o azpecam AJIEKTPOHHOMN MOYTHI, yKa3aHHbIM B oOparieHu.
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OOpamenuss rpaxiaaH, M[OCTyNMBLIIME B TEPPUTOPUAIBHYI0 KOMHUCCHIO

3 [LIUK Poccun, peructpupyrorcs ¢ ucnoiab3zoBaHueM I1/] oTaensHO OT Apyrux BUIOB
JIOKYMEHTOB.

6.20. B cnyuae ecnam  3ampammBaeMas — uHGopMaius — OmyOJIMKOBaHa
B CpeacTBax MaccoBod wuHpopmanuu nub0 pasMenieHa B cetu MHTepHer,
TEPPUTOPUAIBHAS KOMHUCCHS B OTBETE€ HA 3alIPOC MOXKET OTrPAHUYHUTHCA YKA3aHUEM
Ha3BaHUs, JaThl BBIXOJIa U HOMEpPA CpPEJCTBa MaccOBOM WH(pOpMAIMU, B KOTOPOM
ONmyOJMMKOBaHA 3ampaimBaeMas HHPOpPMAIMs CO CCBUIKOW (aapec CTpaHHIbI)
Ha HHPOPMAIINIO, pa3MEIeHHYIO B ceTu IHTepHeT.

6.21. [Ipu peructpanuu oopamenus B [1/] mo utoram paccMoTpenust oopaiieHus
JIOJDKHOCTHBIMM JIUIIAMM, OTBETCTBEHHBIMU 32 BBOJI U 00paboTKy uHdopmaiuu B I1]1,
Bo Bkiangke «OoOpamenue» 1] 3anonusercs moine «[IpuHsATbIE Mepb», a Takxke
BHOCSITCS CBEJICHUS O pe3yJibTaTax paccMOTpeHHs oOpaiieHus B 0joke «Bompocsn B
TE€YEHUE Tpex pabouyux THEW CO JHS pacCMOTPEHHs OOpalleHHs U B TEYEHUE OJTHOTO
pabouero JHs it 00pallieHri 1o BOMPOCcaM IIPOBOUMBIX M30UpaATEIbHBIX KaMITAHHUM.

6.22. JInuHbld TIpUEM Tpa)xJaH IO BOMPOCaM, BXOJAIIMM B KOMIIETCHIIUIO
TEPPUTOPUAIBHOM  KOMHCCHUH,  SIBJISIFOIIEHCS ~ TOCYJAapCTBEHHBIM  OpPraHoOM,
OCYILECTBIISIETCA MPEACEAATEIEM TEPPUTOPUAIBHON KOMUCCHUH, T10 MPEABAPUTEIIHLHON
3amucy 1o rpaduky, YTBEPKJISHHOMY TpeceaaTeeM TEPPUTOPUATLHON KOMUCCUH U
peructpupyercs B JKypHaie ydeta npuema rpaxaan (mpuioxenne Ne 8.1).

Nudopmanus o nopsake nmpuema rpaxaad pa3Mmeliaercs Ha nHQOopMauoOHHOM
CTEH/IE TEPPUTOPUAIIEHON KOMHUCCHHU.

[lo mpubObiTMM Ha JWYHBIA TNpPUEM TPAXKIAAHUH TPEABSBISIET JOKYMEHT,
YIOCTOBEPSIIOIINI €r0 JINYHOCTb.

Benenne nuyHOro mpuemMa TrpaXKJaH MOXKET CONPOBOXKAATHCS — ayauo-
Y BUJEO03AIUCHIO, 0 YEM IPaXKJaHE YBEIOMIISIOTCS A0 Havasia mpuema.

6.23. KpaTkoe cojiepkaHue YCTHOTO oOpalieHus, JOJKHOCTh U (haMUJIUsl JIULIA,
OCYIIECTBIISIOLIETO MPUEM, PEIICHUE, IPUHATOE M0 YCTHOMY OOpaIleHUIO0, 3aHOCHUTCS B

KapTOUYKY JJMYHOTO MpUeMa rpakjanuHa (npuioxenue Ne 8.2).



43
B X0A€ JIMYHOTO IMMprueMa 3asABUTCIICM TAKKC MOKCT OBITH IHogJa”Ho 06pameHHe B

NUCBbMEHHOHU (popMe, Ha KOTOPOE 1aeTCsl MUCbMEHHBIN OTBET B CPOKU, YCTAHOBJICHHBIE
JUTSL PACCMOTPEHHSI COOTBETCTBYIOLINX OOpaIlieHuH.

Ecian oOcTosiTenbecTBa, M3JI0KEHHBIE B YCTHOM OOpalleHHH B XOAE JIMYHOIO
npueMa, TpeOyIOT NIpPOBEpPKH, Ha Takoe oOOpallleHHe JAaeTcsi NHCbMEHHBI OTBET
B CPOKH, YCTaHOBJICHHBIE JIJIsl PACCMOTPEHHS COOTBETCTBYIOLINX OOpaIleHuH.

B xoxe nuyHOrOo mnpuema 3asBUTENI0O MOXKET OBITh OTKA3aHO B JaJIbHEWIIEM
paccMOTpeHnr oOOpamieHus, ecid eMy paHee ObUI JaH OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B OOpAIIEHUH BOIIPOCOB.

B cinyuae rpy0oro, arpecCUBHOrO MOBEICHUS 3asBUTENS MPHUEM MOXKET OBITh
npekpamieH. [Ipu HEoOXOaUMOCTH MOXKET OBITh BBI3BAH COTPYAHHK OXPAaHBI
WIM TPaBOOXPAHUTEIBHBIX oOpraHoB. WHdopmauus o0 mNOBeaeHUM 3asBUTENS
OTpa)kaeTcs B )KypHaJle yueTa.

6.24. [lepeganHple Ha JMYHOM INpueMe oOpalieHusi B NHUCbMEHHOW (dopme
PETUCTPUPYIOTCS U PACCMATPHUBAIOTCS B YCTAHOBJICHHOM JJISi COOTBETCTBYIOLIMX

oOpallieHui MopsiaKe.

7. Oco0eHHOCTH PadOThI ¢ JOKYMEHTAMHU, COAEPKALIUMH CIIYKEOHYI0
HH(OPMALNIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS
(c momerkoi «/lust ciry:ke0HOT0 MOJIb30BAHMS)

7.1. OcoO0eHHOCTH paboThl C JIOKYMEHTaMH, COJEPXKAIIMMH CIIy>KEOHYIO
MH(OPMAIUIO OTPAHUYEHHOTO PaCIPOCTPAHEHUS.

7.1.1. K cnyxeOHO# nHGOpMAIINKY OTPAaHUYEHHOTO PaCIpOCTPAHEHUSI OTHOCUTCS
HECEKpeTHas HMHQOpMalusi, HE3aBUCMMO OT BHAA €€ HOCHUTENsS, OrpaHUYEHHUS Ha
pacnpocTpaHeHHe KOTOPOIl TUKTYIOTCS €€ CIyKeOHONH HEOOXOMMOCTBIO.

7.1.2. HeobxogumocTh ~ mpocTaBieHUs  moMeTku  «/ias  ciyxkeOHOro
nosnb3oBaHus» (ganee — «JCII») Ha JOKyMEHTaX M U3JAHUAX, COJAEpMKAIINX
ClIy’)keOHYI0 ~MH(OpPMAlMIO OrPAaHUYEHHOTO  PACHpPOCTPAHEHUs,  OMpeleseTcs
npejacenareaemM TEPPUTOPHUATBHON KOMHUCCHUH, MOANMKUCHIBAIOIINM

WJIN YTBCPIKAAOIIHUM JJOKYMCHT.
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JIOIKHOCTHBIE  JIMIA, MPHUHSBIIME peuieHue 00 OTHECEHUH CIyXeOHOM

uHbopMaIuu K paspsgy OrpaHMYEHHOIO PACIPOCTPAHEHHUS, HECYT MNEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 00OCHOBAHHOCTbH IPUHATOTO PEIICHHUS.

7.1.3. ITometka «/ICII» 1 HOMep 3K3eMIUIsIpa MPOCTABIISAIOTCS B IPABOM BEPXHEM
yIiy ~ TepBOM  CTpaHMIBl  JOKYMEeHTa (B ciaydyae  HEoOXOJUMOCTH —
U €ro TMPOEKTa), COJAEPXKAIIEro CIyKeOHyl0 HWH(HOPMANHWIO OrPAHMYECHHOTO
pacnpocTpaHeHusi, Ha OOJIOKKE U TUTYJIBHOM JIUCTE M3JAaHMs, a TaKXKE Ha TEPBOU
CTpaHUIIE COMPOBOJAMUTEIHHOTO MNUCbMa K TakUM JOoKyMeHTaMm. [Ipu mnoarotoBke
nokymenTta cpencrBamu IIJ] momerka «/ICII» mnpocTtaBnsieTcss Ha 3JIEKTPOHHOM
mabsioHe OJaHKa TOKyMEHTA.

7.1.4. Pabota ¢ [OKyMEHTaMH, COJEP)KAIIMMHU CIyKEOHYI0 HH(}OpMaIuio
OTPaHUYECHHOI'O0 PACHPOCTPAHEHHS, B TOM YHUCJIE HX MpHUEM, Y4eT (perucrpanus),
OCYILECTBIISIETC B TMOPSAJKE, YCTAHOBIEHHOM [IJII HECEKPETHBIX JIOKYMEHTOB,
C YYETOM OCOOEHHOCTEW, M3JIOKEHHBIX B HacTosimeMm paszaene. llpu stom
K PErHCTpallMOHHOMY HOMEpPY JOKyMeHTa o0aBisieTcs: momeTka «JJCII».

7.1.5. JokymenTsl ¢ moMeTkou «JCII» peructpupyrorcs (yUUTBIBaIOTCS ) BMECTE
C JPYTMMH HECEKPETHBIMU JOKyMEHTaMHu. B peructpanmoHHoO-ydyeTHOU Qopme
npousBoauTCs 3anuch «CID».

7.1.6. CkanupoBaHue, KOIIMPOBAHUE (TUpaxxupoBaHUE) JIOKYMEHTOB
¢ momeTkoil «JICII», a Takke pa3melieHre MX MPU OCyIIecTBIeHUU padboTel B I1]]
MPOU3BOJIUTCS TIpejceaaTesieM (CeKpeTapeM) TeppPUTOPUAIBHOW KOMHUCCUU JIHOO
pabOTHMKOM  ammapaTa, OTBETCTBEHHbIM 32  BEJACHHE  JIEJONPOU3BOJICTBA
C X MMUCbMEHHOT0 Pa3peILICHHUs], P ’TOM OCYIIECTBIIAETCS YUET KaKI0I0 SK3EMILISIpa
YKa3aHHbBIX JOKYMEHTOB.

7.1.7. JoxkymenTsl ¢ momeTkoi «1CII» Ha OyMa)kHOM HOCUTEJIE IepeIatoTCs IO
noanuck. [Ipu Hanpasinenun nokyMeHToB ¢ mometkoit «JICII» cpeactBamu 11/ B PYK
MPOCTABIIAECTCS COOTBETCTBYIOLIUN YPOBEHB AOCTYIA K JOKYMEHTY.

7.1.8. Jokymentsl ¢ mnomerkoil «JICII» HampaBisitorcsi B JApyrue OpraHbl
W opraHuzaiuu opraHamu ¢eaepanbHOil  (PenbaberepCckoil  CBSI3U,  CIIY»KOOM

CHeUalbHOW CBA3M JMOO0 HapouHbIM. [Ipu HampaBieHHH AOKYMEHTOB C IOMETKOU
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«ICIl» cpencrBamu IIJI B IIUK Poccun, @MU npu LUK Poccuu, PILHOUT

npu UK  Poccum, Cankr-lIleTepOyprckyro  u30upaTeabHYy0  KOMHUCCHIO,
u30uparesabHble KOMUCCHH CyObekToB Poccuiickoit denepannu, TeppUTOpHAIbHBIC
komuccuu B PYK mpocraBiseTcss COOTBETCTBYIOIINKA YPOBEHBb AOCTYNA K JIOKYMEHTY.
3anpeniaeTcs mnepenaBarb JNOKYMEHThl ¢ moMmeTkod «JICID»y mo He3amuieHHbIM
KaHajiaM KOMITbIOTEpPHO-MOIEMHOMN U (PaKCUMUIIBHOM CBSI3U.

Hokxymentsl ¢ mnomeTtkon «JCID» paccpuiaroTCs HECKOJIBKHAM —aJipecaraM
COTJIACHO CITMCKY PaCCBUIKHM, B KOTOPOM HAIPOTUB KAXIOTO ajpecaTa MPOCTABISAETCA
HOMED 3K3EMIUIIpa OTIPaBIAEMOro JoKymMeHTa. CHHCOK PacChUIKH MOIIMMCHIBAETCS
npeaceaaTeaeM TEPPUTOPUATIBHON KOMUCCHH.

7.1.9. Ucionnennsle  1oKyMeHThl ¢ nomeTkod «JCII»  dopmupyrorcs
B JIeJIa, B TOM YHCJIE JIEKTPOHHBIE, B COOTBETCTBUM C HOMEHKIJIATYPOH J1eil. JJOKyMEHTBI
I'PYIIIMPYIOTCS B JI€Jla BMECTE C IPYTMMU HECEKPETHBIMU JOKYMEHTAMHU 10 OJTHOMY U
ToMy € Borpocy. IIpu ¢opmupoBanum aena Ha OyMa)KHOM HOCHUTENE B IPABOM
BEPXHEM YTy 00JIOKKH JI€1a, B KOTOPOE MOMEILIEHBI TAKUE JJOKYMEHTBI, IPOCTABIISETCS
nometka «{CII».

7.1.10. Hokymentsl ¢ nometrkoi «ICII» Ha OyMaKHOM HOCHUTENE XpPaHATCS B
3aKpBIBAIOIINXCS MTKa(ax.

7.1.11. YHuuTOXKEHUE n€J, NOKYMEHTOB M wu3AaHuii ¢ mnomeTkor «JCIIy,
YTPaTUBIIUX CBOE MPAKTUYECKOE 3HAYEHUE U HE MMEKIIMX HCTOPUYECKOU
M HAy4yHOM IIEHHOCTH, MPOMU3BOAMTCS MO aAKTy YCTAHOBJIEHHOH  (OpMBI
C YKa3aHHEeM HOMEPOB 3K3eMIUTAPOB (mpuioxxenue Ne 16).

7.1.12. Pemienne o cHsatuu noMetkun «JCID» ¢ gokyMeHTa mnpUHUMAET
JTOJKHOCTHOE JIMLO, OANMCABIIEE WM YTBEPAUBILIEE TOKYMEHT.

Cusatue nometrkn «ICID» ¢ HpUCIaHHOTO B TEPPUTOPHAIBHYIO KOMHUCCHUIO
JIOKYMEHTa MOXET OBbITh MPOU3BEACHO TOJIBKO MO COIVIACOBAaHUIO C OpraHU3allMeH,
HalpaBUBLIEH JOKYMEHT.

Cusatue mnomerkn «JICID» ¢ JoKymMeHTa MpPOM3BOAUTCS MpelaceaaTesieM
(cexkperapeM) TEppUTOPUAIBHOM  KOMHCCHU  JUOO  paOOTHUKOM  ammapara,

OTBCTCTBCHHBIM 3a BEACHUC JACIOIMPON3BOACTBA HA OCHOBAHNH INIMCbMCHHOI'O YKAa3aHUs
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JOJDKHOCTHOTO JIMLA, MPUHSBIIEro Takoe pewmenue. [lpu caarun nometku «JICID» Ha

JIOKyMEHTAaX, nenax WIH U3JIAaHUSX, a TaK¥Ke
B PETHCTPAIMOHHO-YIETHOU (DOpPME ETAI0TCS COOTBETCTBYIONTUE OTMETKH.

O cusatun nometku «JICID» yBegomisitoTcst Bce ajapecaThbl, KOTOPbIM JOKYMEHT
HaIpaBJIsuICs, TMOO OpraHu3allys, ero HarpaBUBIIas.

7.1.13. B ciywae yTpaThl Jei, JOKYMEHTOB Wiv u3nanuii ¢ momerkoit «ICID»
an00 pasriialieHus cojepramieiics B HUX HMH(POpMallud Ha3HAdaeTcs CchykeOHas
IIPOBEpPKA, O pe3ybTaTaXx KOTOPOU IOKIIAIBIBAETCS MPEACENATEN0 TEPPUTOPHATBHON
KOMMCCHHU.

OO0 yTpare nein, TOKyMeHTOB U u3fgaHuil ¢ nometkout «J{CII» cocraBnsieTcs akr,

Ha OCHOBAHHMH KOTOPOTO JIENAI0TCA COOTBETCTBYIOUIME OTMETKHU B YUETHBIX (popmax.

8. IToaroroBka, ogpopmiieHne, BBIMYCK, Y4€T JOKYMEHTOB,
paccMaTpUBaeMbIX HA 3aCeJaHUSIX TEPPUTOPHAIBHON KOMUCCUH

8.1. ®opMHUpoOBaHUE TPOEKTA MOBECTKU MJHS 3acC€JaHus TEPPUTOPUATIBLHON
KOMUCCHHU.

8.1.1. [IpoekT mOBECTKM [JHS 3acefaHusi TEPPUTOPUATBHOM  KOMHCCUU
dbopmupyeTcss 3a01aroOBpeMEHHO Ha OCHOBAaHMHM IIJJAHOB paldOThl W pelIeHUH
TEPPUTOPUAIBHOM  KOMHUCCUM  (Jajiee — pelleHui), TMOpydYeHUud  mpeacenaTens
TEPPUTOPUATIBHON KOMHUCCHUH, TOCTYNUBIIMX JOKYMEHTOB M, MOCJE COTJIACOBAHUS C
npeaceaaTeseM — TePPUTOPUATIBHOM ~ KOMHUCCHUM  TIOAMMUCHIBAETCS  CEKpeTapeM
TEPPUTOPUATBHON KOMUCCHH.

Takke NpOEKT MOBECTKU JHA 3aCEIaHUs] TEPPUTOPUATIBHOW KOMHUCCHH MOXKET
dbopmMupoBaTbCSI U COIVIACOBBIBaThCS cpeactBamu [IJI u mocrne coriacoBaHus
npeaceqaTe’eM  TePPUTOPHATBHONM  KOMHCCHUU  COIJIACOBBIBAETCS  CEKpETapeM
TEPPUTOPUATBHON KOMUCCHUH JIJIs1 BBIHECEHUS Ha 3aceaHue.

8.1.2. UsieHbl TEpPUTOPHATHLHOM KOMHUCCHHM BIIPpAaBE MPEAJIOKUTH BHECTH
B TOBECTKY JHS 3aceJaHusi BOIPOCHl, HE TMPEAYCMOTPEHHBIC IUIaHAMU pPaOOTHI
U PEIICHUSIMU TEPPUTOPUATIBHON KOMHUCCHUH, MPU YCIOBUU HATMYMS MOJATOTOBICHHBIX

110 3TOMY BOIIPOCY JOKYMEHTOB.
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I[aHHBIC BOIIPOCBHI  BKIFOYAKOTCA B IPOCKT IIOBCCTKU JHA  3aCCAaHusd

TEPPUTOPUATBHON KOMHUCCHUM MPU MUCbMEHHOM OOpAaIllEHUU YJIeHA TePPUTOPUATBHON
KOMHCCHH, TI0O WHULMATHBE KOTOPOIO BONPOC BBIHOCHUTCS HAa 3aceJaHue, Ha UMs
npejacenaress TeppUTOPUATIBLHON KOMHUCCHH, B KOTOPOM YKa3bIBAKOTCS HAUMEHOBAHUE
BOIIPOCA, NOKJIAJUUK U J1aTa MEepPeladyn MPOEKTA PEUICHNUS B COOTBETCTBUM C ITYHKTOM
8.2 ¥ MaTepuaoB K HEMY CEKPETapIO TEPPUTOPUATBHON KOMUCCHH.

8.1.3. CornacoBaHHblli ¢ TIpeACENaTeIeM TEPPUTOPUAIBHONM  KOMHMCCHUH
Y TOJANHCAHHBIN (cornacoBaHHbId cpeactBamu I1J) cekperapeM TeppUTOpPHAIBHON
KOMUCCHHM TPOEKT TOBECTKH [JHSA 3acelaHHsl TEPPUTOPHAIBHOM KOMHCCHUU
TUPAXKUPYETCS ISl PACCHUIKH WICHAM TEPPUTOPUATIBHON KOMHUCCHUHU.

[IpoekT moBECTKU JTHA 3aceqaHusl TEPPUTOPHAIIBHON KOMHUCCHH pa3MENIaeTCsl Ha
opunManpHOM  caiitTe  TeppUTOpHalbHOM  Komuccuun B MHpopmanumoHHo-
TEJIEKOMMYHUKAIIMOHHON ceTh VHTEpHET B CPOKH, YyCTaHOBJICHHbIE PeriiameHToM
TEPPUTOPUAIBHOM  KOMHCCHM, a TaKkKe MOXET OBbITh pa3ociiaH  WICHaM
TEPPUTOPUAIIBHON KOMHUCCHH Ha yKa3aHHbIE MU 3JIEKTPOHHBIE IIOYTOBBIE a/ipeca.

8.2. [loarotoBka TOKYMEHTOB II0 BOIIPOCAM, BKJIIFOUEHHBIM B MPOEKT MOBECTKHU
JTHS 3aCellaHusl TEPPUTOPUATBHON KOMHUCCHH.

8.2.1. JIokyMeHTBl MO BOIpPOCaM, BKJIIOYEHHBIM B MPOEKT IOBECTKU MHS
3acelaHds  TEPPUTOPUATIBHOM  KOMHUCCUHM, TOTOBSITCA  pabOyuMu  Ipynnamu
TEPPUTOPUAIBHON KOMHCCUH, MpejcenaTeneM (CekperapeM), TM00 Mo UX MOpPyUEHUIO
WHBIMU YJIEHAMU TEPPUTOPHAIIBHOM KOMHUCCHUH, 32 KOTOPBIMU 3aKPETICHbI
COOTBETCTBYIOIIME HAMNPABICHUS JEIATEIbHOCTH, C MPHUBJICYCHHEM, B Cllydae
HEOOXOJMMOCTH, pPaOOTHHMKOB ammnapata TEPPUTOPUAIBHON KOMHUCCHUM U JPYTUX
CHEUAINCTOB (JIOKYMEHTBI IO BOIPOCAM, BKJIIOUEHHBIM B IMPOEKT IMOBECTKHU IHS
3acelaHrs TEPPUTOPUATBHOM KOMHMCCHUHM, MOTYT TOTOBUTBCS M COIJIACOBBIBATHCS
cpeactBamu I1]1).

8.2.2. llpencraBnsieMple K PACCMOTPEHHUIO JTOKYMEHTBHI JOJDKHBI BKIJIKOYATh
O3arjaBJICHHbI MPOEKT peUIeHUs] ¢ MNPUOOUICHHBIMH K HEMYy MOJJIMHHUKAMU
JOKYMEHTOB (B TOM  4HCIIe  pacne4yaTaHHbIMU  KOMHUSIMHU  JOKYMEHTOB,

HOCTYHI/IBH_II/IX/HO)IFOTOBJ'IeHHBIX B 3JICKTPOHHOM BI/IJIC), IMOCITY>KUBIINX OCHOBAHHUEM
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JUISL pACCMOTPEHUS BOIPOCa Ha 3aCeJaHUH TEPPUTOPHATIBHON KOMUCCHH, TUOO MPOEKT

IIMCHMA, ITOJUIEKAIIEr0 COMNIACOBAHUIO HA 3aCEIAHUH TEPPUTOPHUAIIBHON KOMHUCCHH, TIPU
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aITUCKY
10 paccMaTpuBaeMOMy BOMPOCY.

8.2.3. [IpoeKTbl NOKyMEHTOB (BKJOYas NPUIOKEHMS), MPEIACTABISAEMbIE IS
pacCMOTpEHHs Ha  3acCeJaHUM  TEPPUTOPUAIBHOM  KOMHUCCHUH,  BHU3UPYIOTCS
UCIIOJIHUTEJIEM W WICHOM  TEPPUTOPUAIBHOW  KOMHMCCHM,  OTBETCTBEHHBIM
3a MOJTOTOBKY JOKYMEHTa, KaKk Ha OyMa)KHOM HOCHUTEJIE, TaK U B JICKTPOHHOM BH/JIE
cpenctBamu [1/1.

[IpoekTbl JOKyMEHTOB (BK/IIOYas MPWIOKEHUS), COJEp)KaLIUe BOMPOCHI
¢buHaHcupoBaHusa BbIOOPOB (pedepeHayMoB), (PUHAHCOBOTO OOECIICUECHHS TEKYIIEH
NESTEIbBHOCTH TEPPUTOPUATIBHOM KOMMCCUHU, B 00S3aTEIbHOM MOPSAJIKE BU3UPYIOTCS
IJIaBHBIM OyXTraJITepOM TEPPUTOPHUAIBHON KOMHCCHHU.

Busbl mpocTaBisitoTCS B KOHLE  TEKCTa MPOEKTa  pelmeHus  Judo
Ha 000POTHOM CTOPOHE MOCJIEIHET0 JUCTA NPOEKTa JOKYMEHTA (BKJII0Yasi IPUIIOKEHUS )
10 yCTaHOBJIEHHOH (hopme (mpustoxkerre Ne 9). Kak1plil TUCT NpUIT0KEHHS BUSUPYETCS
ucrnonHuteneM. Buza mpocTaBisieTcss B MpaBOM HMXKHEM YIUIy Ha CBOOOJHOM TOJIE
CTpaHUIBI [TOCIIE TEKCTA JIMOO HA OOOPOTHOM CTOPOHE.

IIpy mOATrOTOBKE M COTJIACOBAHUM MPOEKTOB TOKYMEHTOB cpencrtBamu 111 muct
COIJIACOBAHUS pacleyaThlBA€TCA U MPUOOIIAeTCs K MOJJIMHHUKY JoKymeHTa. [lpu
HEOOXOJAMMOCTA TOJNYYEHHS] BH3bl JOJDKHOCTHOIO JMI[A Ha JIMCTE COTJIAaCOBaHUS
JIOKyMEHTa, MOArOTOBJIEHHOTO cpeacTBamu IIJ[, oH pacreuaTeiBaeTcs, nepeaaeTcs
BMECTE C IPOEKTOM JOKYMEHTAa Ha BU3UPOBAHHE COOTBETCTBYIOLIEMY JOJKHOCTHOMY
JULY.

8.2.4. Ucnonuutens obecrneunBaeT KOMIUIEKTHOCTh  BCEX  JIOKYMEHTOB,
0003HAUYEHHBIX KaK B IPOEKTE PEIICHUS, TaK U B MPUIIOKEHUSIX K HEMY.

8.2.5. Ilocnie mpocMoTpa, a B HEOOXOJIMMBIX CIy4yasix — BHECEHHUs IOMPAaBOK,
CeKpeTapb TEPPUTOPUAIBHON KOMHUCCHUU Ha MOATOTOBJICHHBIX M O(QOPMIICHHBIX IS
paccMOTpeHMs Ha  3aceJaHuu  MPOEKTaX  JOKYMEHTOB  JEJaeT  OTMETKY

«Ha 3acenanue», craBUT moAanuch W Jaty (mpocrtaBiser oTMeTky «Ha 3acemanue»
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cpeactBamu I1/]) u mnepemaer (Hampanser cpeactBamu I[I/[) Bech KOMILIEKT

JOKYMEHTOB  JUIsl  TUpPaXUpOBaHMs  paOOTHHKY  ammapara, OTBETCTBEHHOMY
3a BEJICHHE JIEJIONPON3BOJICTBA.

8.2.6. JIOKyMEHTBl K 3aCEIaHHI0 MOTYT HaIpaBIAThCA IO IMPOCHOE UYICHOB
TEPPUTOPUATBHON KOMUCCUH HA YKA3aHHbIE MU JIEKTPOHHBIE ITOYTOBBIE aJIpeca 1/ Win
nepefaBaTbCsl MM MEpell HadyaJlioM 3acel]aHus, a JuUaM, [OpHUIJalleHHbIM
Ha 3aceJaHue, MaTepuallbl 10 BOIMPOCY, HA KOTOPBIM OHU IMpPUIJIAILEHBI, EPEAAtOTCs
nepe HayajaoM 3ace/IaHHsl.

[lanku ¢ JOKyMEHTaMu, MOMJICKAUMMU PACCMOTPEHHIO B COOTBETCTBHH
C MPOEKTOM IIOBECTKU JIHS 3aCEaHMsl TEPPUTOPUAIBHON KOMUCCUHU, KOMIUIEKTYET U
pa3aeT wieHaM TEePPUTOPUATBHOW KOMHMCCHM TEpes HayajaoM 3aceiaHus paObOTHUK
anmnapara, OTBETCTBEHHBIHN 3a BEJICHUE JEIOIPOU3BOCTBA.

8.2.7.Ilepen HauamoMm 3acefaHusi paOOTHHUK ammapara, OTBETCTBEHHBIN
32 BEACHHUE JAEJIONPOU3BOJACTBA, JHOO CEKpeTapb TEPPUTOPUATLHON KOMHUCCHH,
PETUCTPUPYIOT YIECHOB TEPPUTOPHUAIBHON KOMHCCHUHM C MPABOM PEIIAOIIErO roJioca,
INPUCYTCTBYIOIIMX HA 3aCE€IaHNU U MIPUTJIALIEHHBIX HA 3aCE€IaHUE JIULI, CIUCOK KOTOPBIX
MPEJICTaBISIETCS MPEACEAATENI0 TEPPUTOPUATBHON KOMUCCHUHU.

8.2.8. Ha 3acemanum TeppUTOpPUATIBHON KOMHUCCHUU BEIETCA IPOTOKOJ
Y MOKET IPOU3BOJIUTHCS ayAN03aNuCh (BUAEC03anuch). B ciydae mponsBoacTBa ayauo-
WIM BHJEO3AlMCH  YIEHbl TEPPUTOPUATIBHOM KOMHUCCHM W MPUIJIAILICHHbBIE
YBEJIOMJISIFOTCSL 00 3TOM JI0 OOBSBIICHUS TOBECTKHU JTHS 3aCeaHus.

8.3. BeIITyCK JOKYMEHTOB, PaCCMOTPEHHBIX Ha 3aCENaHUU TEPPUTOPHUATBLHOMN
KOMUCCHH.

8.3.1. JIokyMeHTBI, pACCMOTPEHHBIE HA 3aCEAaHUN TEPPUTOPUATIBHON KOMHUCCHUH,
B CJIyyae, €ClId B XO/I€ 3aC€IaHNs BHOCUJINCh U3MEHEHUS, JOJKHBI ObITh JOpaboTaHsbl,
a 3aTeM IMOJAINKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIaHBbI.

8.3.2. Cpok 10pabOTKH IOKYMEHTOB HE JOJDKEH MPEBBINIATH TPEX padounx JHEH
mociie JHS 3ace/laHusi, €Clid MHOM CPOK He ompenesieH (enepalbHbIM 3aKOHOM H/HUIIH
3akoHOM CankTt-IleTepOypra, periaMeHToM TEeppPUTOPHAIBHOW KOMHUCCUU WU HE

OrOBOPCH Ha 3aCCAaHUU.
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8.3.3. Ilpu nopaboTke MTOKyMEHTa MCIIOJHUTEIh BHOCUT B TEKCT COTJIACOBAHHbBIC

B XOJ€ 3acelaHus U3MEHEHHUs. B ciaydae NpUHATUSA TEPPUTOPUATBHON KOMHCCHUEN
pelieHus O HEOOXOAMMOCTH KOHTPOJIS 3a BBIMIOJHEHHUEM PEIICHHUS €ro TEeKCT
JIOITOJIHAETCS TyHKTOM, B KOTOPOM Ha3HAYAIOTCS JINI[A, OTBETCTBEHHBIE 38 HCIIOJTHEHHUE.

8.3.4. JlokyMeHT, moANeXKAIMK TMOANUCAaHUI0 (BKJIIOYAs  MPUIIOKEHUS),
MOATOTOBJICHHBIH  Ha  OyMa)XHOM  HOCHUTEJE, BHU3ZUPYETCS  HUCIOJHUTENIEM,
OTBETCTBEHHBIM 32 €r0 MOJATOTOBKY.

JIoKyMeHTHI (BKIJTFOUAs MPUIIOKEHHUSI), COIECPIKAIIIE BOMPOCHI (PUHAHCHPOBAHUS
BBEIOOPOB, (MHAHCOBOTO OOECIEUEHUs TEKYIIeH AEATEIHPHOCTH TEPPUTOPHATHHON
KOMHUCCHUM, B 00s3aTEILHOM TMOPSAKE BHU3UPYIOTCS TJaBHBIM  OyXraiaTepoMm
TEPPUTOPUAITBHON KOMUCCHH.

JIOKyMEHT, MOJIIeKAIIUNA TOMTUCAHUIO (BKITIOYAs PUIIOKEHHUS ), COTIIACOBAHHBIMI
cpenctBamu  IIJI w mpuHsATHIM 0e3 M3MEHEHMHW Ha 3acelaHud KOMHCCHH,
pacrieyaTbiBaeTCsl Ha COOTBETCTBYIOIEM OJaHKe, K HEMYy MpUOOIIAETCS JIHUCT
COIVIACOBAaHMSA, 3aTEM JOKYMEHT IIPEJACTAaBIAETCS HA MOAINUCH  CEKPETapro
Y MIPEJICEAATENO0 TEPPUTOPUATEHON KOMUCCHUMU.

JlopaboTka ¥ coOrjlacOBaHHWE JOKYMEHTOB, PAacCMOTPEHHBIX Ha 3aceJaHuu
KOMUCCHH, MOXKET OCYLIECTBIATHCA cpencrBamu 11/].

Busbl mpocTaBisitOTCS aHAJOTUYHO TOPSIAKY, YKa3aHHOMY B a03ale TpeTheM
nyHkTa 8.2.3.

IIpy mOATrOTOBKE M COTJIACOBAHUM MPOEKTOB TOKYMEHTOB cpencrBamu 111 muct
COTJIACOBAHMS TPUOOIIAETCS K MOJIMHHUKY IOKYMEHTA.

8.3.5. PaboTHHMK ammapata, OTBETCTBEHHBIM 3a BEICHHE JCIIONPOM3BOJICTBA
CHEIUT 33 KOMIIEKTHOCTBIO MPUJIATAEMBIX K PEIIEHUIO JOKYMEHTOB M PAaCcIoaraet ux
B TOW MOCJIEAOBATEIIBHOCTH, B KOTOPOW OHU YIIOMHUHAIOTCS B TEKCTE.

8.3.6. Eciiu BompocChl, coJiepKaluecs B pelieHUN TEPPUTOPUATBHON KOMUCCHH,
KacaroTCAd JEITEIIbHOCTH OJHOM WM HECKOJBbKUX CTOPOHHUX OpraHu3aluu, K
JIOKYMEHTY MPUJIAraeTCs JIUCT COTJIACOBAHUSI, B KOTOPOM YKAa3bIBAKOTCSI HAUMEHOBAHUE
OpraHu3allvy, JOJDKHOCTh, UHHUITMATIBI U (paMUIvs JTODKHOCTHOTO JIMIA, C KOTOPHIM

9TOT AOKYMCHT COTIJIAaCOBAaH, U CTABUTCS €TO CO6CTB€HHOpyIIHa$I IIOAIINCH.
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CormacoBanne MOXeT OQOPMIIATECS Ha TIOCIECTHEM JINCTE  PEIICHUS

TEPPUTOPUAIIBHON KOMHUCCHH.

8.3.7. K odopMiIeHHOMY pEIICHNI0 TEPPUTOPHUAIBHON KOMHUCCHU PabOTHHUK
anmnapara, OTBETCTBEHHBId 3a BEIEHUE JICJONPOM3BOJCTBA, TOTOBUT OTYET
O PpacchlIKe€ II0 COOTBETCTBYIOIIMM ajJpecaraM W pPa3MELICHUU pELICHUN
TEPPUTOPUANBHON KOMHUCCHMM Ha oduumansHoM caiite (mpuioxkenue Ne 10).
Crucok JOJKHOCTHBIX JHI (OpraHu3anuii), KOTOpPBIM HAalpaBisieTCsl pPEILECHUE
TEPPUTOPUAIIBHON KOMHUCCHH, MOXKET OBITh MOJATOTOBIEH cpencTBamu [1/1.

B cnucok BKIHOYAOTCSA JMIA, KOTOpblE OyIyT 3aJeCTBOBAHBI B pPEAU3ALMH
HOPUHATOTO TOKyMEHTa WIH JAOJKHBI ObITh IPOMH(GOPMUPOBAHBI O €TO COJEPKAHUU U
KOTOPBIM 3TOT JOKYMEHT JIOJKEH OBITh pa30CiaH.

Crucok pacCchUIKM JOKYMEHTOB IIOANMCHIBAETCS pPabOTHUKOM amnmapara,
OTBETCTBEHHBIM 3a BEJICHHUE JEJIONPOU3BOJICTBA W YTBEPKIACTCS IpeiceaaresieM
TEPPUTOPUAITBHON KOMUCCHH.

8.3.8. OdopmIiIeHHBINE KOMIUIEKT JOKYMEHTOB (pelieHue, 00O03HAYCHHbBIC
B €r0 TEKCTE MPUIIOKEHUS, CIIUCOK PACCHUIKK) paOOTHUK ammnapara, OTBETCTBEHHBIN 3a
BEJICHUE JEJIONPOU3BOACTBA, IMEPENACT HA IOIINUCH NPEACEAATENI0 U CEKPETAPIO
TEPPUTOPUAIIBHON KOMHUCCHH.

8.3.9. Pemienune MO CHIBAETCS npeacenaTenemM 151 CEKpeTapeM
TEPPUTOPUAIIBHON KOMHUCCHH.

Ecim Ha 3acemaHuu  TeppUTOPUATIBHOM KOMHMCCHM  IPEACENaTeIbCTBOBAI
3aMECTUTEIb npejacenarens TEPPUTOPHATBHON KOMUCCHUH, ceKpeTapb
TEPPUTOPUAIIBHON KOMHMCCUM WM OJWH W3 WICHOB TEPPUTOPUAIBHON KOMHCCHH
C IPaBOM PEIIAIOIIETO TOJI0CA, & TAKKE €CIIU MTOJTHOMOYHSI CEKpeTapsi TEPPUTOPUATBHON
KOMHCCHH OCYIIECTBISUI OJUH W3 YJIEHOB TEPPUTOPUATIBHOM KOMHUCCHUU C IPaBOM
pelaoIero rojoca, TO TOAMUCH B TMPOTOKOJIE, HA pEIIeHUHu OQOPMISIOTCS
CJICAYIOIIMM 00pa3oMm:

«3aMecTUTENns MpEeACEenaresiss TEPPUTOPUATIBHOM  KOMHUCCHW» —B  Cllydae

BPCMCHHOTO OTCYTCTBHUA IMPECACCAATCIIA TCppHTOpHaHBHOﬁ KOMHCCHU,
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«Ucnonusrommii 00s13aHHOCTH TIPECEAATENST TEPPUTOPUATBHON KOMUCCUI —TIPU

Hannuuu peureHus Cankt-IleTepOyprckoi n30MpaTeaTbHONM KOMUCCHUA O BO3JI0KEHUU
Ha OJHOIO0 W3 WICHOB TEPPUTOPHUAIBHON KOMMCCHHM C MPABOM PEIIAOIIEro Tojoca
MOJTHOMOYHUH MpeJiceaTeNss TEPPUTOPHATBHON KOMUCCHH;

«IIpencenaTenbCTBYIOMMM Ha 3acelaHUM TEPPUTOPUATBLHOM KOMHUCCHUN» —
B CJydae BpPEMEHHOIO OTCYTCTBHS MNpEACeAaTels, 3aMECTUTENs Mpeaceaaress
TEPPUTOPUAIBHOM  KOMHUCCUH, OTcyTcTBUsi  pemieHus  Cankr-IletepOyprekoit
n30UpaTehbHOM  KOMHCCHM O  BO3JIOXKCHHUM  TIOJHOMOYMN  TpeAcemaTens
TEPPUTOPUAIBHOM KOMHUCCHUM HAa OJHOTO M3 YJIEHOB TEPPUTOPHAIBHON KOMHCCUU
C TMpaBOM pEIIAIIIET0 ToJioca M TMPU HAIAYUU PEIICHUS TEePPUTOPUATILHON
M30UpaTEIbHOM KOMUCCUH;

«cnonustomuii  00s13aHHOCTH  CEKpeTapsi TEPPUTOPUATBHOM KOMHCCHI —
B ClIy4ae Haluuus peueHuss TepputopuasbHOM KOMHCCMHM O  BO3JI0KECHUHU
MOJTHOMOYUM CEKpeTapsi TEppUTOPUATBLHON KOMHUCCHM Ha OJHOTO U3 YJICHOB
TEPPUTOPUATBHON KOMUCCHH C PABOM PEIIAKOLIETO rOJI0CA.

«CexkpeTaph 3acellaHusi TEPPUTOPUATLHON KOMHCCHUU» — B ClIyda€ BPEMEHHOTO
OTCYTCTBHUSI CEKpeTapss H30uUpaTeIbHOM KOMHUCCHUM U TPU HAJIUYUHM PEIICHUs
TEPPUTOPUAIIBHON KOMHUCCHH.

8.3.10. Ilocne nmoanucanus pelieHUs] PETUCTPUPYIOTCS B )KypHAJIE PErUCTpalun
pelieHnid, B KOTOPOM IMPEIyCMaTPUBAIOTCS: TOPSIAKOBBIA HOMEp, JaTa MPUHSATHUS
pelIeHs, peruCTPalMOHHBIN HOMED, COJIepKAHUE PEIICHUS U HOMED JIeJia XpaHCHUSI.

8.3.11. Pemiennsi HyMepyroTCSd B XPOHOJIOTHYECKOM MOCIEA0BATEIbHOCTH
B npeaenax CpoKa MIOJTHOMOYU U TEPPUTOPUAIIBHOMN KOMHUCCHUH.
HoMmep pemieHust TeppUTOpUAIbHOM KOMMCCHUM COCTOMT M3 HOMEpa MPOTOKOIA
3acellaHus U MOPSIIKOBOTO HOMepa Bompoca, (Hanpumep: 1-5).

8.3.12. Yka3aHHbI€ BBIIIE PEKBU3UTHI BHOCITCA B PETUCTPALMOHHO-YUYETHYIO
dbopmy. B ciyuae ucnonwizoBanus I x PYK mnpukperisercss TEKCT JOKyMEHTa
B ¢opmare docx (ms Tabmui gomyckarotcst daiiasl hopmata xIsX) ¥ dIEKTPOHHBIN
o0Opa3 npokymeHnta B ¢opmate pdf (mpu HEOOXOIUMOCTH), a TaKkKe JEIAeTCs CBS3KA C

JOKYMCHTAaMHU, MOCIIYKUBIINMHA OCHOBAaHHUECM JJIA pPaCcCMOTPCHUA BOIIpOCa
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Ha 3aceJaHuU TEPPUTOPUATIBHON KOMUCCHH.

8.3.13. Pa3perieHue Ha THPaXUpPOBAHHE JIOKYMEHTOB B  HEO0OXOIUMOM
KOJIMYECTBE JACT TMpeaceaareib TEPPUTOPUATBHOM  KOMHUCCHH. JIOKYMEHTHI
TUPAXKUPYIOTCS  paOOTHUKOM amnrapara, OTBETCTBEHHBIM 332  BEJCHHE
JEJONPOU3BOACTBA, HA KAXKIOW KOMHUM JOKYMEHTa IMPOCTABIIETCS IE€YaTh,
YAOCTOBEpSIOIIAs ~ NOANHMCH  MpEACEeNaresisi  TEPPUTOPHAIIBHOM  KOMHCCUU
U CeKpeTaps TeppUTOpUaTILHON KoMuccuH (0€3 BOCIIPOU3BEICHUS MOAIMUCEH ).

8.3.14. Konus perieHus TEppUTOPUATLHON KOMUCCHM HAIIPABIISICTCS 3aBUTEIIO
B Ccjlydyae, €cCiIM ero oOpanieHHME B TEPPUTOPUAIBHYIO KOMHMCCHIO MOCIIYKHIIO
OCHOBAHHUEM JIJI1 PACCMOTPEHHUS BOIPOCA HA 3aCEJaHUN TEPPUTOPHATBHON KOMUCCHH.

8.4. OdopmieHue MpoToKoIa 3acelaHusl TEPPUTOPUATHLHON KOMUCCHUHU.

8.4.1. Ilporokon 3acegaHusi TEPPUTOPUATBLHON KOMHUCCHUU  OQOpMIIsieTCS
Ha OJaHKe yCTaHOBIIEHHOHN QopMbl (TiproxkeHue Ne 4) B CpoK, HE MPEBBIIIAOIINN TPeX
pabouux JHed mocie JHA 3acenaHud. [IpoTokon 3acemaHusi TEPPUTOPUATBHOU
KOMHCCUM MOXeT ObiTh odopmiern cpenctBamu [l ¢ ucnonb3oBaHueM
COOTBETCTBYIONIETO I1a0I0Ha OJaHKa TOKYMEHTA.

8.4.2. IlpoTokoun 3aceanust MOXET 0OPMIIATHCS B TIOJIHOM MIIM KpaTKo# Gopme.

8.4.3. TekcT MpoTOKONA 3aceJaHus TEPPUTOPUAIBHOM KOMHUCCHH COCTOUT
13 ABYX 4acTel — BBOJHOW U OCHOBHOM.

8.4.4. B BBOJHOW YacTH MPOTOKOJA YKA3bIBAIOTCS HMHUIMAIBI W (aMuUius
npejacenarens TEPPUTOPHATBHOU KOMHUCCUU (mpencenaTenbCTBYIONIETO),
a TaK)Ke MPHUCYTCTBYIOLIMX: 3aMECTUTENS MpeAcenaTesss TepPUTOPUATbHON KOMUCCUH,
CEKpeTaps TEPPUTOPUAIBHON KOMUCCHUU U WICHOB TEPPUTOPUATBHON KOMUCCHH, JIUILI,
MPUTJAIEHHBIX Ha 3acejaHue, B aI()aBUTHOM HOPSIKE.

Homyckaercss  odopmiieHHE  MPUCYTCTBYIOUIUX  OTAEIBHBIM  CIIHCKOM
C yKa3aHWeM WHUIMAIOB, Gamuwinid U HopkHOCTeH. CHUCOK —MpuiaraeTcs
K MPOTOKOJTY 3aceaHMusl.

8.4.5.IloBecTka OHA  BKIIOYAETCI B  BBOJHYK  4acThb  MPOTOKOJIA.
OHa COCTOMT W3 MEPEUYUCIICHHsS BOMPOCOB, KOTOpbIE OOCYKIAIOTCS Ha 3aceJaHuM,

U 3aKperuisieT TMOCJIeI0BATeIbHOCTh HUX OOCYXIeHUS U (aMIWIMK JIOKJIaJYUKOB
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(BBICTYIAOILHX ).

Kaxxnip1it Bompoc MOBECTKU JHS 3acellaHusi HyMepyeTcsl apaOckoi nudpoii, ero
HauMeHoBaHue (GopmymupyioT ¢ npemiora «O» umum «O6». [lo kaxmoMy MTyHKTY
YKa3bIBAa€TCsl TOKJIAIUUK.

8.4.6. OCHOBHasl YacThb MPOTOKOJA COAEPKUT CTOJIBKO PAa3leyiOB, CKOJIbKO
IYHKTOB BKJIFOYEHO B MOBECTKY AHA. B COOTBETCTBHM C HEW pa3aeibl HyMEPYIOTCS.

Kaxnpiii paznen cocrout u3 tpex dacten: «CIIYIIAJIN», «BBICTYITUIIN»,
«PEHINJIN», KOTOpBIE IEYaTAIOTCS OT TPAHULIBI JIEBOTO MOJI IPONUCHBIMHA OyKBAMH.

B yactu «CJIYIIIAJIM» kpaTko u3naraercsi TEKCT BBICTYIUIEHHS JOKJIAI4HKA.
Nunnuanet w QamMwius  JOKJIaJ4MKa  [EeYaTaloTcd C  KPAacHOM  CTPOKHU
B HMEHUTEIBHOM IIaJeKe. 3amuch JOKJIAAa M3JIaraercss OT TPEThEro JIhNa
€MHCTBEHHOTO YMCIIa U OTIEISETCS OT (paMIInK TUpe.

Ecnu Texer nokinana npuiiaraercs K mpoTOKOIY, TO HCIOJIb3YETCs CChUIKa « TeKCT
JOKJIaJ1a IPUIIAraeTCs.

B vactu «BBICTYIINJIN» nepeuncisioTcs BBICTYIIAIOIUE U aBTOPHI BOIIPOCOB.
Nuaummansl v paMuiusg BBICTYMAIOMIETO [EYaTaloTCsl C KpPacHOM CTPOKU B
MMEHUTEIIbHOM  majexe. KpaTkas  3anuch  BBICTYIUIEHHST 1O CYILIECTBY
paccMaTpuBaeMoro Bompoca (1o peneHuro NpeaceaaTeIbCTBYIOIIET0) U31araeTcsi oT
TPETHETO JINIA €AMHCTBEHHOTO YHCIIA.

Ecnu TekcT BBICTYIUIEHHS] MPUIIAraeTcsl K MPOTOKOIY, TO UCHOJIBb3YETCS CChLIKA
«TekCcT BBICTYIUICHUS IPUIIATACTCSD).

B uwactu «PEIINJINA» oTpaxkaercss NMpUHATOE pEUIEHHUE MO 00CYyXIaeMoMy
BOIIPOCY U PE3yJIbTAThl TOJIOCOBAHUSI.

B mportokone 3acegaHusi OTpakaeTcsi HalMYUE OCOOOr0 MHEHMS y YJieHa
TEPPUTOPHAIBHON KOMHCCHH, O(DOpPMIIEHHOE B MUCHhMEHHOH ¢dopme 0coboe MHEHUE
MTOMEIIAETCA MOCJIE PEMIEHHUS], B CBSI3U C KOTOPBIM 3TO MHEHUE U3JIOKEHO.

8.4.7. IIpoTokon 3acelaHus OITUCEIBAETCS npeaceaaTenem
WU TPeACEeNaTeIbCTBOBABIIMM Ha 3aceaHuM U CEKPETapeM TEePPUTOPUATBLHOMN
KOMHCCUHU (WJIM WICHOM TEPPUTOPUATBHON KOMHUCCHUU, UCIOJHSIBIIUM OOS3aHHOCTH

CeKpeTaps TEPPUTOPUATBLHON KOMUCCHN ).
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8.4.8. Ilociie monamucaHusi MPOTOKOJBI PETUCTPUPYIOTCS € HMCIOJIb30BAHUEM

pEerucTpalluoOHHO-yYeTHOM  ¢opmbl.  [IpoTokonbl  3acegaHuil  HyMEpYyHOTCS
B XPOHOJIOTMYECKOW TIOCIIENOBATENBHOCTH B INPEAENaxX CpoKa ITOJTHOMOYHU
TEPPUTOPUAITBHON KOMUCCHH.

8.4.9. IlpoTokonbl 3acelaHuil TEPPUTOPUAIBHOM KOMHMCCHM, MPUOOIIEHHBIE K
HAM  pPEHIEHHs BMECT€ C  MaTepUAAMHU,  MOCIYXUBIIMMH  OCHOBAaHUEM
JUTSL UX TIPUHSITHS, 0COOBIMU MHEHUSIMU WICHOB TEPPUTOPUAIIBHON KOMUCCUU XPAHATCSA
y mpencenarens (cekperaps Wiud paOOTHUKA ammapara, OTBETCTBEHHOTO 32 BEJICHHE
JIEIOTIPOU3BOICTBA) TEPPUTOPHUATHLHON KOMHCCHH, a 3aTeM, oQopmieHHBIC B

COOTBCTCTBHHU C TpC6OBaHI/I$IMI/I HHCTpYKHI/II/I, [epecaar0TCAaA B apXHB.

9. OdopmiieHNne MPUKA30B MpeaceaaTesi
TEPPUTOPUATBHONA KOMUCCHU

9.1.Ilpuka3z mnpencenarenss TEPPUTOPUATBHOM KOMHUCCHM 10 OCHOBHOM
JesATeIbHOCTH (fanee — mpuka3) opopMisieTcss Ha OJIaHKe YCTaHOBJICHHOU (HOpMbI
(npunoxxenue Ne 4).

9.1.1 [IpoekTbl  MpPUKA30B TOTOBIATCA MO MOPYYCHUIO  MOPEACEHATEIIS
TEPPUTOPHUATBHOU KOMHUCCHHU.

[Iprka3sl MOTYT TOTOBUTHCS U COTJIACOBBIBATHCS Takxke cpeactBamu I1/]. Ilpu
MOATOTOBKE MPHKa30B cpenctBamMu I/l WCmosib3yeTcs COOTBETCTBYIONIMM I1a0JI0H
0JIaHKa JOKYMEHTA.

9.1.2. Texcr mnpuka3a COCTOMT, KaK IPABWIO, U3 KOHCTATUPYIOWIEH W
PacoOpsSIANTENBHON YaCTEN U TOJKEH UMETH 3ar0JIOBOK.

9.1.3. B koHCTaTUpyIOIIEH YaCTH U3JIATAKOTCS LEJIHU U 33/1a4M MPEINUChIBAEMBbIX
JercTBuil. ECiM OCHOBaHMEM K M3JAHUIO MPHUKA3a SABJISETCS HOPMATUBHBIN MPAaBOBOU
aKT WM PaCOPSIANTENbHBIN JOKYMEHT, TO B KOHCTATUPYIOLIEH YaCTH YKa3bIBAIOTCS €T0
Ha3BaHHE, 1aTa, HOMEP, 3ar0JI0BOK.

9.1.4. B pacniopsaiuTenbHOM YaCTH COIEPKATCS IEPEUNCIIEHUE MPEINUCHIBAEMBIX
NEeUCTBUM, CpOKH U UctioaHUTE U, [IyHKTHI prKa3a HyMepyroTcs apabckuMu nudpamu

C TOUKOU M HE UMEIOT 3ar0JIOBKOB.
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9.1.5. Ecniu npuka3 HM3MEHSET, OTMEHSET WM JOIOJHIET paHee H3JaHHBIMI

MPUKa3 WK €ro OTAENbHbIE TYHKTHI, TO 3TO OTOBAPUBAETCS B TEKCTE MpPHUKa3a.

9.1.6. B nocienHemM MyHKTE PACHOPSAMTEIBHOM 4acTd, MPU HEOOXOIUMOCTH,
YKa3bIBa€TCs JOJKHOCTHOE JUILIO, Ha KOTOpO€E BO3JIAraeTcs
KOHTPOJIb 32 UCTIOJTHEHUEM IIPHUKa3a.

9.177.1lpy HanmMuMM NOPWIOKEHUA K TMPUKA3y B TEKCTE€ Ha HUX
00s13aTENIBHO JIETAeTCsl CChLUIKA.

9.1.8. IIpoekT npukasa u NpUIIOKEHUS K HEMY BU3UPYIOTCSI HENTOCPEACTBEHHBIM
VCITOJTHUTEIIEM.

Ecnu B nmpukase conepkarcst Bonpochl GPMHaHCUPOBaHUS BEIOOPOB, 0OecTIeueHUsI
JEeATEIbHOCTH TEPPUTOPUATIEHON KOMUCCHH, TO OH BUBHPYETCS y TJIABHOTO OyXTrajrepa.

[Ipukasel, mnoaroroBiaeHHble cpeactsamu 1IJ[, BU3HPYIOTCA AHAJIOTMYHO
pUKa3aM, MOJArOTOBJIEHHBIM Ha OyMa)KHOM HOCUTEJE.

Busbl npocTaBisifoTcs Ha 0OOPOTHOW CTOPOHE MOCIEAHEro JUCTa JOKYMEHTa
(mpuka3za, IpuIoKEHHUSI K HEMY) M0 yCTaHOBJIEHHON (hopme (mpusioxkenue Ne 9).

[Ipr mOArOTOBKE M COTJIACOBAaHUM IPOEKTOB IpHKa30B cpeactBamu II/] muct
COIJIaCOBaHMS pacleyaThIBAETCS HA 0OOPOTHOM CTOPOHE MOCJIEIHETO JTUCTA TOKYMEHTA
(mpukasa, npuioKeHus K Hemy). [Ipu HE0OXOAMMOCTH TTOTYYEHHS BU3BI IOJHKHOCTHOTO
JMIA HA JIUCTE COTJacCOBaHUs MPHKa3a, MOJArOTOBIEHHOTO cpeacTBamu 111, qokymeHT
nepenaeTcss Ha OyMa)XHOM HOCHUTENE Ha BHM3UPOBAHUE COOTBETCTBYIOILIEMY
JOJKHOCTHOMY JIMILY.

9.1.9.Ilocne mnoamnucaHuss NPHUKa3bl PETUCTPUPYIOTCS C HCIOJIb30BaHUEM
pPEruCTpallMOHHO-yUYeTHOW (QopMbl U  (QOPMHUPYIOTCS B Jejda B COOTBETCTBUU
C HOMEHKJIATypod [eJd TEepPpPUTOPHAIBHOM KOMHCCHUM BMECT€ C JOKyMEHTaMH,
NOCJIYKMBIIMMHU OCHOBAHUEM JUJISI M3/1aHUS MIPUKa3a.

B cnyuae ucnonp3oBanus ans perucrpanuu 111 x PYK npucoenunstorcs Tekct
npuka3a B popmare docx unum xIsx (st Tabsmi qonmyckarores (aitinsl hopmara x1sx),
AJIEKTPOHHBIN 00pa3 mpukaza B (opmare pdf (mpum HEOOXOAMMOCTH) U NIETAIOTCA

CCBbIJIKM Ha TOKYMCHTEI, ITOCITYKUBIIMC OCHOBAHUCM JIS U3JAHUA IIPpHUKa3a.
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9.1.10. ITpuka3amM mnpuCcBauBaKOTCS PErUCTPALMOHHBIE HOMEpa B Hpenesax

KaJICHIapHOTO roja.

9.2. ObopmiieHne TPHKA30B  TMpeAcenarenss U30UpaTebHOW  KOMHUCCHUU
10 KaJpOBBIM BOIIPOCAM.

9.2.1. Ilpukasel mpencenarenss TEPPUTOPUATBHON KOMHUCCHUU 10 KaJIpOBBIM
BOIIPOCAM M3AAOTCS IO KOHKPETHBIM BONPOCAM, CBA3aHHBIM C J€ATEIbHOCTBIO WICHOB
TEPPUTOPUATBHON KOMHUCCHH, IPUEMOM Ha FOCYAAPCTBEHHYIO TPAXKIAHCKYIO CIIyKOy
Cankr-IletepOypra B ammapaT TEppUTOPUATIBHON KOMHUCCHUH, MPOXOKICHUEM
TPaXTAHCKOW CIY>KOBbl W yBOJBHEHHEM C TpaXIaHCKOM Ciy>)kObl B ammapare
TEPPUTOPUATBHON KOMHUCCHH.

9.2.2. Ilpukasel mnpeacenarenss TEPPUTOPUAIBHOW KOMHMCCUM 1O KaJApPOBBIM
BOIpocaM O(OpPMIIIIOTCS AHAJOTUYHO NpHUKa3aM IIpelcenareiss TeppUTOpUaTbHON
KOMHCCHH TI0 OCHOBHOM JeATeNbHOCTH. IprKkazam nprcBauBarOTCs PErUCTPalliOHHBIC
HOMEpaA B Mpejesiax KaJeHJAapHOro rojia, Npyu 3TOM K NOPAIKOBOMY HOMEDPY uepe3
nepuc NpocTaBisAeTcss OYKBEHHBIN HHIIEKC «JICH.

9.3. Konnu npukas3oB 3aBEPSAIOTCS NEYATHIO TEPPUTOPUATIEHON KOMUCCHUU.

9.4. Ilpukasbl BMECTE ¢ IPUOOIICHHBIMA K HUM JTOKYMEHTaMU, IMOCTYKABIIUMH
OCHOBAHMEM IS UX U3JaHUs (B TOM 4YHCIIE€ PACIIEYaTaHHBIMU KOIHSMH JTIOKYMEHTOB,
MNOCTYNHUBIIKUX/TIOATOTOBJICHHBIX B AJIEKTPOHHOM BHAE), (GOpMHPYIOTCA B Jefa
COIJIaCHO HOMEHKJIAType JIe] TEPPUTOPUAIIBHON KOMUCCUH, XPAHITCS y MPEACEeNaTens
Wi pabOTHHKA anmnapara, OTBETCTBEHHOTO 3a BEACHHUE JIEJONPOM3BOJCTBA B
TEPPUTOPHUATBHON KOMUCCHUH, a 3aTEM, 0()OPMIIEHHBIE B COOTBETCTBUH C TPEOOBAHUSMU

NHCTpyKIIMH, IEpEIatOTCs B apXUB.

10. KoHTpOJIb HCIIOJTHEHHS JOKYMEHTOB U NOPYYeHUI

10.1. KoHTpo110 UCTIOJTHEHUST TIOJICKAT:
MOPYYCHHS, COJACPIKAIUECSs B TIOCTAHOBICHUSAX W JPYTUX JOKyMEHTaX
MUK Poccuu, Canxkr-IlerepOyprckoit u30uUpaTebHON KOMHCCHH, B PEHICHHUSIX

TEPPUTOPHUAITBHOU KOMUCCHH,
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MOPYYEHUs, COJAEpXKAIIMECS B NpPHUKa3ax MpeaceaaTeNsi TEePPUTOPUATBHON

KOMHCCHU;

MMCbMEHHbIE IOPYUYEHHUS IpeiceaTens (3aMECTUTENS IpeiceaTeNsl, CEKpeTaps)
TEPPUTOPUAIIBHON KOMUCCHU;

BXOJAIIME JIOKYMEHThI, B TOM 4YHCII€ TNHCbMEHHBIE OOpalleHHs] TpaxiaH,
yka3aHHble B IlepeuHe mojuiekamux KOHTPOJIIO JOKYMEHTOB C yKa3aHHUEM CpPOKOB
ucrnonHenus (npusioskenre Ne 11), B COOTBETCTBUM C yKa3aHUSIMU I10 HUCIIOTHEHHUIO
JOKYMEHTA MpeIceaaTelss TepPUTOPUATbHON KOMHUCCHH;

UCXOJIAIINE JOKYMEHTHI, TPeOyIOUe OTBETA;

NOPYYEHHUs, COJAEpX almecs B MPOTOKOJAX 3acCEeNaHUil TEepPUTOPHUAIBHON
KOMUCCHHU;

IJIaHBI MEPOTIPUSITHH.

10.2. KoHTposib UCHONHEHUA [IOKYMEHTOB, YyKa3aHHbIX B mnojpaszaene 10.1
NHcTpyKiny (32 UCKIIIOYEHUEM UCXOSIIUX TOKYMEHTOB), IO CYLIECTBY 3aTPOHYTHIX B
HUX BOIIPOCOB OCYIIIECTBIISIET NpeiceiaTeNb (CEKpeTaph) TEPPUTOPUATHLHON KOMUCCHH.

10.3. KoHTponb UCHOTHEHUS HUCXOMAIIUX JOKYMEHTOB, B TOM YHCIIE
32 CBOEBPEMEHHOCTBIO MOJYyUYEHHsI OTBETOB Ha 3aMPOChl TEPPUTOPUATIEHON KOMHCCHH,
OCYIIECTBJIsIET pPAOOTHUK ammapara, OTBETCTBEHHBIM 3a TMOJATOTOBKY JaHHBIX
JIOKYMEHTOB.

10.4. Cpokn  uCHONHEHUS  MOPYYEHHM, COAEpKAIIMXCA B  PELICHUSIX
TEPPUTOPUAIBHOM KOMHUCCHUH, TIPUKA3ax MpeJcenaTeis TePPUTOPUATIbHON KOMHUCCHH,
NUCbMEHHBIX TMOPYYEHUU TMpeacenarens (3aMecTUTENs Mpeacenarens, CeKpeTaps)
TEPPUTOPUATBHON KOMUCCHH OTIPEIEISIOTCS STUMH JIOKYMEHTaMU.

10.5. JJokyMEHT TOIJIEKUT UCIOJHEHUIO HE  TMO3JHEE, 4YeM  4Yepes
30 kanmeHIapHbIX JHEW CO JHSA €ro TNOCTYIUICHHS, 3a HCKJIIOUYEHHEM CIIy4aes,
IPENyCMOTPEHHBIX MyHKTOM 10.6 HacTosero pasaena.

Ecnu nocnenuuii neHb UCIIOJIHEHUSI JOKYMEHTA PUXOAUTCS Ha HepaOOUnil ICHb,

TO OH MOJUIEKUT UCIIOJIHEHUIO B MPEALIECTBYIOMUN eMy pabounii JeHb.
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JlokymeHTsl ¢ mnomeTkamu «BeceMa cpouHO», «CpOYHO» HCHOJHSAIOTCS

B TPEXJHEBHBIM CPOK, JOKYMEHTBI C NOMETKOM «OIepaTUBHO» — B NECITUIHEBHBIN
CPOK.

CpoK HCHOJIHEHUS HWCYHUCISIETCS B KaleHAAapHBIX AHAX. [l mopyuyeHud —
OT JaTbl IOJNMCAHUS MOPYYEHHs, I BXOIAIIMX JOKYMEHTOB, B TOM 4YHCIIE
oOpallleHu#, — OT AaThl PErUCTPAIH TOKYMEHTA.

Ecnum nocimenHuit N€Hp HCIONHEHUS JOKYMEHTA, COJEP)KAIIEro IOMETKY
O CpPOYHOCTH HCIOJHEHHs, MPUXOIUTCS Ha HEpabO4YMil JeHb, TO OH TOAJICHKHUT
UCTIOJTHEHHIO B CIICAYIONINI 32 HUM paOOuuil 1eHb.

10.6. Cpoxku  UCHOJHEHUSA BXOISIIUX  JOKYMEHTOB u oOpareHui
YCTaHABJIMBAIOTCS MCXOAS U3 CPOKOB, IPEIAraeMbIX OpraHU3alved, HalpaBUBILEH
JOKYMEHT, WJIK CPOKOB, YKa3aHHBIX B npuiokeHnn Ne 11.

OOpaiieHust 0 HapyILIEHUH 3aKOHA, MOCTYIHUBIINE B MEPUOJ COOTBETCTBYIOIIEH
n30MpaTeNbHOM KaMIlaHWM, KaMIlaHuW pedepeHayma, HCIHOJHSAITCS B  CPOKH,
YCTaHOBJICHHbIE 3aKOHOIaTEILCTBOM O BBIOOpAxX U pedepeHryme.

10.7. OTBETCTBEHHOCTh 32  CBOEBPEMEHHOE W  [OJHOE€  BHECEHHUE
B PErHCTPAllMOHHO-YYETHYI0  (OpMy  CpPOKOB  HCIIOJIHEHHS  JOKYMEHTOB
¥ MHPOPMAIMH O COCTOSIHUU UCIIOJIHEHUS IOKYMEHTOB, KOHTPOJIb CPOKOB UCTIOJTHEHHUSI
JIOKYMEHTOB BO3JIaraloTCsl Ha CeKpeTaps Wik padOTHUKA arnmapaTa, OTBETCTBEHHOTO 32
BEJICHUE JIEJIONPOU3BOJICTBA.

10.8. B mianax MeponpuATHM, YTBEPKICHHBIX PELICHUSAMHU TEPPUTOPHUAIBHOU
KOMHCCHUM, TIpUKa3aMu TMPEICENaTeNis TEPPUTOPUATIBHON KOMHUCCHH, KOHTPOJIIO
MOJIJIEXkKAT CPOKH UCIIOTHEHUS OTIEIBHBIX €r0 IyHKTOB.

109.1lpyu HeoOXOAMMOCTH TPOJUIEHHS CpPOKa HCIHOJHEHUS JIOKYMEHTa
OTBETCTBEHHBIM 3a MCIIOJHEHME HE IIO3HEE YeM 3a TPU IHA A0 UCTECYEHHUs CpPOKa
UCIIOJIHEHHSI JTOKYMEHTa IPEACTaBIIIET Ha UM MpEeACEeNaresss TEePPUTOPUATBHON
KOMHUCCHUM CIIy>)KEOHYIO 3allMCKy C MOTHBUPOBAHHOW MPOCHOOW O €ro MNpoAJICHUH,
KOTOpasi MOXKET OBITh MOJITOTOBJICHA M coTlacoBaHa cpeactBamu I1/].

10.10. JJokyMEeHT cuMTaeTcs HMCHOJHEHHBIM M CHHMAETCA C KOHTPOJIS IOCIE

pCUICHUA BCEX IIOCTABJICHHBIX B HEM  BOIIPOCOB, COO6H_[€HI/I$I PE3YIbTATOB
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pacCMOTPCHUA BCEM 3aMHTCPCCOBAHHBIM JIMIIAM.

10.11. OcHOBaHUSIMU ISl CHATHS TOKYMEHTA C KOHTPOJIS SIBJIIFOTCS:

CiIykeOHasi 3amucKka O CHATUM JIOKyMEHTa (MM OTHEJIBHBIX €ro IyHKTOB)
C KOHTPOJIS WM 00 MCIIOJIHEHHH JOKYMEHTA Ha UMS MpeaceaaTelis TEPPUTOPHUATIbHON
KOMHUCCHH, TIOJTOTOBJICHHAs! OTBETCTBEHHBIM 32 UCIOJIHEHHE C OTMETKOM («Cormaceny,
«Paccmotpen», «lIpunHsaTo») npeacenaTens TEPPUTOPUATBHON KOMUCCUU O MIPUHATUU
WCITOJIHEHHUSI, KOTOpasi MOKET OBITh MOATOTOBJICHA U corjlacoBaHa cpeactBamu [1]1;

pelIeHre TEPPUTOPUAIBHON KOMUCCUH, IPUKA3 NpeceaaTeIs TEPPUTOPUATIBHON
KOMHUCCHH IO Pe3yJIbTaTaM UCIIOJHEHHS IOKYMEHTA;

OTBET HA BXOJAIIUNA JOKYMEHT;

OTBEThl OT OpraHu3alMii, B KOTOpble JOKYMEHT ObUl  HalpaBlIeH
JUISl pACCMOTPEHMS 110 CYIIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB U OTBETA 3asBUTEIIIO;

HampaBJeHUEe OOpallleHus B JPYrde OpraHu3aldyd Uil PacCMOTPEHUs
[0 CYIIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB M MOCIEIYIOUIEr0 MH(MOPMUPOBAHUS
aBTOPA O pe3yJIbTaTax pacCMOTPEHUS.

10.12. JIoKyMEHT HE CUMTAETCS UCTIOJHEHHBIM U OCTAETCSI HA KOHTPOJIE:

€CIM  OH  HampaBisieTcss B JpyrHWe€  OpraHbl WM  OpraHU3alHH
JUTSL PACCMOTPEHHUS C IIEJIbI0 TIOMYyYEHUSI TEPPUTOPUATILHON KOMUCCHEN MHGOpMAIIHH,
HEO0OXOAMMOM JIs1 pACCMOTPEHUS 110 CYLIECTBY MOCTABIEHHBIX B JOKYMEHTE BOITPOCOB.
B cnydae HeoOXxoauMocTH TeppUTOpUATIbHAS KOMUCCUS UHPOPMUPYET 00 3TOM aBTOpa
JIOKYMEHTA;

€CIM OH  HampaBiseTcss B Jpyrde  OpraHbl  WJIM  OpraHU3alMH
JUISL PACCMOTPEHUS 10 CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U OTBETA 3asBUTEIIIO
C MOCJEAYIOIUM HH(POPMHPOBAHUEM TEPPUTOPUATIBHON KOMHCCHUHM O pe3yjbTaTax
VICITOJIHCHHSL.

11. U3roroBJjieHME U MCIIOJIB30BaAHNE MeYaTed U MTAMIIOB

11.1. Ins yonoctoBepeHuUs: NOAIMHHOCTH JOKYMEHTOB HMJIM COOTBETCTBUS KOIHN
JOKYMEHTOB TOJUIMHHUKAM, MPOCTaBJIEHUS OTMETOK O IMOJYYEHUH, PErucTpaluu

JOKYMCHTOB B TeppHTopHaanoﬁ KOMUCCHH HCIIOJIB3YIOTCA II€UaTHU C I/I306pa}KeHI/IeM
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['ocymapctBenHoro repba Poccwmiickoit denepammu (manee — repOOBbIE TMe4YaTH) U

JIpYTUe MEeYaTH U [ITAMIIBI.

11.2. U3roToBneHne Tme4ared M IMITAMIIOB OCYIIECTBIISIETCS IO YKAa3aHUIO
npeacenarenas TEPPUTOPUATIBHOM KOMHUCCHU JUMOO B COOTBETCTBUM C PELIEHUEM
BBIIIECTOAIIEH N30UPATEIHHOU KOMUCCHH.

tamoel ¢ (akCUMHIIBHBIM BOCHPOM3BEIECHUEM TMOAMKUCH TIpeaceaaTes,
3aMECTUTENSL TIPEACENATeNsl, CEeKpeTapsl TEPPUTOPUAIBHON KOMHCCUU H3TOTOBIISIIOTCA
[0 X MOPYYEHUIO U MOTYT OBITh MCIOJIb30BAHBI JIJISl IPOCTABJICHUS HA AyOJIMKaTax U
KOMUSX MOJMNKUCAHHBIX B YCTAHOBJICHHOM MOPSJKE JOKYMEHTOB.

11.3.T'epOoBasgs  me4yaTb  TEPPUTOPUATBHOW  KOMUCCUM  IPOCTABIIACTCS
Ha (PUHAHCOBBIX JOKYMEHTAX, FrapaHTUMUHBIX MUCbMax, JIOFOBOPAX, rOCYyAapCTBEHHBIX
KOHTPaKTax JIOBEPEHHOCTAX, U B JPYIUX MPEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
CIIy4asx.

11.4. Ha paccputaeMbIX KONUSAX PELIEHUHM TEPPUTOPUAIBHOW KOMUCCHH,
IPUKA30B IIpEACenaTessi TEPPUTOPUATBHOM KOMHCCUM, HA IAKETax IIPU OTIPABKE
JIOKYMEHTOB, TIpM OGOPMIICHUH JIOKYMEHTOB Ha MPHEM TOBAPHO-MATEPUATHHBIX
LEHHOCTEN MpOCTaBIsAeTCs repOoBasi WM MHAs TI€YaTh TEPPUTOPUATBHON KOMHCCHH.

11.5. ITeyaTu 1 mTaMibl MOJIEKAT YUETY B OTJEIBHOM KypHaJle yueTa rnevareu
U IITaMIIOB paOOTHUKOM anmapara, OTBETCTBEHHBIM 3a AEJIONPOU3BOACTBO. Ileyatu u
LITaMITbl BBIJIAFOTCS MO/JI MOJIKCH B )KypHAJE y4yeTa rnevarei u mramnoB. Ha xxypHane
npoctasisiercst otMeTrka «/[CII», ero nucTel HyMepyroTcs, MpOIIMBAIOTCA H
ONEYaTHIBAIOTCS.

11.6. I[Teyatn u mTaMnbl JOJDKHBI XPAHUTHCS B HAJEKHO 3aKPHIBAEMBIX
Y OlleYaThIBAEMBIX B HEpabouee BpeMs ceri(pax niim MeTalTMYecKux mKadax.

11.7. KouTponb 3a NOpaBUIBHOCTHIO XPAHEHHS M HCMOJb30BAaHUS I€YaTeu
W IITAaMIIOB OCYIIECTBISECT pPAOOTHUK ammapata TEePPUTOPHAIBHOW KOMUCCHH,
OTBETCTBEHHBIN 3a JEJI0NPOU3BOICTBO.

CBepka HalIMuusl TMedaTeil W IITaMIOB OCYIIECTBISIETCS IpeJceaTesieM

TEPPUTOPUATBHON KOMUCCHUU OJMH pa3 B FOJ.



62
11.8. ITpumenmrie B HErOAHOCTh T€YaTH W IITAMIIbl  YHUYTOXAIOTCS,

O YeM COCTaBIIIETCS AaKT, a B JKypHaje ydeTra Tiedareii W IITaMIIOB CTaBUTCS
COOTBETCTBYIOIIAsi OTMETKA.

YHUYTOKEHUE TIPOU3ZBOAUTCS TIOCJIE€ YTBEPXKIACHUS aKTa TpelceaaTeieM
TEPPUTOPUATBHON KOMHCCHH. METaUTMYECKUE TIeUaTH YHUITOKAIOTCS ITyTEM TTOJTHOTO
CIWJIMBAHUS TEKCTA WM OMWIMBAHUS JBYMS MEPEKPECTHBIMH JIMHUSIMH, KayqIyKOBBIE
MIeYaTH U IITaMITBI Pa3pe3aroTcsl Ha MEITKHAE YaCTH WIIH CKUTAIOTCA.

11.9.06 yrepe mneyaTd WM IITAaMIAa HE3aMEMJIUTEIIBHO  CTaBUTCS

B U3BECTHOCTH MPEACEAATENh TEPPUTOPHUATILHON KOMUCCHHU.

12. ®opmupoBaHue eI U Nepeaaya ux B apXuB

12.1. CocraBnenue u yTBEpKACHUE HOMEHKIATYPhI JEIl.

Homenknatypa pgen mnpenHasHadeHa g (OPMHPOBAHUA HMCIHOJIHEHHBIX
JIOKYMEHTOB B Jiesa (3JIEKTPOHHBIE JIe1a), CHCTEMATU3alluu U y4yeTa Jell, OlpeaeIeHUs
CPOKOB MX XpPaHEHUs U SBJSETCS OCHOBOM JJISI COCTABIICHUSI OMMCEH /1€ IOCTOSTHHOTO
17} JOJITOBPEMEHHBIX (cBblLIE 10 JET) CPOKOB XpaHEHMS,
B TOM YHCJIE 10 JINYHOMY COCTaBY, aKTOB O BBIJICJICHUU K YHUUTOKEHHUIO JOKYMEHTOB C
MCTEKIIMMU CPOKAMU XPaHEHHUsI, a TAKXKE JUIsl yueTa JIeJl B JeJIOMPOU3BOICTBE.

B HoOMeHKiIaTypy A€l MOTYT BKIIOYATbCS 3arojOBKU JIEJN, OTpaXkarollue
NeATEIbHOCTh TEPPUTOPUATBHON KOMUCCHH, B TOM YUCIIE JIMYHBIE JI€1a, CIIPABOYHBIE U
YYETHbIE KAPTOTEKU U APYTHE YUETHbIE (DOPMBI.

He BKIIIOYarOTCST B HOMEHKJIATYpy J€l NEPUOJNYECKHE W3/IaHUs, KHHUTH,
OpOUIOPHI.

IIpy cocraBaeHMM HOMEHKIATYpPHl J€J1  CIEAYyeT pPyKOBOIACTBOBATHCS
pEriiaMeHTOM TEePPUTOPHUATBHON KOMHUcCCcHUH, [lepeuyHeM TUIMOBBIX YNPAaBICHUYECKUX
apXUBHBIX JOKYMEHTOB, 00pa3yIOMIMXCs B MPOLEcce ASSTEIbHOCTH TOCYAapCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOI'O CaMOYINPABJIECHUS U OpPraHu3alril, C YKa3aHUEM CPOKOB
XpaHEeHUs, YTBEPKACHHBIM MpukazoM DenepalibHOrO apXUBHOrO areHTcTBa OoT 20
nexadbps 2019 romga Ne 236 (nanee — [lepeuens), [IpaBunamu opranuzanuu XpaHeHUS,

KOMIIJICKTOBAHUA, Y4YC€Ta W HCIOJIb30BAHUA JIOKYMCHTOB ApXI/IBHOFO (I)OHI[a
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Poccuiickon @Penepanyu M OpyruX apXMBHBIX JOKYMEHTOB B T'OCYIAPCTBEHHBIX

OpraHax, OpraHax MECTHOTI'O CaMOYIIPaBJIEHUsS W OPTaHU3alMAX, YTBEPKIECHHBIX
npukazom @enepanpHoro apxuBHOoro areHrctsa ot 31 wuromsa 2023 roma Ne 77,
MOPAIKAMU XPAHEHHUS U MEPEJAYN B ApXUBBI JOKYMEHTOB, CBSI3aHHBIX C OATOTOBKOM
U npoBesieHreM BbIOOpOB, yTBepkIeHHbIMU [IUK Poccun u Cankt-IlerepOyprekoit
n30UpaTenbHOM KOMUCCHM, HOMEHKJIATypaMu A€l TePPUTOPUAIBHON KOMHUCCHUHU 3a
MPEAIIECTBYIOIINAE TOBbI.

[Ipy nNOArOTOBKE HOMEHKIATYPHI JE€i1 HEO0OXOJUMO YUYHUTHIBATH XapakTep
BBIOOPOB, MPOBOJUMBIX B MIPEACTOSIIEM TOTY.

HomenknaTtypa gen  TEppUTOPUAIBHOM  KOMUCCHH HAa  OPEACTOSIIHIMA
KUICHIAPHBIA  TOJl  COCTaBisAeTCS  paOOTHUKOM  amnmapara, OTBETCTBEHHBIM
3a BEJCHUE JICJIONPOU3BOJCTBA, B IIOCIEAHEM KBapTaje TEKyLlero roja,
COTIJIACOBBIBAETCA C CEKpETApEM TEPPUTOPUAIIBHOM KOMHUCCHUHU, PACCMATPUBAECTCA Ha
3acelaHuM JKCIEPTHOM KOMHUCCHUHM TEPPUTOPUATIBHON KOMHUCCHH, COTJIACOBBIBAETCS C
cekperapem Cankr-IleTepOyprckoit  mM30upaTebHOM  KOMHUCCHH, yTBEp)KIaeTcs
MpeIcenaTeNeEM TEPPUTOPUATIBHON KOMHUCCUUA W BBOJUTCS B JIeMCTBUE C | siHBaps
cieayromiero roja (mpuioxenue Ne 12).

HowmeHnkiarypa nen He pexxe 0JHOTO pas3a B IIATh JIE€T YTBEPKAAETCS SKCIIEPTHO-
npoBepouHoir meroaudeckor komuccuein (manee — IIIMK) Caunkr-IlerepOyprckoro
rOCyJapCTBEHHOI'O KAa3€HHOTO yupexkaeHusl «l{eHTpalibHbI rOCyJapCTBEHHBIA apXUB
Cankrt-IlerepOypra» (nanee — LITI'A CII0).

B cnyyae BO3HMKHOBEHHMSI B TE€UEHHE TI0OJa HOBBIX JEH OHU JOMOJIHUTEIBHO
BHOCATCS B YTBEPKICHHYIO HOMEHKJIATYPY JI€JI B YCTAHOBJICHHOM BBILIE MOPSJIKE.

[To oxkoHYaHWM KaJEHJApHOrO0 ToJla PaOOTHUK ammapara, OTBETCTBEHHBIN
3a BEJCHUE JEJIONPOU3BOJICTBA, B KOHIIE HOMEHKJIATYPBI JEJ COCTABJISIET UTOTOBYIO
3alUCh O KOJIMYECTBE 3aBEJICHHBIX €Nl (TOMOB, 4acTei), OTAEIbHO MOCTOSHHOTO U
BPEMEHHBIX CPOKOB XpaHEHUS Ha OyMa)KHOM HOCHUTEJIE U O KOJIUYECTBE 3aBEJCHHBIX
AJIEKTPOHHBIX JEJ MOCTOSSHHOTO U BPEMEHHBIX CPOKOB XPAHEHUS, & TAKKE 3aIOJIHSAET

rpady 3 HOMEHKJIATypHI.
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Cpok xpaHeHus1 JOKYMEHTOB YKa3bIBA€TCS B HOMEHKJIATYPE JIe] CO CChUIKOM Ha

crarbto [lepeuHs WM MHOM HOPMATUBHBIM MPABOBOM aKT, YCTAHABJIMBAIOUIAN CPOK
xpaHeHus JokyMeHTa. Cpok XpaHeHUs: JOKYMEHTOB, HE YKa3aHHBIX B JaHHOM [lepeune,
ycTaHaBnuBaeTcsi 1o cornacoBanuio ¢ Cankr-IletepOyprekoit  m30OuparensHON
komuccueirt u DIIMK II'A CII6.

Hcuncnenne cpokoB XpaHEHUSI TOKYMEHTOB, 3aKOHYEHHBIX JEJI0NPOU3BOJICTBOM
B TEKYIIEM IOy, HAUMHAETCA ¢ | STHBaps CIEAYIOIIETo roja.

TepputopuanbHasi KOMHCCUS TakKe BIpaBe pa3paldaTbiBaTh TUIIOBBIC
W/WTY IPUMEPHBIE HOMEHKJIATYPBI JE JIJIs1 y4aCTKOBBIX H30MPATEILHBIX KOMHCCHA.

12.2. Opopmnenue  JTOKYMEHTOB, 3aKOHUYEHHBIX  JIEJIONPOU3BOJCTBOM,
dbopMUpOBaHUE U TEKYIIIEE XPAHECHHE JI€]l B TEPPUTOPUATHBHON KOMUCCHH.

3aKOHYEHHBIE JEIONPOU3BOACTBOM JOKYMEHTBI o(popMIISIOTCS
B COOTBETCTBUM C TpeboBaHusIMU WHCTPYKIIMK, CHHUCHIBAIOTCS TMpejceaaTesieM
TEPPUTOPUAIIBHON KOMHUCCUHU B Jen0. [Ipyn 3TOM B HMKHEW YacTH JULEBOM CTOPOHBI
MEePBOTO JIUCTA JOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE CTaBUTCS OTMETKAa O €ro
WCMOJIHEHUH, JEeNaeTcsl Haanuch «B 1emno», MOXeT yKa3bIBaThbCsl HOMEp Jena Mo
HOMEHKJIAType 151 nara CIICAHUA. [Ipn HEOOXOJIUMOCTH OTMETKA
00 UCHOJIHEHUH MOXET OBITh clieJlaHa Ha OOOpPOTHOW CTOPOHE MEpPBOro JUCTa
JTOKyMeHTa. B peructpaninoHHyo (opMy BHOCUTCSI OTMETKA O CIUCAHUM JOKYMEHTA B
JIEJI0 C YKa3aHHEM HOMEpa JieJia COrIaCHO HOMEHKJIAType JIell.

UcnonHenHuble  AOKYMEHTHI  (OpPMHUPYIOTCS  pabOOTHUKOM  arflapara,
OTBETCTBEHHBIM 34 BEJCHUE JICJIONPOM3BOACTBA, B Jela B COOTBETCTBUU
C YTBEPXKIAECHHOW HOMEHKIIATYPOU JE.

Jeno cumTaeTrcd 3aBEACHHBIM C MOMEHTa BKJIIOUYEHMSI B HEro IE€PBOrO
WCIIOJTHEHHOTO JOKYMEHTA.

3aKOHUYEHHBIE JICTIOTPOU3BOJCTBOM JJIEKTPOHHBIC TOKYMEHTBI (POPMUPYIOTCS
pabOTHMKOM  ammapaTa, OTBETCTBEHHBIM  3a  BEACHUE  JICJIONPOU3BOICTBA
B BJIEKTPOHHBIE Jiefia (MankKu, TUPEKTOPUHN) B COOTBETCTBUU C HOMEHKIIATYPOU JIeT.

[Tpu popmupoBanuu Jiea IpoBepsIeTCS MPABUILHOCTh OTHECEHUS TOKYMEHTOB B

JaHHOC ACJI0, Kad€CTBO O(i)OpMJICHI/IH N KOMINUICKTHOCTb JOKYMCHTOB, HAJIN4YHC
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HOHHHCGﬁ, BU3, PCTUCTPAIMOHHBIX HOMCPOB, CIIPABOK HJIM OTMCTOK 00 HUCIIOJIHCHUU,

CIHMCAaHUU B JeJI0 U Ipyrux. HenpaBuiabHO opopMIiIEHHBIE JOKYMEHTBI JOJDKHBI OBITH
100 OPMIICHBI, @ 3aTEM MOMEIICHBI B JIEJIO.

He pomyckaercss mnomemieHne B €10 JOKYMEHTOB, COAEpPKaHHUE KOTOPBIX
HE COOTBETCTBYET 3aroJIOBKY JI€na.

[Tpu popmupoBanuu aen coOIIOIAIOTCS CIEAYIOUIIE TPEOOBAHMS:

JOKYMEHTBl TOCTOSIHHOTO W BpPEMEHHOIO XpaHeHus (popMmupyroTcs B nena
pa3leNbHO;

B JIeJI0O BKJIIOYAIOTCS TOJBKO HCIIOJIHEHHBIC, MPaBUWIBHO O(GOpPMIICHHBIE
JOKYMEHTBI B COOTBETCTBUH C 3ar0JIOBKaMH JI€JI B HOMEHKIIATYPE;

BCE JIOKYMEHTBI, OTHOCSIIHECS K PEIICHUIO OJHOr0 BOMpoca, (pOpMUPYIOTCS B
OJIHO JIEJI0;

JOKYMEHTBI, IOJIJIeXKAINE BO3BPaTy, B €10 HE TOMEIAOTCS;

B JIeJI0 TIOMEIIAETCA TOJbKO OJHMH 3K3EMIUIAP JOKYMEHTa, YEPHOBUKH
Y BapUaHThI IPOEKTOB IOKYMEHTOB B JIEJIO HE MOIIMBAIOTCS (32 UCKIIOYEHUEM TEX, Ha
KOTOPBIX UMEIOTCSl BU3bI, YKA3aHUS 110 UCHOJHEHUIO IOKYMEHTOB U JIPyTU€ OTMETKH,
JOTOJHSIOIINE TIEPBBIN 3K3EMILTIAP);

B JICJIO BKJIIOYAKOTCS, KAK MPABWIO, JTOKYMEHTHl OJHOIO KaJEHIApHOIO roja
(MCKJIIOYEHUE COCTABIIAIOT JINYHBIE U MEPEXOISALIUE JIETIa);

00beM (HOPMUPYEMBIX /1€ MOCTOSSHHOTO XPaHEHUsS U IO JUYHOMY COCTaBy He
noJpkeH mpesbimaTth 250 nuctoB (3—4 ¢M TOJIIMHBI KOpelIKa Jenia), TOJIIUHA Jei
BPEMEHHBIX CPOKOB XpaHEHHs He JOJkHA npeBblmaTh 10 cM. ITpu Oonbiiem oobeme
JIOKYMEHTOB B Jiesie (hopMHUpYyeTcs HECKOJIbKO TOMOB (dacteit). [lpu Hanuuuum B gene
HECKOJBKMX TOMOB (YacTeil) MHJIEKC M 3arojoOBOK Jiefla MPOCTABISIOTCS Ha Ka)XJI0M
TOoME ¢ fJoOasienneM ooo3Hauennii «Tom 1», «Tom 2» u T.1.

ONEeKTpOHHBIE  JIOKYMEHTBI Ha TOMa M  4YacTH HE  pa3lesstoTCs.
Bce anexkTpoHHbIe JOKYMEHTBI, OTHOCAIIMECS K OJHOMY HOMEHKJIATYpPHOMY HHJIEKCY,
HE3aBHCHUMO OT UX 00beMa, BKIIOYAIOTCS B OHO 3JIEKTPOHHOE JIETIO.

B cnyuae HeoOXOOUMOCTH JOKYMEHTHI MO OJHOMY U TOMY 3>K€ BOIIPOCY,

HO C pa3]IM4YHbBIM CpPOKOM XpaHCHHA MOI'yT HaxOAWTbCA B OJHOM JCJIC
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A0 KOHIa TCKYHICTO roJa WM J0 3aBCPIONCHUA HCIIOJHCHUA AOKYMCHTA, a 3aTCM

nepeOpMUPOBBIBAIOTCS B Ji€JIa TOCTOSTHHOTO U BPEMEHHBIX CPOKOB XPaHEHUSI.

B neno BkmodaroTcsi BCE JOKYMEHTBI IO KOHKPETHOMY BONPOCY BMECTE
C NPWIOKECHUSIMH, YKA3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUU NPUIOKECHUU,
yKa3aHHBIX B TEKCTE JOKYMEHTA, UCIIOJHUTEIb 0053aH OpraHu30BaTh MX PO3BICK U B
ciydae ux oOHapyKeHUs: CPOPMUPOBATH B JIETI0 BMECTE C IOKYMEHTOM, K KOTOPOMY OHU
npuiaratoTcs. Eciii po3bICK JOKYMEHTOB JI€JI MOCTOSIHHOTO WJIA JOJTOBPEMEHHBIX
CPOKOB XpaHEHHUs, B TOM YHUCIIE IO JIMYHOMY COCTaBy, HE Il TOJOXKUTEIbHBIX
pEe3yJabTAaTOB, COCTAaBISIETCA AaKT O HEOOHAPYXEHWU JIOKYMEHTOB, MYTH PO3bICKa
KOTOPBIX UCYEPTIAHBI.

JIOKyMEHTBI BHYTpU  JI€JIa  PACHOJIATAIOTCSI B XPOHOJOTHYECKOH
WJIA BOITPOCHO-JIOTUYECKOU MOCJIEA0BATEILHOCTH UJIM UX COUYCTAHUH.

HopmatuBHsbie 51 OPraHU3aAIMOHHO-PACTIOPSATUTEILHBIE JIOKYMEHTBI
C OTHOCAIIMMUCS K HUM MPHIOKEHUSMU TPYIIIUPYIOTCS B JI€JIa O BUJIaM JOKYMEHTOB
Y 110 XPOHOJIOTHH.

[IpoTokonbl 3acenannii TEPPUTOPUATIBEHON KOMUCCHU PACIIONAraroTcsa B JEJe 0
XpPOHOJIOTMM B MOPSIAKE BO3pacTaHUsT HOMEpPOB. JIOKYMEHTBI K 3aCEIaHUIO
TEPPUTOPUATIBHON KOMHUCCUH TTOMENIAIOTCS TOCIE€ COOTBETCTBYIOIIETO IMPOTOKOJA B
MOPSJIKE PACCMOTPEHUS BOIIPOCOB HA 3aCE/IAHUMU.

[TosnoxxeHusi, MHCTPYKIIMU, YTBEPKIACHHBIC PACTOPSIUTEIbHBIMUA JTOKYMEHTAMHU,
ABJSIFOTCS TNPWIOKECHUSIMU K HUM U TPYINUPYIOTCS BMECTE C YKa3aHHBIMU
JIOKYMEHTAaMU.

[InanoBasg W oT4eTHAs JOKYMEHTAlMs HE3aBHUCUMO OT JaThl €€ COCTAaBJICHHS
BKJIFOYAETCS B JEJI0 TOrO rojia, K KOTOPOMY OHA OTHOCHUTCS.

ITpu HeoOxoaumocTu B Aene «llepenrckay ucxomsmuil (OTBETHBIN) JOKYMEHT
MoMeIIaeTcsl mocie Bxonsmero. [lpu BO300HOBICHHHM TEPENHUCKHA IO BOIMPOCY,
Ha4YaBUICKCS B MPEABIIYIIEM TOAY, JOKYMEHThI BKIIIOYAIOTCS B JI€JI0 TEKYIIEro rojaa u
YKa3bIBa€TCsI MHJIEKC TOTO J€Jla 10 HOMEHKJIATYpe A€ MPEAbIAYIIETO roja, B KOTOPOM
HaXOJATCS MPEAIECCTBYIOMINE JOKYMEHTHI IO ’TOMY BOIIPOCY.

OOpaieHus TpaxaaH U JOKYMEHThl IO HX PAacCMOTPEHHUI0 (HOPMUPYIOTCS
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B OTACJIBHBLIC AfCJIA. O6paH_[eHI/I$I, JAOKYMCHTHI 110 HUX PACCMOTPCHUIO COCTABJIAIOT

B JI€J€ CaMOCTOSITENbHBIE TPYIIIBI M TOMEMIAIOTCS B JIela B COOTBETCTBUU
C HOMEHKJIaTypOU JIe]1 TepPUTOPUATILHON KOMUCCHH.

[Ipu ¢dopmupoBanuu nena W3 HECKOIBKHUX TOMOB (4acTeii), Kpome o00I1Iero
3aroJoBKa nena pu HE0OXO0IUMOCTHU COCTaBJISIFOTCS 3aroJIOBKH
KaXXJI0ro ToMa (4acTu), yTOUHSIIOIIUE COAEpKaHNEe TOMOB (YacTeil) aena.

B nenax, Haxonmsmmxcs B JEIONPOU3BOJICTBE, JOKYMEHTHI TEKYIIEro roaa
pacrmojiararoTcsi 1O  XPOHOJIOTMM  CHHM3Y BBEpX 1O Mepe  IOCTYIUICHHS.
[Ipy mnoaroroBke K cradye B apxuB Jela € JOKYMEHTAMH IIOCTOSIHHOTO
U J0JroBpeMeHHBIX (cBbimie 10 JeT) CpoKOB XpaHeHUs mnepedhOpMHUPOBLIBAIOTCS
B OOpaTHOM MOpSAJIKE: TOKYMEHT, MOCTYNHUBIIMNA B KaJ€HAAPHOM IOy MOCJIEIHUM,
JOJDKEH ObITh BHU3Y JI€JIa, a EPBBIN JOKYMEHT KaJIEHIapHOIO Toia — BBEPXY, EPBHIM.

Jlena ¢ MOMEHTa MX 3aBEACHUS M J0 IEpelayd B apXWB WM YHHUYTOXKCHHS
B CBSI3U C MCTEYEHHEM CPOKOB XPAHEHMS HAXOAATCH Yy Npeacenarens (cekperaps Win
paboTHMKa  ammapara, OTBETCTBEHHOI'O 33  BEJIEHUE  JEJIONPOU3BOJICTBA)
TEPPUTOPUATIEHON KOMHUCCHH.

DNEeKTpOHHBIE JOKYMEHTBI (POPMHUPYIOTCS B 3JIEKTPOHHBIE JI€JIa B COOTBETCTBUU
C HOMEHKJIaTypod Jnen. B HoMeHknaType nen yKa3bpIBaeTcs, 4YTO JEJO BENETCS B
ANIEKTPOHHOM (hopMe. DIEKTPOHHBIE JOKYMEHTHI MOCIIE UX UCIIOTHEHUS WU OTIPABKU
nojiiexar xpaneHuro B [1J] B TedeHue CpoKOB, MPEAYCMOTPEHHBIX JUJI aHAJOTUYHBIX
JOKYMEHTOB Ha OyMaXHOM HocuTene. B cnydae ecnaum nena mpeacTaBleHbl Ha
OyMa)KHOM HOcHTelE U B (hOpME ANEKTPOHHBIX TOKYMEHTOB («TUOPUAHOE JEI0») U HE
HMEIOT DJJICKTPOHHOTO oOpa3a B coorBeTcTByromer PYK, To oHm mnomiexar
CKaHUPOBAHUIO
C TIOCTIEAYIOIINM MPUCOSAUHEHUEM JIEKTPOHHOTO 00pa3a B COOTBETCTBYOITYI0 PYK.

B HoMmeHkiaType Aen 3JEKTPOHHOE JAeN0 W JIeJ0 Ha OyMa)KHOM HOCHTENE
OTpaXaroTcs Kak JBa TOMa, UMEIOIIME OJIUH 3aroJIOBOK U CpoK xpaHeHus. K nunmaekcy
AJIEKTPOHHOTO Jieia MpUbaBisieTcst JuTepa «I».

IIpoTokoisibl 3aceaHui, pELICHUS TEPPUTOPUAIIBHOW KOMMUCCHUM, CIUCKHU

MPUTJIALIEHHBIX, MPUJIAraéMble K NPOTOKOJY NOMJIWHHBIE 3K3EMIUISIPHl PELICHUIM
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C COOTBCTCTBYIOIIMMHU TMPUIOKCHUAMHU, IIPOTOKOJBHBIC IIOPYYCHUS, JOKYMCHTHI,

MOCIYKMBIIME  OCHOBAHMEM [JII  PAcCMOTPEHHs]  BONpPOCAa HAa  3aCEIaHUU
TEPPUTOPUATIBHOM ~ KOMHCCHM,  pacluM(poBaHHAs  ayJuoO3alliCh  3aceJaHus
(mpu ee HaMWYWM), IO TIEpeladd B apXWB HAXOJATCA y Tpeacenmarens (paOoTHHKA
ammapara, OTBETCTBEHHOIO 3a BEJICHHME JEJIONPOU3BOJCTBA) TEPPUTOPUATHHON
KOMUCCHUH.

3a COXpaHHOCTh JOKYMEHTOB M JI€JI OTBETCTBEHHOCTh HECET IMpeCcelaTelb
TEPPUTOPUATIBHON KOMHUCCHHU.

Jlena nOHKHBI HAXOAUTHCS B paboyell KOMHATE WJIM B CIIEHUAIBHO OTBEAECHHOM
JUTSI TOM LIeTTU MOMEIIEHUU U XPaHUTHCS B 3alMUPAIOIIMXCS MIKadax, MPeToXpaHsONINX
JIOKYMEHTBI OT MbLIX U BO3AECHCTBUS COJIHEYHOTO CBETA.

B nensix obecniedyeHuns: onepaTuBHOTO MOKMCKA JOKYMEHTOB JIejia PacIioyiaratoTcs
B COOTBETCTBUM C HOMEHKJIATypOl Jdes, KOImUs KOTOpPOHM NpH HEOOXOJUMOCTH,
MOMEILIAETCSl HAa BHYTPEHHEW CTOPOHE JBEPLIbI MIKada.

Ha xopenikax 00J105k€eK Jie1a yKa3bIBalOTCS UHJCKCHI JIE]1 10 HOMEHKJIAType J1e.

Jlena, HaxosAMecs Ha TEKYIIEM XpaHEHUH, ITouIekar yuety. [lepen nepenaueit
JIOKYMEHTOB B apXUB IMPOBOJUTCS MPOBEPKA HATUYUSA U COCTOSIHUS JJOKYMEHTOB U 1€
B LEJSIX YCTAHOBJICHUS (PAaKTUUECKOTO HAJIU4YUs J€1 U COOTBETCTBUS UX KOJIMYECTBY,
YUCISIIEMYCS 110 HOMEHKJIaType Aell.

[IpoBepka HamMuMsi M  COCTOSHUA JIOKYMEHTOB W €I  IPOBOAMTCS
Opy TEpEeMEICHUH JIeJ, BO3BpaTe Jel, CMEHE MpelceaaTess TeppUTOpUaTbHON
KOMHUCCHUH, TIEpe]] Niepeadeii B apXuB.

IIpoBepka mOpoBOAUTCA IYTEM CBEPKA CTaT€d HOMEHKJIATYpbl el
C OMMCAHUEM JIe] Ha 00JIOKKE, a PU3NUECKOE COCTOSTHUE JIE] ONPEEeTCs MyTEM UX
BU3yaJbHOIO TpocMoTpa. Bce  oOHapyXeHHblEe HEIOCTaTKH  (PUKCHPYIOTCS
B AaKT€ NMPOBEPKU HATUYHS U COCTOSIHUS JIEIT.

B ciyuae yTpaThl JOKYMEHTOB U JI€]1 TPOBOJIUTCS CIIYKEOHOE paccieoBaHuE, MO
pe3ynbTaTaM KOTOpPOTO JIMIIO, BHHOBHOE B yTpaTe€, HECET OTBETCTBEHHOCTb B
YCTAaHOBJICHHOM Topsinke. IIpuHMMaroTCs Mephl MO 3aMELIEHUI0 YTPaueHHOIO

JIOKyMEHTA 3aBEPEHHOIN KOMUEH (110 BOZMOXHOCTH).
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Ecnu oTnenbHbIE JOKYMEHTHI, YK€ BKJIIFOUCHHBIE B IO, BPEMEHHO TPEOYIOTCS

JUIsl pa0OThI, OHU MOTYT OBITh BBIJIaHBI U3 JI€Nla, @ HA UX MECTO BKJIAJILIBAETCS JIUCT-
3aMECTUTENb C YKa3aHUEM, KOTJja, KOMY M Ha KaKOM CPOK BbIJaH JIOKYMEHT.

12.3. DkcnepTr3a HEHHOCTH JOKYMEHTOB.

DKCnepTu3a LUEHHOCTH JOKYMEHTOB NPOBOIUTCS IJII YCTAHOBIICHUS HAYYHOM,
UCTOPUYECKOW M TMPAKTUYECKOM 3HAYMMOCTH JOKYMEHTOB, OOpa3oBaBIIMXCS B
npolecce JAESITeNIbHOCTH TEPPUTOPUAIBHOM KOMHCCHHM, C LEIbi0 OoTOOpa MX s
JAaTbHEUIIIETO XPAaHSHUS U YHUYTOKEHHUS.

DKcnepTh3a LEHHOCTM  JOKYMEHTOB  MPOBOJUTCA HPH  COCTABJICHHUH
HOMEHKJIATyphl JieJl, B mponecce GOpMHPOBAaHUA [€], IPU TOJTOTOBKE el
K [iepe/laue B apXUB, MPHU BBIJCICHUN K YHUUTOKEHUIO €1, JIEKTPOHHBIX TOKYMEHTOB,
HE MOJUIeKAIINX XPAaHEHUIO.

JIns  paccMOTpeHUsT MPOEKTOB HOPMATHBHO-METOJAMYECKUX JOKYMEHTOB
0 BOIIPOCAM JEJIONPOU3BOACTBA M APXMBHOIO JeNla, ONUCEH Jesl MOCTOSHHOTO
U JTOJITOBpeMEeHHBIX (cBbImie 10 JieT) CpOKOB XpaHEHHs], aKTOB 00 YHUUTOXKEHUU JIe] U
JOKYMEHTOB, HE UMEIOIIUX HAYYHOU LIEHHOCTU U MPAKTUYECKOr0 3HAYECHUS, TPUKA30M
npejacenaress TEpPUTOPUAILHON KOMUCCUH CO3AAETCs IKCIIEPTHAs KOMUCCHs (fanee —
9K).

B ee (yHKIMM BXOIUT pacCMOTPEHHE M COTJACOBAaHUE HOMEHKJIATYPHI e
TEPPUTOPUATIBHON KOMUCCHH.

B cocraB OK wMoryr BKiIOYaTeCs 4YIE€HBl TEPPUTOPHUAIIBHOM KOMHCCHH,
IpaKJaHCKUE CITy’)Kalllhe ammapara TePPUTOPHUATILHON KOMHUCCHHU, MO COTJIACOBAHUIO
pabotHuku anmnapara Cankrt-IlerepOyprckoit n3oupaTeTsHON KOMUCCHUH.

[Ipu mpoBeneHNH SKCTEPTU3bl HEHHOCTH TOKYMEHTOB OCYLIECTBISIETCS OTOOp
JIe  TIOCTOSITHHOTO W JIOJTOBpeMeHHbIX (cBbime 10 J1eT) CpOKOB XpaHEHWs,
B TOM YHCJIE IO JIMYHOMY COCTaBy, OTOOp J€1 C BPEMEHHBIMH CPOKaMU XPaHCHUS,
NOJIeKAIINX XPAHEHUIO, BBIJICJICHUE K YHUUTOXEHUIO JIE€J], CPOKH XPAHEHHUS KOTOPBIX
uctekiu. [Ipu 3ToM 0JHOBPEMEHHO MPOBEPSAIOTCS KAYECTBO U MOJTHOTA HOMEHKIIATYPBI

ACJ1, ITPAaBUIJIIbHOCTDb OIIPEACIICHUA CPOKOB XpaHCHUA ACII, JOKYMCHTOB.
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3KCHepTI/I33 OCHHOCTHU JOKYMCHTOB OCYIICCTBIIACTCA IIYTEM IIOJUCTHOTO

npocmotpa gen. He  gomyckaercs oTOOp  JAOKYMEHTOB — JJIi  XpaHEHUSs
WJIM K YHAYTOKEHUIO TOJIBKO HA OCHOBAHUY 3ar0JI0BKOB JIE]L.

OTt60p JJIEKTPOHHBIX JOKYMEHTOB JUISL nepenayn B apXuB
MOXXET OCYIIECTBIATHCS B  aBTOMAaTHU3UPOBAHHOM  peXUME IyTeM oTOopa
nokymeHToB B I1/1 mo npusnakam «MHaekc nenay», «Cpok XpaHEHUD.

JIOKyMEHTBI, yTpaTUBIIME MPAKTHUYECKOE 3HAYEHUE M HE HMEIOIINE
HUCTOPUYECKOM WJIM HAyYHOM LEHHOCTH, [0 HCTEYECHHHM YCTAHOBJIIEHHBIX CpPOKOB
XpaHEHHUs MOJJIEkKAT YHUUTOKEHUIO T10 aKTY.

AKTBI O BBIICJICHUM K YHUUYTOXKECHUIO JI€JI U JOKYMEHTOB pacCMaTPUBAIOTCA HA
3acemanusax OK  OJHOBPEMEHHO C  ONWCSAMHM  JA€d.  YHHUUYTOXKEHUE el
Y IOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aIPEeIacTCsl.

[To pe3ynbTaTaM 3KCIEPTU3bl IIEHHOCTU JOKYMEHTOB PAaOOTHHMKOM arapara,
OTBETCTBEHHBIM 3a BEICHHE JEIIONPOU3BOJCTBA E€XKETOJHO COCTABIIIIOTCS CBOJHBIC
OIHMCH JIeJ MOCTOSTHHOTO U JIOJTOBPEMEHHBIX (CBBIIIE 10 JIET) CPOKOB XpaHEHUS U T10
augHOMYy cocTaBy (mipuioxkeHust NoNe 13,14,15), a Takxke akThl O BBIJACICHUH K
YHUYTOXXEHUIO IOKYMEHTOB, HE MOJIEKAIINX XpaHEeHHIO (rpuiiokenne Ne 16).

Onucu 1e71 TOCTOSTHHOTO U JOJITOBPEMEHHBIX (CBbIIIE 10 J1€T) CPOKOB XpaHEHUs,
a TaKke aKThI 0 BBIJICJICHUU K YHUYTOXKECHUIO JIOKYMEHTOB,
HE MOJUIeKAIINX XPaHEHHUI0, paccMaTpuBaroTcs Ha DK.

Omucn  gen, JOOKYMEHTOB IIOCTOSHHOTO  CPOKa XpaHEHHWs M aKThl
O BBIJICJICHUN K YHUYTOKECHHMIO JOKYMEHTOB, HE MOJJIEKAIIMX XPAHEHUIO, TTOAJIEKAT
yTBepkIeHuto llenTpanbHoit skcnepTHO-poBepouHoit komuccuu (nanee — [IDI1K)
ApxuBHoro komutera Cankr-IlerepOypra, a omnucu Jed 1O JIMYHOMY
coctaBy — yrBepxkaennio DIIMK LI'A CII6. ITocne yrBepxknaenus LIDIIK ApxuBHOro
komutera Cankrt-IlerepOypra omucu Jen W aKkThl O BBIICICHUU K YHUYTOXEHUIO
JOKYMEHTOB, HE TMOJUIeKAIUX XPAHEHUIO, YTBEPKIOAIOTCA  MPEACENaTeeM
TEPPUTOPUAIIBHON KOMHUCCHH.

UepHOBUKM M PYKONKMCH  TOATOTaBIMBAEMBIX  JIOKYMEHTOB,  KOIHH

MH(GOPMALIMOHHBIX M JIpYTMX  MaTepuajoB, HE MOJUISKAIIUX  BKIIOUYEHUIO
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B HOMCHKJIATYpy JA€J, IIO0 MHHOBAHHMHU B HHUX HaI[O6HOCTI/I MOT'YT YHHUYTOXATbCA

0e3 cocTaBJIEHUS aKTa.

[epemer (moamMBKa) A€ IPOU3BOAUTCS TOJIBKO MOCTIE MPOBEACHUS SKCIIEPTU3HI
IIEHHOCTH JJOKYMEHTOB.

12.4. OdopmiieHue aei.

Jlena, mojyiexaliye rnepegaye Ha XpaHeHHUe B apXUB, TOJDKHBI OBITh 0()OPMIICHBI
COOTBETCTBYIOLIUM 00pa3oM.

Odopmiierne nena BKIIOYACT B ceOsl MPOBEPKY CHCTEMATH3AIlMU JOKYMEHTOB
BHYTpH JIeJIa, HyMEpaIHIO JUCTOB, COCTABJICHUE BHYTPEHHEH ONMMCH JOKYMEHTOB Jieia
(npunoxkxenne Ne 17), nucra-zaBeputensi jgena (mpusoxkenue Ne 18), odopmiieHue
PEKBU3UTOB 00JIOKKH, MOJIIUBKY (TIEPEIIET) Jea.

B 3aBucMMOCTH OT CpPOKOB XpaHEHHsI MPOBOJMUTCS MOJHOE WM YaCTHUYHOE
odopmIIeHUE JIC]I.

Jlena MOCTOSHHOTO M JOJITOBpeMEHHBIX (cBblie 10 J€T) CpOKOB XpaHEHHUS
noasiexar mnosiHomy odopmienuto. [lonHoe odopmiieHne nena mpemaycMaTpuBaeT
MPOBEPKYy  CHUCTEMATH3alWM  JOKYMEHTOB  BHYTPH  Jeia,  NPaBHUIBHOCTH
ux odopmiieHUs (HaMurMe HEOOXOJAUMBIX MOJIMUCEH, BU3, OTMETOK O PErUCTpallid U
WCIIOJIHEHUH, TIPUIIOKEHUH), HyMEpPAIMIO JINCTOB, COCTABJIICHUE BHYTPEHHEH OIMUCH
JOKyMEHTOB Jena (g o0co00 UEHHBIX e, JUYHBIX Jed, a Takxke e,
chOpPMHPOBAHHBIX IO  PA3HOBHJHOCTSM  JOKYMEHTOB, 3arojOBKH  KOTOPBIX
HE PaCKpBIBAIOT KOHKPETHOE CO/ICPKaHNE TOKYMEHTA), COCTABJICHHE JINCTA-3aBEPUTEIS
nena, opopMIIEHUE PEKBU3UTOB 00JI0KKH, MOAMIUBKY (TIEpEIieT) ena.

Hena BpemeHHBIX (10 10 JIeT BKIIIOYUTENHHO) CPOKOB XpaHEHUS MOJIEkKAT
4aCTHYHOMY O(DOPMIICHUIO: JOMyCKAETCS HE TPOBOJAUTH CUCTEMATHU3AINIO IOKYyMEHTOB
B JIeJie, JTUCTHI Jieja HE HyMepOBaTh, 3aBEPUTEIHHBIC HAIITUCH HE COCTABIISITh.

O6oxKa nena odopmIsieTcs o YCTaHOBJIEHHOM dbopme
(npunoxxenne Ne 19). Ilpu 3TOM 0003HAUeHHE apXUBHOrO MmUppa, HAHOCUMOE
B IIPpaBOM BEpPXHEM yIIy, mnepeBopaunBaercs Ha 180 rpaaycoB MO OTHOIIEHUIO

K O0OO3HAYEHHIO B JICBOM HIDKHEM yriay CAWHHIbI XpPaHCHHA. CBC}]GHI/IH
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Ha OOJIOKKY MEpPEHOCSTCS U3 HOMEHKJIATYphl JeNl C YTOUHEHHUSMHU, OTPAKAIOUIMHU

(aKkTUYECKUI COCTaB TIOMEIIECHHBIX B JIET0 JOKYMEHTOB.

O6noxka gema oQopMIsieTCs UYEPHBIMHM  CBETOCTOMKHUMH  YEpPHUIAMH,
pa30opurBoO, 06€3 COKpaIieHuH.

Ha o0moxkke pena yKka3bpIBalOTCS CICAYIOIIME PEKBU3UTHL HAMMEHOBaHUE
TEPPUTOPUATBHON KOMHCCHUH, JEJONPOU3BOJCTBEHHBIM HOMep (MHAEKC) Jena,
3aroJIOBOK JIeJia, J1aTa Jena (ToMa, 4acTH), KOJMYECTBO JIUCTOB B JIEJe, CPOK XpaHCHHUS
niena, apXuBHBIN mudp aena.

PexkBu3uThl, mpocTaBisieMble Ha OOJIOKKE fena, O(OPMISIOTCS CIEAYIOIIUM
obpazom:

HAUMEHOBAHHE TEPPUTOPUATBHON KOMHCCHHM YKa3bIBa€TCSi B COOTBETCTBUU
C PpErJIaMEHTOM TEpPpPUTOpUATIbHOW KoMuccuu. llpu wW3MEeHeHMH HauMEHOBaHMS
TEPPUTOPUATBHON KOMHUCCHUHU B TEUEHHUE MEPUOJIA, OXBATHIBAEMOT'0 IOKYMEHTAMH JIENa,
Ha 00JIOKKE K CTApOMY HAaUMEHOBAHUIO MPUITHCHIBAECTCS HOBOE;

JeJIONPON3BOACTBEHHBINI HOMEpP (MHIEKC) JAena — MpocTaBisieTcs LudpoBoe
o003HaueHue (MHAEKC) JIea 0 HOMEHKIIAType /1€ U yKa3bIBa€TCsl HOMEP TOMA (Y4acTH);

3arojOBOK (HaMMEHOBAaHME) JieJla TIEPEHOCUTCS W3 HOMEHKJIATyphl JAel
(B HEOOXOJIMMBIX CITydasiX B 3ar0JIOBOK BHOCSITCSI YTOUHEHHS ),

JaTa jena — Ha OOJIOXKKE Jiefla YKa3bIBAIOTCS JBE JaThl, KOTOPbIe HA3bIBAIOTCS
KpallHUMM JJaTaMU M COOTBETCTBYIOT Oy 3aBEJEHHUS M OKOHYaHMs Jena. HauanpHas
JaTa — 9TO JlaTa CaMOT0 paHHETo, a KOHEYHas 1aTa — JlJaTa CaMOTo MO3/IHEro TOKyMEHTa
B aene. [Ipu 5TOM yUUTHIBAIOTCS AAThl BXOISIINX M UCXOSAIINX TOKYMEHTOB (B Cllydae
UX OTCYTCTBUS — J1aThl PETUCTPALIMU JOKYMEHTOB) M HE YUUTBIBAIOTCS AAThl CIIUCAHMUS
JIOKYMEHTOB B JIEJIO, YKa3aHUI MO MCMOJHEHUIO JOKYMEHTOB, OTMETOK MCTIOJHHUTEIS
(32 MCKJIIOYEHHMEM CIy4yaeB, KOrJa Ha JOKyMEHTaX He HMMEEeTCsl JPYyrux JaT, Kpome
nepeyncieHnbix). Jatamu nen, coaepkanux MpoTOKOJIbl 3aceJaHuil, SABISIOTCS JaThl
MIEPBOTO W TIOCTIETHETO MPOTOKOJIOB, BOIISAIINX B JEIIO.

[Ipu HanucaHuu KpaltHUX AaT Ha 00JI0KKaX JIeJI MOCTOSIHHOTO XPaHEHUs YUCIIO U

roJl MPOCTAaBJISAIOTCS apabCKUMHU M paMu, a Ha3BaHKUE MeCsLa MUIIETCS MPONUCKIO 0e3
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cokpamienusi. Ha 00mokax Jei1 BpeMEHHBIX CPOKOB XPAaHEHHUS YKa3bIBa€TCS TOJBKO

roJ.

Ha o0noxkkax nmei, COCTOSAIIMX U3 HECKOIBKUX TOMOB (4acTel), MPOCTaBIISIOTCS
KpailHUe AaThl KaXA0T0 ToMa (4acTH).

KosnnuecTBO NpOHYMEPOBaHHBIX B JI€JI€ JINCTOB IMPOCTABIAETCS C JIUCTa-
3aBEpUTENS Aena.

Cpox XpaHEeHHs TEPEHOCUTCS Ha OOJIOKKY Jejla W3 HOMEHKJIATYphl Je.
Ha nemax nmoctostHHOro Xpanenus numercs: «[1ocTossHHOY.

ApxuBHBIN mUdp Aema cocTOUT U3 HoMepa (PoHIa, HOMEpa OIUCH, HOMepa Jera
[0 ONKWCH M MPOCTABISIETCA IMOCIE YTBEPKACHUS W COTJIACOBAHUS OMNUCEH e
MOCTOSTHHOTO U JIOJITOBpeMEHHBIX (CBbIlIe 10 JIeT) CPpOKOB XpaHEHUS.

Ha «kopemke gena  yka3bIBalOTCA — 3aroJIOBOK — JI€JIa, HMHAEKC  Jena
10 HOMEHKJIAType, J1aTa JIeJIa U CPOK XPaHCHHUS.

B nensx obGecnieyeHUs COXpPaHHOCTH W 3aKPEIUICHHS MOpsJIKa PacHOI0KEHHUS
JIOKYMEHTOB, BKJIFOUCHHBIX B J€J10, BCE JINCThL, KPOME YHUCTBIX, JIUCTA-3aBEPUTEIIS Jeia
Y JIUCTOB BHYTPEHHEHN OMUCU, HYMEPYIOTCS B pa3BEpPHYTOM BHjI€ apaOCKUMHU IudpaMu
BaJIOBOM HyMepauueil. YUuctble JUCTBI M3 Jeja u3bIMaroTca (0€3 TMOBPEXKICHUS
[[EJIOCTHOCTH JIeJla) U YHUUYTOXKAIOTCA. JIMCTBI HyMEpYIOTCS MPOCTBHIM KapaHIaIioM
CBEpXY BHHM3 B BO3pAaCTalOIIeM NOpAJIKE HOMEPOB HauMHas ¢ mepBoro. Ludpsr
IIPOCTABJISIFOTCA B IIPABOM BEPXHEM yIUIy JincTa. HyMepanus HBETHBIMU KapaHaallaMy,
YEpPHUJIAMH U HyMEpaTopaMu HE IOy CKAETCS.

JIOKyMEHTBI ¢ COOCTBEHHON HyMepauuenl JMCTOB, B TOM YHCIE IE€YaTHBIE
U3JIaHUs, HyMEpPYIOTCS B OOIIEM MOPSIKE WIH COXPAHSIIOT COOCTBEHHYIO HyMEpaIluio,
€CJIM OHA COOTBETCTBYET MOPSIAKOBOMY PACIOJIOKEHHIO JTUCTOB B JIETIE.

Cnoxennpli juct Oosbmoro ¢opmara (A2, A3) pa3BopauuBaercs
¥ HyMepyeTCsl B IPaBOM YacTH BepxHeTo moJis aucta. [Ipu atom muct moboro ¢popmara,
MOJIIIUTBIM 32 OJIUH Kpau, HYMEPYETCS KaK OJIUH JIUCT, & JINCT, CJIOKEHHBIN U TTOAIINATHIN
3a CEpEArHY, MOJICKHUT MEPEIINBKE U HYMEPYETCS KaK OJIMH JIUCT.

Ecnu B gene ectb KOHBEPT C BIOKEHUSIMH, TO CHayana HyMepyeTcs: KOHBEPT, a

3aTEM OUCPCAHBIM HOMEPOM KaK/10€ BJIOKCHHC.
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@dortorpadpun U Apyrue  WUIIOCTpaTHBHBIE  MaTepuajibl  HYMEPYIOTCS

Ha 0OOOpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuct ¢ HarIyxo HakJIEeEeHHBIMU JOKYMEHTaMHu (BbIpe3kamu, (oTtorpadusiMn)
HyMepyeTcs Kak OOUH JHCT. Eciu K JOKYMEHTY MOJAKJIEEHBbI OJHUM KpaeM JIpyrue
JOKYMEHTHI (BCTaBKM TEKCTa, IEPEBObI), TO KAXK/IbIM JJUCT HyMEPYETCS OTACIBHO.

[Ipunoxenue K aeiny, COCTABIISIIOUIEE OTAEIbHBIA TOM, HyMEPYETCS OTAENIBHO.

[Tpu HaTMYMK OTAENBHBIX OIIMOOK B HyMEpALUU JIMCTOB B JIEJIaX IIPU MOATOTOBKE
UX K cJJay€ B apXUB JIOMYCKAETCS MO COTIACOBAHUIO C HUM YMOTPEeOIeHUE TUTEPHBIX (C
OYKBEHHBIMU JIOTIOJTHEHUSIMU) HOMEPOB JIUCTOB.

B nenax DOCTOSHHOIO CpoKa XpaHEHUS W OTHENbHBIX KaTeropusx Jeil
10 JINYHOMY COCTaBY (JIMYHBIX JEJIaX, a TAKXKE JIeJaX, BKIIOYAIOIIUX B ce0s TPyA0BbIE
JIOTOBOPBI, JOTOBOPHI I'PaXkIaHCKO-IIPABOBOIO XapaKTepa U aKThl BBHIIIOJHEHHBIX padoOT
K HMM) JUIsl y4eTa M TIOMCKAa JIOKyMEHTOB B Hauaje Jeja MOXKET IOMEIIAThCs
BHYTPEHH:IS1 onKCh (mpuiioxkenue Ne 17).

JINCTBI BHYTPEHHEN ONMCH HYMEPYIOTCS OTIEIBHO.

Kaxnoe neno 3akaHuMBaeTCs JMCTOM-3aBEPUTENEM YCTAHOBJIEHHOW (hOpPMBI
(mpunoxenue Ne 18).

B nucre-zaBeputene nena nudpaMu M NpONKUCHIO yKa3blBaeTCs (pakTHuecKoe
KOJIMYECTBO JIUCTOB B JAHHOM JIeJie, a TaKK€ HAJIMYUE JIMTEPHBIX U MPOIYLIEHHBIX
HOMEPOB JIUCTOB, KOJMYECTBO JINCTOB BHYTPEHHEW OINHCH W HAJIUYHAE CpPEau
JIOKYMEHTOB ra3eT, KHUT, OpoILop, uepTexel, pororpaduil, puCyHKOB U T.J., CTABIATCS
JlaTa U NOANUCch pabOTHUKA, C(POPMUPOBABIIETO 10, U YKA3bIBAKOTCS €r0 JOJIKHOCTb,
UHUIMANIBI U Gamuiins. Eciu KoauuecTBO JUCTOB B Jieie U3MEHSAETCS, 3aBEpUTEIbHAs
HAJUCh COCTABIISIETCS] BHOBB.

[Ipu moAroToBke e K NOAUIMBKE (MEPEIIETy) IPOBEPSIETCS MPaBUIbHOCTh UX
dopmupoBanusa, odopmieHus. MeTanauueckue W - IUIACTHUKOBBIE CKPEIUICHUS,
a TaKXe TePMOIEPEIUIEThI U3 JOKYMEHTOB YIAJISIFOTCS.

JIOKYMEHTBI TMOAIIMBAIOTCA TAaKUM 00pa3oM, 4TOOBI MOXKHO ObUIO CBOOOIHO
MPOYUTATH TEKCT KAKJIOTO JOKYMEHTA, BU3bl U YKa3aHUS 10 UCTIOTHEHUIO JOKYMEHTA.

12.5. Ilepenaya nen B apXus.
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[lepenaya nen mocrosiHHOro cpoka xpanenuss B LI['A CIIO ocymectBisercs

noeauHnyHo 1o yTBepxkAeHHbIM [IDIIK ApxuHoro komutera Cankrt-lleTepOypra
OMUCSIM JIe]T TOCTOSTHHOTO XPaHEHUSI.

[IppueM MOKYMEHTOB Ha TOCTOSHHOE XpaHEHHE O(OPMIIIETCS aKTOM
npueMa-fepeiadn JOKyMeHToB (rpuiioskeHue Ne 20).

[Ipn mnepemade naem Ha BCEX SK3EMIUISIpaX OINHCH JENI MNPOTHUB Ka)XJa0ro
BKJIIOYEHHOTO B Hee Jiena B rpade «IIpuMeuanue» cTaBUTCS OTMETKA O HAJIMYUU Jela.
B  koHIE KaXIOro OK3eMIUiApa OMUCH  Jel  YyKas3blBalOTcsa  Iudpamu
U TIPOMHCHIO KOJWYECTBO (DaKTUUECKH TPHUHATHIX (MEPETaHHBIX) B apXWB e,
WHULMAIBl W (aMUJIUU JII, OCYHIECTBISIONIMX MpUeM-Tiepeady e, CTaBATCS
WX TIOJMUCH U JaTa.

[Ipu npueme aen B apXuBe MPOBEPSIETCS MPABUILHOCTh X oopmieHus. [lena,
o OopMJICHHBIE C HAPYIIIEHUEM TPaBUJI, YCTAaHOBJICHHBIX MHCTpyKIIHMEH, BO3BpaIialoTcs
B TEPPUTOPUATHHYIO KOMHUCCHUIO C YKa3aHUEM HEJOCTATKOB JJISI UX YCTPaHEHUS.

TeppuropuanbHas KOMHCCHS MMEET MIPUOPUTETHOE paBo
Ha MCTO0JIb30BaHKE JOKYMEHTOB, MIEPEIAHHBIX €10 Ha TOCYIaPCTBEHHOE XpaHEHUE, B TOM
YHUCJIEe HA UX NEPBYIO MyOIUKALIHIO.

12.6. McrionHEHHbIE 3JEKTPOHHBIE JTOKYMEHTBI CUCTEMATU3UPYIOTCA B Jeia B
COOTBETCTBHM C HOMEHKJIATYPOH JI€J1 TEPPUTOPUATIBHON KoMuccuu. [Ipu coctaBienuun
HOMEHKJIATypbl JIel B 3arojlOBOK JieJla BKIIIOYAETCS YKazaHue «DJIEKTPOHHBIC
JIOKYMEHTBD.

Cpoku XpaHEHHUsI DJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CPOKaM XpaHEHUs
aHAJIOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

OKclepTr3a  IIEHHOCTU  DJEKTPOHHBIX  JIOKYMEHTOB  OCYIIECTBISCTCS
B 00IIIeM MOpsIKE, YCTAHOBIEHHOM JIJIsl IOKYMEHTOB Ha OymakHoM HocuTene. [locne
MCTEUCHHUSI CPOKA, YCTAHOBJIICHHOTO MJII XPAHEHHUS JIEKTPOHHBIX A€M (3JIEKTPOHHBIX
JIOKYMEHTOB), HA OCHOBAaHUH aKTa O BBIJCJICHUU X K YHUYTOXKEHHIO, YTBEP>KICHHOTO
npeaceaaTe’IeM TEPPUTOPUATIBHON KOMHCCHHM, YKa3aHHbBIE JJEKTPOHHbBIE Jena

(2JIEKTPOHHBIC IOKYMEHTBI) MOICKAT YHUUTOXKEHUIO.
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OJIEKTPOHHBIE JTOKYMEHTHI IOCTOSIHHOTO CpOKa XpaHEHUsi MepelaroTcs

Ha apXMBHOC XpPAaHCHHUC II0 OIIUCIAM C O(I)OpMJICHI/ICM daKTa IpueMa-rcpeaaiu

SJICKTPOHHBIX JOKYMCHTOB.

13. OTBETCTBEHHOCTH

13.1. YsieHbl TEppUTOPUATBHON KOMUCCUU U TPAXKIAHCKUE CITy>KAIllME anrnapara
TEPPUTOPHUATBHOM KOMUCCHH, rpakJIaHe, 3aMeNIarolIne JOJKHOCTH,
HE SIBIIIONIMECS JODKHOCTSAMH TOCYJIapCTBEHHON TPaXTAHCKON CITy»KOBI, a TaKke
rpakJaaHe, MPUBJIEKAEMbIE 1O  TPaXIJAHCKO-NPABOBBIM  JOTOBOpaM,  HECYT
NEPCOHANIBHYI0O OTBETCTBEHHOCTh 3a coOmogeHue TpeOoBanuii MHCTpykimu,
COXPAHHOCTh HaXOJAIIUXCSA Y HUX JJOKYMEHTOB.

13.2. OTBETCTBEHHOCTH 3a OpraHu3aluio JEJIOIIPOU3BOACTBA
B TEPPUTOPUATBHON KOMHCCUHU, BHEIPEHHE ABTOMATHU3WPOBAHHBIX (KOMITBIOTEPHBIX )
TEXHOJIOTUWA TOJTOTOBKM M OOpa0OTKU JIOKYMEHTOB, OO€CHeYeHUE COXPAHHOCTH
JIOKYMEHTOB u nepenavy 170:¢ B apXuB, KOHTPOJIb
3a coOsofeHneM TpeboBaHu MHCTpYyKIIMM HECET MpejcenaTeb TepPpUTOPUATLHOM

KOMUCCHH.



[Tpunoxenue Ne 1
K MHCTPYKLMH I10 AEJIONPOU3BOJICTBY B
TepputopransHoil U30uparenpHol kKomuccuu Ne 23

dopmMa perucTpaMOHHOI0 KYPHAJIA BXOASIIUX TIOKYMEHTOB

OtMmeTKa 00
HUCIIOJTHECHUN
. | Kpatkoe
Perucrpamu Hcxonsammi (mara
o cojepka- Croco0 IImanoBas
Hara OHHBIN Koppec- HOMED HWCTIOJTHEHUS
HUE nonydyeHuss | McnomHurenb nara
MOJIyYEHUs HOMEp MOHAEHT U Jarta U /unm
(kos-BO Pesommronus HCIIOJTHEHUS
JIOKYMEHTA JIOKYMEHTa PEKBU3UTHI
JIMCTOB)
HCXOJISIIETO
JIOKYMEHTA)

®DopMa perucTpalMOHHOIO0 KYPHAJIA HCXOAALIUX JOKYMEHTOB

Kpatkoe conepxanue
JlaTa Perucrpannonnsiit Anpecar JOKyMEHTa

perucTpanyu | HoMep JOKyMEHTa (pEKBU3UTHI BXOSIIETO

JIOKYMEHTAa), KOJI-BO JIUCTOB

Hcnomuaurenns Bun ornpaBku




[Tpunoxxenue Ne 2
K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B
TepputopuanbHoil n3dupatenbHoit komuccuu Ne 23

HEPEYEHDb
JOKYMEHTOB, He MOJJIeKAIMX PerucTpanuu

1. Coob1ienus o 3ace/laHusIX, COBEIIAHUIX U MTOBECTKAX JHSI.

2. Y4eOHble MPOTrpaMMBbl, IJIaHBI.

3. PeknamHbI€ U3BEIICHHUS, 1aKaThI.

4. TIlo3npaBUTENBHBIE INCbMA U TEJIETPAMMBI.

5. [lpurnacurenbHble OWIETHI, MPUTJIALICHUS HA Pa3IU4YHbIE MEPOIPUSITHS,
HE CoJIep Kalllfe HaUIeKAINX PEKBU3UTOB ITHChMA.

6. byxranrepckrne TOKyMEHTBI.

7. IleuaTHBIC N30aHUA.

8. OmepaTuBHas HMHQOpMalMs, MOCTyHarouias IO KaHajlaM  CBSI3U
['ocynapcTtBeHHOM aBTOMAaTtH3WpoBaHHOW cuctembl Poccuiickonn ®denepanuu
«BbIOOPHY.

9. O0Gpartenus rpakaaH, MOCTYNUBIINE HA aJIPeC dJIEKTPOHHON MOYTHI.



[Tpunoxenue Ne 3
K MHCTPYKIMU IO JAEJIONPOU3BOJICTBY B
TepputopuanbHOl U30UPATEIHHOM
komuccuu Ne 23

AKT

MBI, HUKEO AU CABIIINECS

COCTAaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUM I1AKETa
OOHapy KeHbI CIEAYIOINE HEAOCTATKU:

HaCTOHHII/Iﬁ dKT COCTABJICH B IBYX JK3CMILIISIpaAx.

[Toanucek, pacumppoBKa NOANHUCH:




[Tpunoxenue Ne 4
K MHCTPYKIHUH IO JEJONPOU3BOJICTBY B
TepputopuanbHOl U30UPATEIHHOM
komuccuu Ne 23

(I)Oprl 6JIaHKOB, HCIIOJIB3YEMBIX B TeppHTOpHaﬂbHOﬁ KOMHCCHH



TEPPUTOPUAJIBHAS NUB3BUPATEJIBHAS KOMUCCUS Ne 23
NPOTOKOJ 3ACEJAHUA
20 T Ne

Cankr-IletepOypr



TEPPUTOPUAJIBHASA NU3BUPATEJIBHASL KOMUCCHUSA Ne 23

PEINIEHHUE

20 T Ne

Cankr-IletepOypr



83

TEPPUTOPUAJILHAS N3BUPATEJILHAS KOMUCCHS Ne 23
NPEJCEJAATEJD

INPUKA3

20 1. Ne

Cankt-IlerepOypr
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TEPPUTOPUAJIBHAS
MN3BUPATEJIBHAA KOMUCCUS Ne 23
CAHKT-IIETEPBYPI'
yi. [Ipaxckas, 1. 46, Cankt-IletepOypr, 192241
tei. (812) 576-85-38, daxc. (812) 576-85-38
http://www.tik23.spbik.spb.ru
OKIIO: 15180798; OI'PH: 1037835064706
WNHH/KIIIT 7816226189/781601001

No

Ha Ne oT



http://www.tik23.spbik.spb.ru/

ITpunoxenue Ne 5
K TunoBou HHCTPYKIHUH
10 JIEJIONPOU3BOJCTBY B TEPPUTOPHATIBHON
n3bupatenpHOi kKomuccuu B CankT-IleTepOypre

TpebGoBaHuA K JOKYMEHTaM, H3rOTOBJIIEMbIM C IOMOIIb IO
Nne4YaTalux yYCTPOICTB, U K (pailjiaM TEKCTOBBIX JOKYMEHTOB

1. TekcTbl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaraloTcs uepes
1,5 MEeXKCTpOYHBIX HMHTEpBaJia, JOMyCKaeTCAd IedaTh MTOKYMEHTOB Ha OJaHKax
dbopmara A4 yepe3 1 MeKCTpOUHBIM MHTEpBaJ, Ha OiaHkax ¢opmara A5 — yepes
1 MEXCTPOUYHBIN UHTEPBAIL.

TekcThl JTOKYMEHTOB, MOATOTaBIMBAEMBIX K TUNOrpad)CKOMYy H3/IaHUIO,
MEYaTAIOTCS YEPE3 2 MEKCTPOUHBIX UHTEPBAJIA.

2. HauMmeHoBaHue BHUIa IOKYMEHTA NI€YaTAETCS MPOMUCHBIMU OYKBAMH.

3. Ecnu 3arosioBok K TeKCTy npeBbimmaeT 150 3HakoB (5 CTPOK), TOITycKaeTcs
MPOJJIEBATh €ro 10 TPAHUIIbI PABOTO MOJIS.

4. PacuiudpoBka moamucu B pekBuzute «lloamuce»  medaraetcs
Ha YpOBHE IMOCIEOHEH CTPOKM HAMMEHOBAHUS JOJDKHOCTU C MCIIOJIb30BaHUEM
koMmOuHaruu kiasui Shift — Ctrl — [IpobGen Mexny nHunmaiamu u haMuinei.

5. Co3nanue, d¢opmaTUpoBaHHE U BBIBOJ HA TMe4aTh JOKYMEHTOB
MPOU3BOJIUTCS HAa KOMIIBIOTEpAX C MCIOJIb30BAaHUEM TEKCTOBOIO PENAKTOPA,
noaaepxkuBatoiiero ¢popmat docx. BHenpeHue 351eKTpOHHBIX TaOJINII, CO3TaHHBIX B
TaOJIMYHBIX PEIaKTOpax, B JOKyMeHTh (opmata docx He momycKaercs.
Jonyckaercsi, nmpu HEOOXOJIMMOCTH, CO3/IaHHe, (popMaTHUpOBaHUE M BBHIBOJ HAa
nevyaTth TaOJauIl TOCPEACTBOM PEAAKTOPa MIEKTPOHHBIX TAOIUII, TOAACP>KUBAIOIINX
dbopmar xlIsx.

6.[lpu  dopmatupoBaHuM  JIOKYMEHTOB  PEKOMEHIyeTcs  padoTaTh
C BKJIFOUCHHOM KHOMKOH Y, 9TOOBI BUJIETh HA DKPaHE BCE CITY>KEOHBIE CUMBOJIBI.

7.1lpu dopMaTUpOBaHWM TEKCTOB JOKYMEHTOB WCIOJIb3yeTCSI CTHIIb,
KOTOPBIN UMEET CIEAYIOIIUE TapaMeTphl:

o mpudT PT Astra Serif

o pasmep 14 myHkTOB
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o OTCTYI cieBa 0cm
cIipaBa 0cMm
o MHTEpBa nepen 0 myHKTOB
rocie 0 myHKTOB
o MEKCTPOYHBIN UHTEPBA IOy TOPHBIN
o repBas CTpoka orctyn Ha 1,25 cm
o BBIPABHUBAHNE IO IIPUHE.

8. Ilpu QopmaTupoBaHuM TAOIUI HEOOXOIUMO COOIOAATH CIEIYIOIINE
TpeOOBaHMUS:

Tabiuia Bcerma JO0DKHa WMETh Ha3BaHWE, KOTOPOE BBIPABHUBACTCS
0 LIEHTPY AOKYMEHTA,

TabJIMIa BBIPABHUBAETCS TI0 LEHTPY JIUCTA;

3aroJIOBKM CTOJIOIIOB U CTPOK BRIPABHUBAIOTCS IO IIEHTPY STYCHKH;

JaHHbIE B sTYelKax TaOJUIIbl BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IPOAOKEHNE Ta0IHUIIBI HA HOBOM JINCTE MOYKET HAUMHAThCSI C 3aT0JIOBKOB €€
rpadg (uam HOMEpPOB rpad B ciyyae, eciud rpadbl TaONHIBI HA TEPBOM JIUCTE
IPOHYMEPOBaHbI);

CTPOKHU TaOIUIBI IEPEHOCATCS HA HOBBIM JTUCT TOKYMEHTA UCKIIOYUTEIBHO
IETUKOM;

IIMpUHA W BbICOTA TaOJMLbBI HE AOJDKHBI MIPEBBIIATH pa3Mephl MOJeH
JTIOKYMEHTA.

9. Pazmepsl noneil JOKyMEHTa JOJKHBI UMETh CIIEYIOIINE MapaMeTpPhbl:

o BEpXHEE 2,0 cm
° HUKHEE 2,0cm
° JIEBOC 3,0cmMm
o IpaBoe 1,5 cm.

Ot kpas A0 KOJOHTHUTYJIA:
° BEPXHETO 1,25 cm
° HIDKHETO 1,25 cm.

10. ITpr mOArOoTOBKE TOKYMEHTOB UCIOJIB3YIOT CJIEIYIOLIUE PEKBU3HUTHI:
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¢ HAWMMCHOBAHHC OpraHU3allnuU,

® HaWMEHOBAHHUE BHUJA JOKYMEHTA;
® CChUIKa Ha UCXOMSIINNA PETUCTPALIMOHHBINA HOMEP U JaTy JOKYMEHTa;

® MECTO COCTaBJICHHS (M3JaHUS) TOKYMCHTA;

e r1pud (momeTka) 00 OrpaHUYEHUU JOCTyNA K TOKYMEHTY; (MIPU HAJTUYWH)
® ajpecar;

e Tpu@ yTBEPKICHUS TOKYMEHTA;

® 3aroJIOBOK K TEKCTY IOKYMEHTA;

® TEKCT JOKYMEHTA;

® OTMETKa O HAJUYHUH MMPUIIOKEHUS;

® T[IOJINUCH;

® OTMETKa 00 AJIEKTPOHHOM MOJIUCH;

e rpu( cornacoBaHus JOKyMEHTA;

® OTMeETKa 00 UCHOJIHUTEIE;

® JICHTU(PUKATOP PIECKTPOHHON KOMUU JOKyMEHTA (TIPY HATUYHH).

11. PexkBu3uthl (KpoMe TEKCTa JOKYMEHTa U ajpecaTra), COCTOSIIUE

N3 HCCKOJIBKHUX CTPOK, II€YaTalOT CO CIACAYIOIINMU ITapaMCTpaMU:

o mpudT PT Astra Serif

o pasMmep 14 myHKTOB

o OTCTYII cieBa 0cm
CIipaBa 0cMm

o WUHTEpBAJI nepen 0 myHKTOB
rocie 0 myHKTOB

° MEKCTPOUHBIN UHTEPBAII OJVMHAPHBIN

° OTCTYII IIEPBOU CTPOKHU HET

o BBIPAaBHUBAHUE 0 LIEHTPY.
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12. PekBu3UT «Aqpecar» NevaTaoT cO CIAeAYIOMMMU TapaMeTpamu:

o mpudT PT Astra Serif

o pa3Mep 14 myHkTOB

o OTCTyIl cieBa 7 cM
cripaBa 0cMm

o UHTEpBaI nepen 0 myHKTOB
1ocie 0 myHKTOB

o MEXCTPOYHBIN HHTEPBAJ OJIMHAPHBIN

o OTCTYII IIEPBOU CTPOKH HET

o BbIPABHUBAHUE 0 LIEHTPY.

Ecnn cocraBHble 4acTHM pPEKBU3UTOB «Anpecat», «I'pud yTBepKaeHUS
nokymeHTa», «I'pu¢ cormacoBaHus JOKyMmMeHTa», «OTMeTKa O HaJIU4uu
IPWIOKEHU» HE YMEIIAKOTCS Ha OJJHOM CTPOKE, TO Pa3pblB CTPOKHU B HY’KHOM MECTE
IIPOU3BOAMTCS C MTOMOIIBIO CUMBOJIA «Pa3phiB cTpokm» (koMOnHanus kinaBu Shift

— Enter), Hanpumep:

COI''TACOBAHO

PykxoBonurens PenepanibHOTO
ApXMBHOT'O areHTCTBA

A.H. AptuzoB

[Ipn wucnonp30BaHUU B TEPPUTOPHUAIBHON KOMHCCHU HIECHTHU(PUKATOpA
AIIGKTPOHHOM KONMHM JOKyMEeHTa (KOJOHTUTYJIa) OH Ie4yaTaercs B JIEBOM YTy
HIDKHETO TIOJIS K&KJOW CTPAHUIIBI TOKYMEHTa MPU(GTOM § MyHKTOB.

13. Tlpu odopmieHnrn AOKYMEHTOB Ha JBYX M Oojiee CTpaHMIIaX BTOpas
U TIOCJIEAYIONINE CTPAHMIIBI JOJDKHBI OBITH MpOoHyMepoBaHbl. Homepa crpanuil
MPOCTABIIAIOT MOCEPEIMHE BEPXHETrO MOJIs TUCTa apabckuMu I pamu 0e3 3HaKOB
peNnuHaHUs.

Ecmu AOKYMCHT UMCCT ITPUIIOKCHUC, TO OHO II€YATACTCA C HOBOM CTpaHHIIbI.
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14. Jlnia BBISIBJICHUS U KCIPABIEHUS BO3MOXKHBIX OLIMOOK B MPABOINMCAHUU
B cPOpMUpPOBaHHBIX (paillax PEKOMEHIYEeTCS  OCYIIECTBISATH  MPOBEPKY
JTIOKYMEHTOB, HCIIOJIb3YsI CUCTEMBI ITPOBEPKHU MPABOIIHCAHUSI.

15. Kaxaplif TOKYMEHT CO BCEMH MNPUIOKEHUSIMH K HEMYy I[OMEIIAIOT
B OTJENbHBIN (haii (ecnu MpUIOKEHUS CO3[aHbl OJHUM IpolieccopoM). BuyTpu
daitna caMm JOKyMEHT U KaXKJ0€ MPHUIIOKEHNE TOMEIIAIOT B OTJENIbHBIC pa3/Iebl.

16. Bce pexkBU3UTHI JIOKYMEHTa OTHESIOT JAPYr OT Apyra OAHOW ITyCTOM
CTpOKO#l, oOpa3zyeMoil cuMmBojioM abO3ana (§ — knaBuma Enter). B Tekcre
HE J0JHKHO BCTpeyaThesi OoJiee ABYX CUMBOJIOB a03aria moapsij.

17. He pomyckaeTcst UCTIONb30BaHKUE MTPOOENIOB A1t 00pa30oBaHMsI a03alHOTO
oTcTyma (KpacHOM CTPOKH) WIJIM MYCThIX CTPOK. B TekcTe HEe JOMKHO BCTpEUYaThCs
nojpsin  Oojmee  oAHOro  cuMmBojia  mpoOena.  Pasnenenue MHMLKAIOB
U Gpamunuu, cuMBoia Ne u yncia, MopsIKOBOTO HOMEpPA CTaThH, 9YaCTH, ITyHKTA HIIN
MOJIITyHKTa IPaBOBOTO aKTa, YMCJIA Mecslla W Ha3BaHUs Mecsla, Yucia rojaa
U CIIOBA «TOJ», JIOOBIX YHUCJIOBBIX 3HAUYCHUM W EIUHUIl U3MEPEHUS JeJacTcs
C HCIOJIb30BaHHEM HEpa3phIBHOTO Mpodena (coueranue knaBui Shift — Ctrl —
[TpoGen).

18. He nomyckaercs BKIHOYATh B TEKCT TOKYMEHTA Pa3AcIUTENbHBIE TUHUU,
COCTABJICHHbBIE U3 LIETIOYEK CUMBOJIOB (*, =, -, — U JIpyrue).

19. He nomyckaeTcs HCHOJB30BAaHHE B PYCCKUX CIIOBaX CXOJHBIX
1o HaYepTaHuto JaTuHckux OykB (A, a, B, C,c,E,e, H,L K, M, O, 0, P, p, 1, X, X, y).

20. He pmomyckaercs UCHOJIb30BAaHUE CHMBOJIA TaOymsiiuu (—) Ui
oOpa3oBaHus a03aIHOTO OTCTYyTIA (KPACHOM CTPOKH) WITK MYCTHIX CTPOK. AO3aIHBIM
OTCTYT yCTaHABIUBAIOT B MeHIO DopMaT/AG3a1] Wi C TOMOIIHIO BEPXHETO JBUKKA
Ha TOPU30HTAILHOU JINHENKE.

21.He pomyckaercs UCHOJIb30BAaHUE CHUMBOJIA «-» JUIsl 0OO3HAYECHMS
nepeHoca. BmecTo Hero cieayer HCHONb30BaTh CHUMBOJI MSTKOTO TIEpeHoca

(xomOuHamms kiaapui Ctrl — «-»).
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22. JInsg HamucaHWs PUMCKUX HUQP JTOJDKHBI MCIOJB30BaThCS 3arjiaBHBIC
oykBbl natuHckoro andasura (I, V, X, C, D, L, M). Ucnoas3oBanue i 3TOU LU
pycckux OyKB B apaOCKuX UG HE TOMyCKaeTCs.

23. PexkBU3UTHI «3aroj0BOK K TEKCTY» JOJKHBI OBITh BEIPOBHEHBI 110 LICHTPY
Y KX U3 HUX JOJKEH MPECTaBISATh COO0M OMH a03all, TO €CTh BHYTPU TEKCTa
KOKIOTO pPEKBH3UTa HE JOKHO OBITh cuMBOia ab3ama. He pomyckaercs
WCITOJIb30BaHUE CUMBOJIa ab3alia JuIsl IPephIBaHUS CTPOKHU B MPOU3BOJLHOM MECTE,
JUTSL 3TOTO CJIETYET MCIOIB30BaTh CHMBOJI pa3pbiBa CTPOKH (KOMOWHAIINS KITABHIII

Shift — Enter).



ITpunoxenue Ne 6

K MHCTPYKLMU I10 AEJIONPOU3BOJICTBY B

TepputopuanbHOl U30UPATEIHHOM
komuccuu Ne 23

Cnucok pacchblJIKH HCXOIAILIMX T0KYMEHTOB

n/n

HaumeHnoBanue oprana
(opranusamnun)

IToJiHbBI MOYTOBBIN aapec

[Ipencenarens TeppuropuanibHOU

n3ouparenbHo komuccun Ne 23

Hcnomaurens

«

(moamuce) (pacmudpoBKa MOAMUCH)

(moamuce) (pacmudpoBKa MOAMUCH)

20 r.




ITpunoxenue Ne 7
K MHCTPYKIMU IO JAEJIONPOU3BOJICTBY B
TepputopuanbHOl U30UPATEIHHOM
komuccuu Ne 23

IlepeyeHnb 00s13aTEJIbHBIX CBEACHUI 0 TIOKYMEHTAaX, HCMOJIb3yeMbIX B LEJISIX
ydera M IOMcKa A0KymenTos B ITJ1!
. ABTOD.
. Anpecar.
. JIomKHOCTD, (pamMIIIAS U MHUIIMAITBI JIATIA, TIOAIMUCABIIETO TOKYMEHT.

. HaumenoBanue I'PYIIIBI U BUO4d JOKYMCHTA.

1
2
3
4
5. Jlata nokyMeHTa.
6. PeructpanonHblii HOMEpP JTOKYMEHTA.
7. Jlata moCTynMUBIIEr0 JOKYMEHTA.
8. PerncrpanOHHBI HOMEP MTOCTYIUBIIETO TOKYMEHTA.

9. CBeneHust 0 CBSI3aHHBIX JIOKYMEHTax (HaMMEHOBaHHE BHUJAA JIOKYMEHTA,
JlaTa, perucTpallMOHHBIA HOMEp, TUIT CBA3KH).

10. 3aroy0BoK K TEKCTY (KpaTKOE COACpKAHUE JOKYMEHTA).

11. Uaaekc aena mo HOMEHKJIAType Jedl.

12. CBenenus o nepeagpecany JOKyMEHTA.

13. KosnnuecTBO JINCTOB OCHOBHOT'O IOKYMEHTA.

14. OT™MeTKa 0 IPUIIOKEHUH (KOJTMYECTBO MPUIIOKEHUM, 00ITIee KOJTUIECTBO
JIMCTOB MPUIIOKEHH ).

15. Yka3aHus o MCIOJIHEHUIO TOKYMEHTa (IIOpy4YEeHHE, UCIIOJIHUTENb, 1aTa
WCIIOJTHEHUS).

16. OT™MeTKa 0 KOHTpOJIE.

17. I'pud (momeTka) 00 OrpaHUYCHUH JIOCTYTIA.

18. ITpoBepka 371eKTpOHHOM MOoANUCH (TIPU HATTUYUH).

19. ITonpasnenenue — OTBETCTBEHHBIN UCIIOJIHUTENb JOKYMEHTA.

20. daitpl 2JIEKTPOHHOTO TOKYMEHTa (KOJM4uecTBO (aitioB, MMeHa (haision).

! Ucnone3yeTest COKpalenue, IpUBEAEHHOE B yHKTe 1.8 HacTosmmel MHCTpyKIwy.



[Tpunoxenue Ne 8.1
K MHCTPYKIMU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM

KYPHAJI

komuccuu Ne 23

yuyera JHYHOI0 NpHeMa rpaxiaaH
B TeppuropuanbHoii n30MpaTeJbHONH KOMHCCHH Ne

OTmeTKa D.1.0.
IMouToBbII Kparkoe 0 pe3yJbTaTrax U MOANNCH
Ne | Jara ®.1.0. p pesy A
aapec coJep:KaHue npuemMa JIMna,
n/n | npueMa | 3asiBUTeJIA
3asiBUTEJISI | OOpalnleHus (npuHsTOE NMPOBOAUBIIET0
pelieHue) npuem
1 2 3 4 5 6 7
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[Tpunoxxenue Ne 8.2
K MHCTPYKIMU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

KAPTOYKA JIMYHOI'O IIPUEMA T'PAKIAH
B TEPPUTOPUAJIBHON N3BUPATEJIBHOU KOMUCCHUHU Ne

Jara obparienus
Jara npuema

« » 20 I. Ne
damuns, UMs, OTYECTBO 3asIBUTEIIA J{0JDKHOCTHOE JTHIIO, BEAYIEe TPUEM
MecTo XKuUTeNbCTBa, TeNeHOoH Pesynbrarel paccMoTpeHust

KaTeropI/m 3as1BUTCIIA

Coneprxkanue oOpaleHus

A,
BBIPAXKAIO (pamunus, UMs1, OTYECTBO 3aBUTEIIS)

COIVIaCH€ Ha IPENOCTABICHHE MHE YCTHOIO OTBETa B XOJE JIMYHOIO IpUEMa IO CYLIECTBY
MIOCTaBJIEHHBIX B YCTHOM 0OpaIieHuu Bonpocos. [IncbkMeHHOro oTBeTa HEe TpedyeTcs.

(mara) (monmuck 3asBUTETIS) (pacuudpoBka moamMcH)

A,
BbIpaxxaro

(damunus, UMs, OTYECTBO 3asIBUTEIIS)

corJlache Ha BHJ1€0-U (WIH) ayAMOIPOTOKOIMPOBAHHUE JIMYHOTO PUEMA.

(mata) (TOaNUCH 3asBUTEIS) (pacmmdpoBKa MOAMKUCH)
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ITpunoxenue Ne 9
K MHCTPYKIMU IO JAEJIONPOU3BOJICTBY B
TepputopuanbHOl U30UPATEIHHOM
komuccuu Ne 23

JIucer coryiacoBanus

JomKHOCTD

damunus,

Hara Tonmmcen WHHULAAJIBI

HUcnomuurenu
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ITpunoxxenue Ne 10
K MHCTPYKLMU IO AEJIONPOU3BOJICTBY B
TepputopuanbHOl M30UPATEIHHOM
komuccuu Ne 23

YTBEPX/IAIO

[Ipencenarens TeppuTopHaIbHON
n30upaTebHON KoMUccHu Ne

(moamucek) (mHUIIMATBI, (HaMIITHS)

« » 20 T.

OT14eT 0 pacchlIKe MO0 COOTBETCTBYIOLIUM a/IpecaTaM U pa3MelleHNnH
pewmiennii TeppuropuajbHOil H30MpaTeJIbHON KOMHUCCHH No
Ha 0pUIHAJIBHOM caiiTe

3acenanne Ne OT « » roga
No Ne perrenust AgnpecaT pacChbUIKH, aapec pa3MEICHUS Jarta
n/m THUK pa3MeleHus
PacChUIKH
1
2
3
HUcnonaureis

(moamuck) (pactumdpoBKa MOAMKUCH)
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[Tpunoxxenune Ne 11
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

HEPEYEHD

nmoAJICKaAaUX KOHTPOJJIK JOKYMEHTOB € YKa3aHUEM CPOKOB HCITOJIHCHUS

1. ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI, (elepajabHble 3aKOHBI
Poccniickon @enepanuu — COTIIACHO YKa3aHHOMY B HUX CPOKY.

2. Yka3el lIpesnpenta Poccuiickoit denepanuym — COMIACHO YKa3aHHOMY
B HHUX CPOKY.

3. Pacniopsikenusa  Ilpesmpenta  Poccuiickoit ~ @enepauuu — COTJIACHO
YKa3aHHOMY B HHX CPOKY.

4. IlocranoBnenus, pacriopskenns [IpasurenscrBa Poceniickon denepanmn —
COTJIACHO YKAa3aHHOMY B HHUX CPOKY.

5. 3akonsl Cankt-IlerepOypra — coriaacHO ykazaHHOMY B HUX CPOKY.

6. [TocraHnoBieHus, peleHus 3aKOHOJATEIBLHOTO CoOpanust
Cankr-IleTepOypra — coryiacHO yKa3aHHOMY B HUX CPOKY.

7. IlocTaHOBIIEHUS, PACHOPSIKEHUSI OpraHa TIOCYJapCTBEHHOW BJIACTU
Cankrt-IletepOypra — corjiacHO yka3aHHOMY B HUX CPOKY.

8. [TocTaHOBIICHUS, PACTIOPSKEHUSI PYKOBOJUTEIISI OpraHa roCy1apCTBEHHOU
Biactu Cankt-IleTrepOypra — corjiacHO yka3aHHOMY B HUX CPOKY.

9. [Mapnamentckue 3ampocbl CoBera Denepannu Deaepansuoro Cobpanus
Poccuiickoit deneparnuu, I'ocymapctBennoit [dymber denepanbhoro CoOpanus
Poccuiickoit @enepanuu —HE TMO3QHEE YeM uepe3 15 KaneHIapHbIX [HEW
CO JHA TOJNYyYEHUS NapIaMEHTCKOTO 3ampoca WM B HWHOW YCTAHOBJIEHHBIN
cooTBeTcTBYMOIIECH nanaroil denepansHoro Cobpanusi Poccuiickoit denepanmu
CPOK.

10. 3anpocsl CEHAaTOpOB Poccuiickoit denepanuu, JEMyTaToOB

I'ocynapctBennort Jlymbr ®enepanbroro CoOpanusi Poccuiickoit ®Deneparym —
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He no3/iHee yeM yepe3 30 KalleHIapHbIX JHEW CO JHS €ro MOJIyYEHUs WU B MHOMN
COIJIaCOBaHHBIM C MHULIMATOPOM 3alpoca CpoK.

11. O6pamienuss  cenatopoB  Poccuiickoit ~ deneparuu,  JAemyTaToOB
I'ocynapctBennoit Jlymer ®DenepanpHoro CobOpanusi Poccuiickoit depeparuu
[0  BONpOCaM, CBSA3AHHBIM C WX  JEATEJIbHOCTHIO, — HE3AMEIUTEIBHO
(mpu HEOOXOAUMOCTH TMOTYUSHUS JJOTIOTHUTEIBHBIX MaTEPHATIOB — HE MO3/THEE YeM
yepe3 30 KaeHJapHbIX THEW CO JAHS MOJy4YEHUs 0OpalleHus).

12. O6pamenus JIETyTaTOB 3aK0HOIATEIHLHOTO Cobpanust
Cankr-IletepOypra — B cpok, ycranoBieHHbIi CankT-IleTepOypra.

13. [lucekma u3 Apmunuctpauun IIpesunenta Poccuiickoit d@epepanuu,
[IpaButennscTBa Poccuiickoit ®enepannn, Konctutynuonnoro Cyaa Poccuiickoi
Oenepannu, BepxoBHoro Cynma Poccuiickori @enepauuu, [ 'eHepanpHOU
npokypatypbl Poccuiickoit ®enepauuu, IIpaButensctBa Cankt-lleTepOypra —
B COOTBETCTBMM C YyKa3aHUSIMU IO HCIOJHEHHIO JOKYMEHTa Ipejcenaress
TEPPUTOPUAIIBHOM  KOMHCCHUH, €CIM B  HHX HE  yKa3aH  CpOK —
He Mo3/Hee yeM uepe3 30 KaJleHIapHbIX JHEH.

14. IIpoTtect mpokypopa — He no3aHee yeM yepe3 10 kaneHIapHbIX THEH.

15. IlpencraBnenue npoKypopa — B TEYEHUE MECSIA CO JHS MOCTYIUICHUS.

16. OOpaieHus, CBI3aHHbIE C peain3aluel U 3alUTON N30UpaTEIbHBIX MPaB
W mpaBa Ha yyactue B pedepenayme rpaxaanH Poccuiickoiri dDepeparuu,
MOCTYNUBIINE B TEPPUTOPUAIBHYI0O KOMHUCCHUIO B XOAE COOTBETCTBYIOIIEH
n30upaTebHOM  KaMIaHWW, KaMIlaHud  pedepeHayma, —B  COOTBETCTBUU
¢ MeepanbHLIM 3aKOHOM 00 OCHOBHBIX FapaHTHAX U30MPaTEIbHBIX IIPaB!.

17. Ilepecbiika oOpallleHUl TpaxkaaH, COAEPKAIIMX BOIMPOCHI, PEIICHUE
KOTOPBIX HE OTHOCUTCA K KOMIIETCHIIMM TEPPUTOPUATLHON KOMMCCHH,
OCYUIECTBJISIETCS B TEUEHHE CEMH KaJeHAAPHBIX JHEH.

OOparenue, CBI3aHHOE C COOTBETCTBYIOIIEH HM30MpaTENbHON KaMIlaHUEH,
KaMmmaHueln pedepeHayMa, TMOCTYNHBIIEE B TEPPUTOPUATHHYIO KOMHCCHIO
JI0 YCTAHOBJICHUSI €10 UTOTOB TOJIOCOBAHUS, OINPEACIICHUS Pe3yJbTaTOB BHIOOPOB,

pedepenayma U coAepXallee BOMPOCHI, PEIIEHHE KOTOPhIX HE BXOJMT

! Ucnone3yeTest COKpalenue, NpUBEAEHHOE B yHKTe 1.2 HacTosmmel UHCTpyKIwy.



99

B KOMIICTCHIINIO KOMHUCCHM, B TEUEHWE MATH JHEW IMOCJE JHA IMOCTYTUICHUS
HalpaBJsieTCs] B KOMHCCHIO, HMHOW OpraH Wid JODKHOCTHOMY  JIMILY,
B KOMIIETEHIIMIO KOTOPBIX BXOAUT €ro pPacCMOTpPEHHE, a MOCTYNHBIIEE B WHOM
NepuoJl MO0 HE CBSI3aHHOE C COOTBETCTBYIOIIEW H30MpATENIbHOM KaMIaHUEH,
KaMmnaHuel pedepeHayma — B TeUEHUE CEMU JHEH mocie AHS MOCTYIUICHHUS.

OO0parienus, He CBSI3aHHBIC C pean3alyeil U 3alIUTON N30UpaTebHbIX MPaB
U TpaBa Ha ydactue B pedepenayme TpaxaaH Poccuiickoir deneparuu,
NOCTYIHBIIAE B TEPPUTOPUATIBHYI0 KOMHUCCHIO B MEPUOJ COOTBETCTBYIOLIEH
n30upaTebHOM KaMMaHUHM, KamMIaHuu pedepeHayma, a TakKe MOCTYIMUBIINE
BHE TepHojJa M30MpaTEeNbHON KaMIaHWHW, KaMIaHuW pedepeHaymMa WU IMOcie
YCTaHOBJICHUSI TEPPUTOPUAIBHON KOMHCCHEN UTOTOB TOJIOCOBAHUS, ONpPEICICHUS
pe3yJbTaToB BBIOOPOB, pedepeHayma, —B TedeHue 30 pgHel mocne JHA
WX TOCTYIICHHUS.

18. OOparmienus  cpeACTB  MaccoBoM  uHMOpManmuu MO  BOIpocam
npenocTaBiieHuss UH(OpMAIuu —B  TEUEHHE CEeMU  KaJICHJApHBIX  JIHEW.
Ecnu tpebyemble cBeZeHUS HE MOTYT OBITh MPEIOCTaBICHBI B yKa3aHHBIM CPOK,
TO JIOMYCKAeTCs OTCPOYKa B TMPEIOCTaBICHUM 3arpaiimBacMoil HHpOpManuu
C BPYUYECHHEM MPEACTABUTEIIIO PEIAKIIMUA B TPEXTHEBHBIM CPOK CO JHS MOTYUYCHUS
MMCBMEHHOIO 3arpoca WH(OpMaluu yBEJOMIIEHHS 00 OTCpOUYKE, B KOTOPOM
YKa3bIBalOTCA NPHUYMHBI OTCPOYKH, Jara, K KOTOpod OyaeTr mpenocTaBiieHa
3anpaniuBaeMasi “tHpopMalus, JoIKHOCTHOE JIMIIO, YCTAHOBUBIIIEE OTCPOUKY, /1aTa
MPUHSATHUS PEIICHUsI 00 OTCPOUKE.

19. 3anpoc rocynapcTBEHHOIO0 OpraHa, OpraHa MECTHOI'O CaMOYIIPaBIICHHS
WIM JOJDKHOCTHOIO JIMIIA, paccMaTpHUBAIOLIEro oOpalleHHe TIpakKJaHuHa, —
JOKYMEHTbl W Marepuaibl, HEOOXOJIMMBbIE I PacCMOTpPEHHUs OOpalieHus,
MPEIOCTABISIIOTCA B TE€UEHHE |5 NHENM WM MHOW CPOK, YKA3aHHBIM B 3aIpoce
(0 BO3MOKHOCTH), 32 HMCKJIIOYECHHUEM JTOKYMEHTOB M MAaTE€pPHAIOB, B KOTOPBIX
COJIEpKaTCsl CBEJICHUS], COCTABIISIOLINE TOCYIAPCTBEHHYIO WJIM UHYIO OXPaHSAEMYIO
dbeneparbHBIM 3aKOHOM TailHy, W JJIi KOTOPBIX YCTAHOBIIGH OCOOBIN MOPSIIOK

IPe0CTaBIICHUSI.
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[Tpunoxxenue Ne 12
K UHCTPYKIHUH IO I€TONPOU3BOJICTBY B

TepputopuanbHON U30UPATEIHHOM

komuccuu Ne 23

TeppuropranbHas YTBEPXIAIO
n3OuparenpHas kKomuccus Ne
HOMEHKIJIATYPA JEJI IIpencenarens
TepputopuanbHOM
Ne n30upaTenbHO kKomuccuu No
(mata)
(moamucek) (pacmudpoBka moanUCcH)
Ha o (I[aTa)
Nupekc Komaaectso Cpok xpaHeHusI
A 3aroJ0BOK Jiena TOMOB POK Xp [Ipumeuanus
nena . u Ne crareii 1o nepevHro
(uacreii)
1 2 3 4 5
Haspanwue paznena
(HaMMEeHOBaHUE JTOJKHOCTH COCTABUTENS (moamnuce) (pacmm@poBKa MOANKUCH)
HOMEHKJIaTyphbl)
(mara)
COT'JTACOBAHO COT'JIACOBAHO
[IpoTokon DKcnepTHOW KOMUCCHH Cekperapp Cankr-IlerepOyprekoit
TeppuropuanbHOl U30UpaTeabHON KomMuccuu Ne n30UpaTeTbHON KOMUCCUU

OoT

No

(mogmuce)  (pacmudpoBKa MOJIMUCH)



101

[Iponomxenue npunoxeHust Ne 12

Hrorosas 3amuch o KaTCTOPHAX U KOJIUMUICCTBE ACJI, 3aBCACHHBIX

B roay B TepputopualibHO# n30upaTenbHOi Komuccun Ne
B ToM uncne
ITo cpokam xpaHeHus Bcero T — C OTMETKOM
PEXOIIAI «OIIK»
1 2 3 4

Ha 6ymaxkxnoMm Hocutese

(mpu HaMUUUU TUOPUIHBIX Jei, ToM(a) Ha OyMaKHOM HOCHTENIEC YUYUTHIBAIOTCS B pasJieie
tabmuubl «Ha OymaxkHOM HocuTene», ToM(a) Ha 3JEKTPOHHOM HOCHTEJIE YYHMTHIBAIOTCS B
pazziesne Tabauibl « JIEKTPOHHBIX)):

ITocTosiHHOTO

Honrospemennoro (cBaiiie 10 jer)

Bpemennoro (10 10 sieT BKIIOYUTENBHO)

DNEeKTPOHHBIX

(mpu HANMWYUK TUOPUIHBIX JIeN, ToM(2) Ha OyMa)KHOM HOCHUTEIE YUYUTHIBAIOTCS

B paznene Tabmuibl «Ha OymakHOM HOcUTENEeY, TOM(a) Ha SJIEKTPOHHOM HOCHUTEIE
YUUTBHIBAIOTCS B pa3jiesie Ta0uIbl « DIEKTPOHHBIXY):

ITocTossHHOTO

Joarospemensoro (cssiie 10 seT)

Bpemennoro (10 10 et BKIIOYUTENBHO)

HUTOI'O:

(HaMMEeHOBaHUE JOJKHOCTH COCTABUTEIIS (monmucek) (pacuudpoBka moanucy)
HOMEHKJIATypBhl)

(mara)




TepputopuanbHas
nzbupatenpHas komucenus Ne
®OHJ Ne
OIIUChH N

A€, TIOKYMEHTOB IIOCTOSSHHOI'O XpaHCHUA
3a roa
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[Tpunoxxenue Ne 13
K UHCTPYKIHUH IO I€TONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

YTBEPXIAIO
[Ipencenarens

TeppuropuanbHON
n30upaTeIbHOM KOMUCCHU Ne

(moamuck) (pacmudpoBKa MOAIUCH)

(mara)
No Hunexc 3aroJyiIoBoK o
Kpaiiaue natbt Komuyecto nmuctoB | Ilpumedanus
/1 zena nena
1 2 3 4 5 6
HaszBanue pasnena
B nanub1i pa3nen onucyu BHECEHO el

(mdpamMu ¥ TIPOIHCHIO)

¢ No o Ne , B TOM YHCJIE:
JTUTEpPHBIC HOMEpA: 5
MPOMYIIEHHbIE HOMEpa:

HaI/IMeHOBaHI/IC JOJPKHOCTU COCTAaBHUTECIIA IIOAITNUCH pacmmprBKa IIOAITNCHU
OITMCH

HanmeHoBanne J0IKHOCTH MO IITNCH pacmidpoBKa MOIMUCH

OTBCTCTBCHHOI'O 3a apXWB

(nata)

COTI'JTACOBAHO
IIpoTokOoa DKCEPTHON KOMUCCHH
TepputopuansHoil H30UpaTENHHOMI

komucenu Ne

oT Ne

YTBEPX/IEHA
[IpoTokoa LleHTpanbHON SKCIIEPTHO -
MIPOBEPOYHON KOMUCCUU
ApPXHMBHOTIO KOMUTETA
Cankr-IlerepOypra

oT Ne
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ITpunoxenue Ne 14
K UHCTPYKIUU MO JIEJIONPOU3BOJICTBY B
TepputopuanbHOl M30UPATEIHHOM
komuccuu Ne 23

TeppuropuaibHas YTBEPXJAIO
n3OuparenpHas komucceust No

®OHJ Ne [Ipencenarens
OIUCH N TeppuropuanbHoii
Jel, IIOKYMEHTOB BPEMEHHBIX H36HpaTeHbHOﬁ komuccuu Ne

(cBeimre 10 neT) cpoka XpaHeHUs

(moamuce) (pacmmgpoBKa MOAIKCH)

3a roj
(mara)
No Nunexc 3arosoBoOK Kpaiinue Cpok KonunuectBo
[Tpumeuanus
n/n nena nerna JIaThI XpaHEeHHUS JMCTOB
1 2 3 4 5 6 7
HaszBanue paznena
B nmanubIii pa3gen onucyu BHECEHO hi ()
(uudpaMu 1 NPONKCHIO)
c Neo mo Ne , B TOM
qucle:
JUTEpHBIE HOMepa! )
MPOMYIICHHBIE HOMEpA:
(HaMMEHOBaHUE TOJKHOCTU COCTABUTES (moamuce) (pacmmdpoBKa MOAMHUCH)
OTIHCH)
(HaMMEHOBaHUE JIOJKHOCTH (moamuce) (pacmmdpoBKa MOAMHUCH)
OTBETCTBEHHOTO 32 apXUB)
(mata)
COTI'JTACOBAHO YTBEPXJIEHA
ITpoTokos DKCIepTHOW KOMUCCUHT [Tporokou L{eHTpansHOI IKCITEPTHO -
TepputopuaiibHOI U30UpaTENbHOMN MIPOBEPOYHON KOMUCCUU
Komuccuu No ApxuHoro komutera Cankt-IlerepOypra

oT Ne oT Ne



TeppuropuaibHas
n3bupatenpHas komuccus Ne
®OHJA Ne
OIIUCH Ne

ACJI, JOKYMCHTOB 11O JIMYHOMY COCTaBy
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ITpunoxenune Neo 15
K UHCTPYKIUU 1O JIEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

YTBEPXJAIO

[Ipencenarens
TepputopuanbHOit
n3buparteabHoN Komuccuu Ne

|m____rod (moamnuce) (pacuudpoBKa MOAMHCH)
(mara)
Ne Nunexc Kpaiinue Cpok Koin-Bo
3aroyioBOK Jiena [Ipumeuanus
n/n nena JIaThl XpaHEeHUs JUCTOB
1 2 3 4 5 6 7

HaszBanue paznena

| | |

B nanHBII pa3nen onucu BHECEHO Jen
(tmudpaMu ¥ TPOITHUCHIO)

c Ne mo Ne , B TOM

qHCle:

JUTEPHBIE HOMEpa!

MPOIyIIIEHHbIE HOMEepa:

(HamMeHOBaHUE JOJIKHOCTH (monmucek) (pacuudpoBka moanucu)

OTBETCTBEHHOTO 32 apXHB)

(HaMEHOBaHUE TOJKHOCTU COCTABUTENS (moamnuce) (pactmmdpoBKa MOAMHUCH)

OTIHCH)

(mara)

COTI'JTACOBAHO
IIpoToKOa DKCEPTHON KOMUCCHH
TepputopuaibHON H30UpaTENBLHOM

komucenu Ne

oT Ne

COI'NTACOBAHO
ITpoTOKOI PKCIIEPTHO-NPOBEPOUHOMN
METOJINYECKON KOMUCCUU

LleHTpampbHOrO rOCyAapCTBEHHOTO apXUBa

Cankr-IlerepOypra

oT Ne
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ITpunoxxenue Ne 16
K MHCTPYKLMU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

TepputopuanbHas YTBEPXIAIO
n3buparenbHas komucceus No [Ipencenareins
AKT TepputopuasibHOM
Ne n30uparenbHol komuccuu Ne

(MecTo cocTaBeHUs)

O BbIIEIEHUH K YHHYTOKEHUIO (moamucek) (pacmudpoBka moammcy)
(apXHMBHBIX) JOKYMEHTOB,
He MOo/JIeKAIUX XPAHEHUI0
(mara)
Ha ocnoBanum IlepeuyHss THUIOBBIX YIPaBICHYECKUX AaAPXUBHBIX  JTOKYMEHTOB,

o0Opa3yromuxcsi B IPOLECCE JEATEIbHOCTH TOCYJIAapCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O
CaMOYIpaBIIEHUSI W OpraHu3alMii, C YKa3aHUEM CpPOKOB XpaHEHHs] M HOMEHKIATyphl Jell
TepputopualibHON N30MpaTeNbHON KOMUCCHU N 0TOOpaHbl K YHUYTOXKEHHUIO KaK HE HMEIOIINe
Hay4YHO-MCTOPUYECKON IEHHOCTH U YTPATUBIIIKE MPAKTUUECKOE 3HAUCHHUE TOKYMEHTHI:

No No oniucu
(npu
BBIJICTICHUH K
3aroioBok I No en. xp.
YHUUTOKEHHUIO Cpoku
nena 10 OTTUCH
JIOKYMEHTOB Kon-Bo XpaHeHus
No WIH Tosl (nHIEKC [Tpume-
. A MIPU TIOJITOTOBKE el. Xp. 1 HOMEpA
/Tl | TPYIIIOBOM 1o o JaHWS
JIeN K Tiepenaye (mem) craren
3aroJI0BOK HOMEHKJIa-
B apXUB IO MTEePEUHIO
JIOKYMEHTOB Type Aen)
OpraHu3aIni,
rpada He
3aMoIHSIEeTCs])
1 2 3 4 5 6 7 8
Hroro el. xp. (e, SJIEKTPOHHBIX JeI) 3a TOJIbI

(undpamu 1 MPONUCHIO)
Omnwcu 1e1 TOCTOSTHHOTO XpaHEHHs 32

roJIbl yTBEPKIE€HBI ¢ L{eHTpanbHOM HKCIIEPTHO

-IIPOBEPOYHON KOMHUCCHEN ApXuBHOTO KOMUTETA Cankr-IlerepOypra (mpoToxon
oT«__ » 20 1. Ne ).
(HaMMEeHOBaHUE JTOJKHOCTH JIMIIA, (moanuce) (pacmudpoBKa MOAMUCH)
OTBETCTBEHHOT'O 32 apXUB
(mara)
COT'JTACOBAHO YTBEPXIEH
IIpoTokOoa DKCEPTHON KOMUCCHH leHTpanbHOI 3KCIEPTHO-ITPOBEPOYHOU
TeppuropuanbHoit KOMHUcCCUU ApXUBHOTO KOMUTETA

n3bupareabHON Komuccun Ne

oT Ne

Cankr-IlerepOypra

oT No




106

[Tponomxkenue npunoxenust Ne 16

JIOKyMEHTBI B KOJIMUECTBE ead. Xp. (e, 3IeKTPOHHBIX JIeN):
- Ha OyMa)XKHOM HOCHUTEJIE BECOM KT CITaHbI B

(HaMMEHOBaHUE OPraHU3aLNN)

- Ha 3JICKTPOHHOM HOCHUTCJIC CAaAHbI HA YHUYTOKCHHUC

(crIoco0 YHUUTOKEHUS)

(HamMeHOBaHHWE JOJKHOCTH JINIIA, (moamucek) (pacuudpoBka moanucy)
CABILEr0 JOKYMEHTBI)

(mara)

HN3meHeHus B YUYCTHBIC TOKYMCHTBI BHCCCHDI

(HaMeHOBaHUE JIOJHDKHOCTH JIMIIA, BHECILIETO (moamucek) (pactmmdpoBKa MOAMHUCH)
W3MEHEHHUS B yUYETHBIE JOKYMEHTHI)

(mara)



107

[Tpunoxenue Ne 17
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

BHYTPEHHSA OITMCH JOKYMEHTOB JIEJIA

BHyTpeHHsIs1 ONUCH JOKYMEHTOB /iesia Ne

Peructpanmonubii Howmepa
No patt Hata 3aroj0BoK p
HOMEpP JIUCTOB [Ipumeuanus
n/m AOKYMCHTa AOKYMCHTa
AOKYMCHTa aeia
1 2 3 4 5 6
Hroro: JIOKYMEHTOB
(mudpamMu ¥ IPOTUCHIO)
KonnyecTBo IUCTOB BHYTPEHHEN ONUCH JUI.
(urdpamMu 1 MPOMUCHIO)
(HaUMEHOBaHUE JTOKHOCTH (moamuchk) (pacmm$poBKa IMOIIHCH)

JINIIa, COCTaBUBIIIETO
BHYTPEHHIOIO OIKCH
JIOKYMEHTOB JieJa)

(nata)
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[Tpunoxenue Ne 18
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

JIMCT-3ABEPUTEJIb AEJIA

Jluct - 3aBeputenb aena No

B nene noammTo 1 MpoOHyMEpPOBaHO ucT(oB),

(tmudpaMu ¥ IPOITHUCHIO)

¢ No mo Ne , B TOM YHCJIE:

JIUTCPHBIC HOMCpa JINCTOB

MIPOIYIIIEHHBIE HOMEpa JIUCTOB

+ JIMCTOB BHYTPEHHEN ONMUCH

Ocob6eHHocTr (hHU3MIECKOr0 COCTOSHUS Howmepa
U popMUpOBaHUs Aeia JMCTOB
1 2
(HauMeHOBaHUE (moamnucek) (pacuupoBKa MOAIICH)
JTIOJKHOCTH)

(mata)
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[Tpunoxxenune Ne 19
K MHCTPYKLUU IO AEJIONPOU3BOJICTBY B
TepputopuanbHON U30UPATEIHHOM
komuccuu Ne 23

D MNe
On. Me
. Ne

Cankr-IlerepOyprckoe rocyiapcrBeHHOe Ka3eHHOE yUpe:KIeHue
«enTpanabHblii rocynapcreeHnblii apxus Cankr-IlerepOypra»

TEPPUTOPUAJIBHASA U3BUPATEJ/IbBHASA
KOMUCCHUA Ne

JAEJIO Ne Tom Ne

(3aroJIoOBOK jena)

(kpaitHue nathl)

Ha JIUCTaX

XpaHHUTh

D Ne
On. Mo
. Ne
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ITpunoxenue Ne 20
K MHCTPYKLMU IO AEJIONPOU3BOJICTBY B
TepputopuanbHOl M30UPATEIHHOM
komuccuu Ne 23

YTBEPXIAIO YTBEPXJAIO
[Ipencenarens HupekTop
n30upaTeabHON KOMUCCUU Cankr-IlerepOyprckoro rocy1apcTBEHHOTO

Ka3eHHOro yupexaeHus LlenTpaibHoro
rocyaapcrBeHHoro apxusa Cankr-IlerepOypra

[Tonnuce Pacmm¢poBka noanucu [Toanuce Pacmm¢poBka
HOJIMCH
—_— [evats
Tlata IIeuaTs Tlata
AKT
Ne

IIpyueMa-1nepe1adyu apXuBHbIX
JOKYMEHTOB Ha XpaHEHHUE

(oCHOBaHHME MepeIaum )

(Ha3BaHMe nepegaBaeMoro GpoHa)

caal,
(HauMEeHOBaHHUE OpraHU3aLUY, [IePearoIei TOKYMEHTHI)
IIPUHSIL.
(HauMEeHOBaHME OpraHU3allUH, IPUHUMAIOIIEH TOKYMEHTHI)
IIpuHMMaeT Ha rocyAapCTBEHHOE XpaHEHUE JOKYMEHTHI 3a Y CIIPAaBOYHBIN anmapar
K HUM: (roasl)
Ne n/n HasBanune, Homep KonnuecTBo 3Kx3eMILIsIpoB KomnuectBo | IIpumeuanus
OIUCH OIIUCH JECJI, JOKYMEHTOB el. Xp.
1 2 3 4 5
Hrtoro npunaro eI.Xp.
(IM(ppamMu ¥ IPOINCHIO)
Ilepenauy npownsBenu IIpuem npoussenu
JoiKHOCTB [Tonmuce  PacmmdpoBka  JIOMKHOCTD [Tognuce PacmmidpoBka
MIOATHUCH MOATIUCH
JlaTa JlaTa
®onny npucBoeH Ne
N3meHeHus B y4eTHbIE JOKYMEHTBI BHECEHBI
HanmeHnoBanue J0KHOCTH [Moanuce Pacmdposka moanucu

OTBCTCTBCHHOI'O 3a apXUB

Harta
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